
HOW TO PREPARE FOR AN INTERNSHIP INTERVIEW  

TIPS AND EXPECTATIONS: 
Be On Time: 

• Arrive 5 – 10 minutes early. 
• If you’re unsure of the location, do a trial run ahead of time. 
• Plan for traffic – don’t speed, just leave early. 

Dress for Success/First Impressions: 

• First impressions matter! Dress neatly and professionally. 
• Business casual: slacks or khaki’s, dress shirt/blouse, polo, skirt or dress (knee length or 

longer), and dress shoes. Clothing should be free of wrinkles, rips, or stains. 
• Remove your coat inside and no gum.  

Professional Behavior: 

• Be polite to everyone you meet – first impressions start at the door (or even parking lot). 
• Silence your phone and smartwatch to show you are fully focused and engaged. 
• Greet your interviewer with a smile, eye contact, and appropriate tone.  
• Address interviewer as Mr. or Mrs., unless told otherwise.  

During the Interview: 

• Show enthusiasm and confidence. Sit up straight and stay engaged. 
• Be ready to share examples of your skills, strengths, teamwork and initiative from school, 

activities, or volunteer work.  
• Practice answering common interview questions. 
• Speak clearly and avoid slang, complete sentences matter.  
• Know why this internship interests you and what you hope to learn. 
• Ask questions at the end, it shows interest! 

After the Interview:  

• Send a short thank you note or email expressing appreciation and why you’re a good fit. 

Be Ready to Discuss: 

• Your availability (school term, summer, or schedule conflicts). 
• How you’ll fit internship hours into your week.  
• Meet with your school counselor if you need help planning. 

Keep Us Updated: 

• Notify WLC if your contact information, schedule, or availability changes after applying. 

http://www.kirkwood.edu/wlc/internship-interview-sample-questions
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