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Reason for Procedure 
 
This procedure defines the benefits provided to full-time employees and qualified retirees taking 
Kirkwood credit and continuing education courses. 

The Procedure 
 
Full-time employees and qualified retirees may enroll for credit and/or continuing education courses 
offered by the College in accordance with the following guidelines.   
 
Credit Courses 
• 
• 
• 
• 
• 

Tuition is paid for up to 6 credit hours per semester. 
This benefit does not include travel programs. 
Benefit covers tuition only. Any books and/or associated fees are the responsibility of the employee. 
No travel time will be paid to or from classes. 
Employees can audit a course (no grade) with instructor approval. 

 
Continuing Education Courses 
• 

• 
• 
• 
• 

Employees will be allowed a total of $1000 for classes per fiscal year (July 1 – June 30). No carry over 
between fiscal years is allowed. The employee is responsible for any cost above the limit. 
The benefit may be applied to dependents to cover Continuing Education KICK camp classes. 
This benefit does not include travel programs. 
Benefit covers tuition only. Any books and/or associated fees are the responsibility of the employee. 
Travel time to and from classes is not paid. 
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