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Kirkwood Community College

QOur Mission

Consistent with the philosophy held by the college and in

accordance with the charge given it by the State of lowa
as an institution of higher education and in concert with

other agencies:

Kirlowood Community College

» {dentifies community needs
provides accessible, quality education and training

= promotes opporiunities for lifelong learninig

Our Vision

Invent, develop and deliver learning solutions for the

21st ceniury.
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Welcome to Kirkwood

We are very pleased that you are considering Kirkwood Community
College. By looking through this catalog, you are looking into all we can
offer. We believe Kirkwood is one of the best decisions you could make
in selecting a college.

I have had the pleasure to see Kirkwood grow since | joined the college
in 1979. In fall of 2002, we served nearly 14,000 credit students! As the
needs of our Midwest economy have evolved, grown and changed, we
have adapted, grown and learned as a college to meet those needs. We
think you'll find a dynamic, flexible and learning-centered facuity, staff
and fellow students here at Kirkwood.

The college has been honored with awards, commendations and
citations along the road of growth and change. We are pleased to be a
part of the League for Innovation in the Community College, a consot-
tium of 19 two-year colleges in the US and Canada. As a group, League
colleges are constantly exploring new programs and initiatives to help
our students be more productive and successful. Our efforts and
partnersh;ps with area business, industry and other educationial institu-
tions recently caught the attention of the National Alliance of Business.
In the fall of 2000, this influential organization of American business
leaders chose Kirkwood as the NAB's Community College of the Year.

All those honors are gratifying to us, but it all comes down to our
individual students learning, doing and succeeding. More than anything,
that is our wish for you. When you achieve your goals, we ask that you
take a moment to teli us of that success. Your achievement is our
reward.

One of the best ways to learn more about us is to see Kirkwood for
T vourseif ViSiL Our fiain campt.s, one 01 our |eaz m-g \,mu.c.:., ai leam.

your !ife.

Smcerely,

e Risy i
WAL MG

President
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Why Kirkwood?

Obvious question — You want an education and training that will enable you to a
bright successful future. You want a college that will work for you. The more you

know about Kirkwood, the more you see it makes so much sense.

Kirkwood is Quality.

Experienced faculty who care
about your success.

Average size of a credit class is
24 students.

individual attention.

New and updated facilities.
Named Community College of
the Year by the National Alliance
of Business.

A Vanguard College based on its
institutional commitment to
learning.

Kirkwood is Value.

Tuition at Kirkwood is 78 per
credit hour — a 15 hour
semester would cost 81,170
(cost based at the time of this
printing).

Offers scholarships, financial aid
and loans.

Day, evening and Internet classes.
Ten off-campus learning centers.

Kirkwood is Transferable.

.

Over 50% of graduates transfer
to a four-year college.

Take general education classes
and transfer.

Undecided? Explore your options
and transfer as a junior.

Transfer to colleges across town
or across the nation.

Our Student Body

Kirkwood is here for you. We're here
for the recent high school graduate
who wants to transfer to a four-year
university or start a career. We're
here for the avid computer user
who builds web pages for his
friends on weekends and dreams of
one day launching his own Internet
company. We're here for the older
adult who wants to learn a new
language for the trip of a lifetime.

We have traditional age stu-
dents, working students looking to
improve their job skills, senior
citizen students, and people with
many different priorities from
diverse life situations. They come
from every community in our service
area and around the world.

Fitting College into

Your Life

Because we provide many advan-

tages—you can fit Kirkwood into

your [ife.

= Day, evening and weekend
classes.

= Small clusses averaging 24
students, Plenty of individual
attention.

> Experienced instructors who know
and care about you.

+ Up-lu-date information in your
classes.

* An extensive list of programs and
schedule options.

 Ten offcampus learning centers.

+ Anytime/Anywhere learning
through the Internet




Academic Calendars

< January 6 - 10..

= May 29

Dec. 24~ fam. T o Coliege holidays, offices closed

January 13 ...
 Januaty 17 o Last day to add classes without
signatures
. Student recess day
... Student recess days
.. Last day for partial withdrawal
... College holiday, no dasses,
offices closed
o Stticlent recess day
... Last-day for complete withdrawal
... Final exams
.. End of term
Commencement

January 20 ...
March 17 -
April 16...

April 18

- Aprit 19..
| May 8 ...
May 9 -
May 15 ...
¢ May 17 ...

Summer Term 2003

May 26 wocsnsssssnnsrisnnnnses COllEge oliday, no classes,
offices closed

Full Summer Session
May 27 ...
June 2

- Classes begin
... Last day to add full session classes
without signatures
JUlY 8 s Callege holiday, no dlasses,
. . offices closed

session schedule
AUZUSE T4 cvcnmmrsasennnnenns E0 0 full sumimer session

% 1sf Summer Session
+ May 27 ..... . Claisses begin
- Last day to add 1st session classes
without signatures -
AT T:30 T ST —— Last day for partial withdrawel from
1st session schedule

End of 1st summer session

Aiid-summer Session- -
RINE D renssrsrrrrscsnasressas
JUNE TH wicnmssssnnrsrseseasmariision

Classes begin
Last day to add mid-session classes
without signatures
JUY 4 st COllEgE holiday, no classes,

offices closed
JUlY B oeovemiecscssmsennnenn: LASE day for partial withdrawal from
mid-session schedule

July 18 o e U‘E,.u:M-’Sdi’:"m‘u:i_a\..:)&iiéé‘;_
-zﬁdsv.:"':a.... Se:-:sm:;. :
v 7 o, 15565 hegm -
JUY 9 el v, L8SE Ay 0 add Z0d Session cissses
: without signatures
AUGUSE S 1esvesssssspmmesoscorsisn e La5E day for partial withdraveal from

2nd session schedule. .
End.of 2nd summer session

AUBUSE T4 fuivvissimmsmniciciiane

Please check www kirkwood.edu for
additionaf ca!endar information.

Please contact Enroﬂmenf Services
for add/drop dates for sessions ot listed obove,

e LSt day foF partial withdrawal from fuil

July 7.

Fall Semester 2003

August 18 — 22 ... Late registration

August 25 .. Classes begin

August 29...... .. Last day to add dasses without signatures
September 1 .. College holiday, no classes, offices closed
November 17 . . Last day for partial withdrawal

Nov 26 & 29 ... .. Student recess days

Nov 27 ~ 28..... ..College holiday, no classes, offices closed
December 11...... .Last day for complete withdrawal
December 12 - 18 ..Final exams

Decemnber 18, . End of term

Dec24 - lan. ... College holidays, offices closed

Spring Semester 2004

Dec. 24 — 1aM, T e College holidays, offices closed

January 5 -~ 9. .. Late registration

January 12 ... .. Classes begin

January 16 ... .. Last day to add classes without signatures
January 19 ... .. Student recess day

March 15 - 20 .- Student recess days

Aprit 9 ...... .. College holiday, no dlasses, offices closed
April 10 .. Student recess day

Aprit 15 .. Last day for partial withdrawal

May 6 .. .1ast day for complete withdrawal

May 7~ 13 .. Final exams

May 13 ..... £nd of term

May 15..... - Commencement

Sunmimner Term 2004

Full Summer Session

May 24 ..... eoneneeeens Cl855€5 begin

May 28 . LaSE day to add full-session classes
without signatures

May 31 ... College holiday, no classes, offices closed

julys... .. College holiday, no classes, offices closed

July 26 ... Last day for partial withdrawal from full

session schedule

AUGUSE 13 s N Of filll summer session

1st Simmer Session
May 24 ...
May 26

Classes begin

... Last day to add st session classes
without signature

.. COlge holiday, no classes, offices closed
... Last day for partial withdrawal fmm 1st

sesbmn schecula. .

L - 1 o)) :_s_t sumiier session-

Mid-cummer Session

lune 7 ... .

June 9.

woens, ClS5ES begm o : :

... Last day to add mnd—sessxcm classes
without signatures
College haliday, no classes, offices closed
... Last day for partial withdrawal from
mid-session schedule,.. _ -
End of mid-summer session

uly 5

2nd Summer Session

1uly & oo ronernnneness (125585 Bagin

July B . Last gay w add 2nd session clagses
wathaut g gnatyres

AUGUSE & oooscssrmscrsssssnecnsiannn. ST day o parial withdrawal from 2nd
session schedule

AUtet 1B i End of 2nd summer session
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ADMISSIONS AND ACADEMIC

POLICIES

Admissions Services
116 lowa Hall

- (319) 398-5517 or (800) 363-2220
. info@kirkwood.ccia.us

Kirkwood Community College is proud to maintain an open admission
policy, which means enrallment is open to anyone with or without a high
school diploma.

Students who are concurrently enrolled in high school must submit an
| application and provide a letter from their high school counselor and
parent that gives them permission to enroli. The letter should also state
there is a reasonable expectation that the student will succeed in college-
level work. Kirkwood reserves the right to guide students toward appropri-
ate courses based on counseling, examination, pre-enrollment interviews
and past academic achievement.

Admission to the college does not guarantee acceptance into ail
programs. Generally, admission to programs is granted on a continuous
basis as applicants complete the required admission procedures. Appli-
| cants will ﬁnd it to their advantage to apply as soon as they have decided
. year prior to the program start date (Check the entry time ln the program

descrlptlons in this catalog)
' Applications are accepted up to the day of registration in many college
programs. However, students should complete their application well in
advance of the semester they plan to enter to gain the maximum pre-
enrollment assistance from college staff.

Applying for
Admission
Submit your completed application
to Admissions Services, 116 lowa
Hall, Kirkwood Community College,
PO Box 2068, Cedar Rapids, 1A
52406-2068; FAX (319) 398-1244.
If you need an application, call
Admissions Services.

You can also apply online at

wwwe kirkwood.edu/apply. There is

" no application fee.

Applicants to Applied Science
and Technology programs may
need to attend a program confer-
ence as part of the admission
process. Program Advisors will
contact you with more information
once your application has been
received.

All applicants must submit
current ACT or COMPASS place-
ment scotes to help advisors™
determine their appropriate
placement in math and English
courses. [f you have not taken one
of these tests, call the Test Center -
at (319) 398-5456. The COMPASS
iest is available free of charge on
the main campus and at off-
campus centers.

Other documents may be 'needed :
adult srudents who want credit
for previous coursework must
provide Enrcliment Services with
an official transcript from each
college oF 'Uﬁiversity“‘attended':":ifj" e
you're-enioliing in-a-Health -

ety
Seiances F.“g....-, },u.. ..,u} "ISG_

be gsked to submit a high school
franscripl.
« i a!t.’i Foim: Ithe program

completed héalth form, you’ﬂ be~
notified after being accepted.


www.kirkwood.edu/apply
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ADMISSESIONS AND ACADEMIC

POLICIE S

English Language
Proficiency

134 Linn Hall

(319) 398-5581
gmay@kirkwood.cc.ia.us

To assure that students whose first
language is not English are pre-
pared to complete college-level
coursework, proficiency in English
must be demonstrated. These
students, including graduates of
American high schools, VISA
students, permanent residents,
refugees and U.S. citizens, can
demonstrate English language
proficiency by eaming;

= an ACT composite score of 15 or
higher with an English subscore
of 15 or higher, or;

= an SAT verbal score of 290 or
higher, or;

@ standard TOEFL score of 500
or higher or the computer-based
equivalent score of 173 or
higher, or;

- a Kirkwood English as a Second
Language (ESL) placement
score of Level Six.

Note: All test scores must be
earned within the two years
prior to applying to the college.

' Students may not register for
credit classes until completing Level
Five of the ESL program.

Developmental credit is
awarded for ESL classes with a
maximum of two credit hours
atlowed toward an associate
degree.

Non-VISA students who want to
obtain the basic English language
skills and knowledge necessary for
employment and self-sufficiency
should contact the Kirkwood
Lincoln Learning Center at (319)
398-0142,

VISA Students
134 Linn Hall
(319) 398-5579 or
(319) 398-5293
gglick@kirkwood.cc.ia.us

In addition to dermonstrating English
language proficiency, VISA students

wanting to enroll in credit classes or
prograims must be 18 years of age or

older and submit the following items:

1. An application form.

2. Official secondary schoof and
college transcripts.

3. Official evidence of adequate
financial resources.

4. A health record.

Further information and assistance is

available in the International Student

Office.

Residence
Qualifications
(319) 398-5477

Students enrolling at Kirkwood are
classified as residents or nonresi-
dents of lowa, or as international
students, for admission and tuition
purposes by the college’s Enroll-
ment Services department.

The legal definition requires 90
consecutive days of residency
within the state for a U.S. citizen or
permanent resident (green card).
All others remain at nonresident
status. The burden of establishing
residency rests with the individual
students and the information they
provide. Enrollment Services has
the authority to require wiitten
documents, affidavits, verifications
or other evidence as deemed
necessaty to establish proof of
residency. If reclassification is
granted, resident tuition is effective
with the next term of enroliment
and is not retroactive.
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ADMISSIONS AND ACADEMIC POLICIES

i L

Tuition
The tuition charges established by
the Kirkwood board of trustees at
the time of this printing, October
| 2002, are as follows:
2 lowa Residents
-+ $78 per credit hour per
semester.
« Tuition for an average, full-time
schedule (15 semester hours) is
51,170 per semester.
Nonresidents
$1586 per credit hour per
semester.
2+ luition for an average, full-time
schedule (15 semester hours) is
$2,340 per semester.

-

Included in fuition are the costs
for laboratory materials, student
activities, registration and gradua-
tion. There are additional chargés’
for some materials and private
music lessons. Anytime/Anywhere
tuition is charged at resident rate.
Students can exchange courses
of equal hours at rig additional
charge through the second week of
the term. After the second week,
students will be charged for any
class added to a schedule, even i
they've dropped another class or
are changing sections of a course.
Exceptions can be made with the
approval of the department dean.

Refund of Tuition

All refunds are tuition only and are computed as of the date the withdrawal
was phoned into K-TRAC or Student Development (only complete with-
drawals can be phoned in to Student Development), processed through the
Internet or received in Enroliment Services.

Through the 1st week of the course start date - 100 percent
Through the 2nd week of the course start date - 50 percent

Refunds are given through the second week of the course start date,
regardless of the length of the term. Exceptions to this policy are classes
that meet only once or twice, or only one weekend. There is no refund for
these classes beginning the day of the first class meeting. Refunds are
mailed after the fourth week of the term.

Full refunds of tuition are given when students must withdraw due to:

a) medical reasons as recommended and certified by a licensed physician®;
or

b) induction, but not enlisiment, into the L.5. armed services.

Refunds are made in these cases only if applied for by the end of the
term in which the student withdrew.

If you are compelled to withdraw from classes by extraordinary and
personally uncontrollable circumstances, you may petltlon for a waiver of
the tuition refund pélicy. Petition forms are avaiiable in Envroliment Services,
216 Kirkwood Hall. Complete withdrawals must be processed in Student
Development.

Financial aid recipients are subject to refund guidelines in the Higher
Education Act. Contact the Financial Aid Off;ce, 205 Kirkwood Hall, for the
appropriate schedule:

*  Medical refunds are made only for complete withdrawal from classes. Enroliment
Services will send a form directly to the attending physiclan indicated by the student.
The physician must return the completed form directly to Enroflment Services.




ADMISSIONS

AND ACADEMIC

POLICIES

Academic Policies

Unit of Credit

A unit of credit is a semester hour.
Normally, a semester hour of
credit is given for one hour in
class each week for a period of 16
weeks,

Course Load

Individuals pursuing 12 semester
hours or more during any semes-
ter (9 hours or more in a summer
term) will be considered full-time
students. To earn an associate
degree in four semesters, students
should plan to enroll for an
average of 16 hours per semester.

The college will define full-
time student status as less than
12 hours in rare situations that are
based upon medical conditions
that qualify for disability accom-
modations. The college will
conduct an assessment and will
require assessment and documen-
tation from qualified medical
sources in accordance with
already established college ADA
procedures. The determination
will not supercede currently
established federal financial aid
regulations. These decisions will
be coordinated by the Dean,
Leaming Services.

There is no fimit on the
number of credit hours a student
may carry in any semester,
However, any student wishing to
enrofl in more than 18 hours in a
semester will need the dean's
signature of approval.

Students may not take a
course for more or less credit than
that assigned in the college
catalog or credit class schedule.

Part-time coursework may be
undertaken in many programs.
Students with an interest in
attending part-time are advised to
contact the appropriate program
department for details.

Assignments and
Examinations

Students are expected to complete
all class assignments and examina-
tions on time. It is the student’s
respansibility to make up any work
missed during absence from class.
A student must be present for
final examinations as scheduled. In
cases of illness or emergency
during final exams, a student may
be excused and the exam resched-
uled by the instructor. In cases
where such illness or emergency
may extend more than a few days,
the procedure for incomplete
coursework should be followed.

Grading System
Kirkwood grades and their values
are listed below:

A e 4.00 C 1.67
A, 3.67 DH..... 1.33
B4 ... 333 T2 J—
B.... 2.00 D-....0.
B-.....2.67 | - 0.00
C+ ... 2.33 FW....0.00
Coinn 200

The above grades, plus “2,” are
included in the computation of
grade point average.

Other grades:
E......Excused without credit

0...... Original grade removed

P.......Passing credit

Q......No credit

T....... Credit by examination

W ..... Student withdrawal

from course

X........ Course repeated
The grades A, B, C, D. F, and FW are
inciuded in the computation of
grade point average. Credit toward
graduation is granted for A, B, C. D.
PandT.

Grade reports will be given over
the phone only through K-TRAC,
(319) 398-5412 or (800) 332-8833.
You may also access your grades at
the Kirkwood web site,
www.kirkwood.edu, by choosing
the “Explore Kirkwood” link and
then the “Online Registration” fink.

Incomplete Grades

A student who is unable to
complete the assigned work of a
course because of extenuating
circumstances may be assigned the
grade of “I (incomplete). In such
cases, the student and instructor
must fill out the Incomplete Grade
Agreement, documenting course
requirements remaining and the
date by which they must be
completed. The maximum time a
student can carry an incomplete
grade is one year. After this time, in
the absence of any alternative
grade being assigned by the
instructor, the “I" grade will be
changed to “F" The student should
contact the instructor about
assignment of a final grade before
reregistering for the course,

FHonors Program Credits
Honors Program credits are paid for
by the Kirkwood Foundation.
Eligible students may receive up to
4 free Honors credits.

Fravdulent Academic
Credentials

Any person seeking to become a
student at Kirkwood Community
College who submits a fraudulent
ot altered academic credential to
the college, or who is found to
have altered Kitkwood academic
credentials or records, will be
subject to penalties ranging from
suspension or expulsion from the
college to legal prosecution.
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ADMISBIONS

AND ACADEMIC POLICIES

. Adds, Drops and
. Withdrawal of
' Registration
Dates for adds, drops and complete
withdrawals of registration are
: listed in the student handbook and
~ at the front of this catalog. Compa-
= rable dates for shorter sessions are
. available from Enroliment Services.
Students may add a course at
; any time during the first week of a
regular semester or during the first
three days for shorter sessions,
= subject to the course load conditions
and tuition schedule listed earlier.
: Students may drop individual
= courses prior to the drop date listed
- on the academic calendar and from
the dates available from Enroilment
Services. Course drops require the
. signature of the instructor or dean.
. After the last day to drop individual
courses for a semester or a session,
students must remain in the
scheduled courses. Students who
quit attending a class without
officially dropping it will receive an
"B or “FW" grade. Classes that have
ended cannot be dropped.
Students may withdraw their
entire enroliment at any time up to
the day prior to final examinations.
Complete withdrawal must be
processed in Student Development.
A grade of “W” will be assigned for
all courses. Classes that have ended
cannot be dropped. In cases of

7.4 £

b B i de
¥Rl Vs

o LGRY " vl A ieshe e
K3l - - g W 1 T, Fo—_—
iHness or disabitity); Enroliment

a shident if prior to the last day to”
drop classes. s
A change in registration is not
official uniil it is received in Enrofl-
ment Services. The student is

necessary forms reach that office
and that they canry alf signatures as

required on the forms.

Chunge I registration forms
available from Enroliment Services,
advisors, counselars and depart-

ment offices.

are

Services can initiate a withdrawal for

" responsible for seeing that all.

Reinstatement Policy

Students who fail to pay their tuition by its due date will be dropped from
their classes. A Petition for Reinstatement form must be completed for any
classes that have already started. The instructor’s and dean's signature must
be secured and tuition paid for each cancelled class. After all classes have
been re-added and paid for, students may drop any classes they don’t wish
to maintain, in accordance with the established drop policy. Forms are
available at Enroflment Services and at the lowa City campus.

One-time Waiver Policy

students who received a grade of “FWW" because of failure to complete an
official withdrawal may be eligible for a one-time waiver of the last day to
drop individual classes, In order to qualify, students must have no “Ws" on
their academic record. Contact Enrollment Services for details.

Credit Assignment in Emergency Situations

After completing at least two-thirds of an academic term, a student may

petition to receive a grade and credit for all courses in the program at the

time of such emergency situations as:

= _induction, but not enlistment, into the United States armed services;

+ _serious personal or family iliness requiring the student to withdraw from
a”c!asses’- . . X I R R : TR L 2 PRI

- death in the immediate family; or _

« other similar emergency circumstances that prevent the student from
completing the academic term.

Students who believe they are entitled to consideration under this policy
must file a petition with Enrofiment Services, 216 Kirkwood Hall. Appropriate
documentation of the emergency must accompany the petition. A committee
will review the petitions to ensure conformity with the policy. Those found to
be in conformity will be forwarded for response to instructors involved.
Instructor response may include assigning the student the grade then in
prograss, assignifig the student a réduced grade in consideration of unmet
course requirements or declining to assign the student a grade. In any case,
the student retains the right to withdraw from the course.




ADMIBESIONS AND ACADEMIC

POLICIEES

Academic Progress

Students who achieve and maintain
the minimum cumulative grade
point average (GPA) and complete
course requirements in the
prescribed sequence are consid-
ered to be making satisfactory
academic progress.

Students who fail to achieve the
minimum cumulative GPA indicated
below will be placed on academic
warning or probation:

Academic Warning c.m.. GPA
12-18 graded hours........... 2.0
Academic Probation

19 or more graded hours. 2.0

The Dean of Students reviews
students’ academic records each
semester and will notify students of
their warning or probationary
status. All students placed on
academic warning/probation wiff
remain on academic warning/
probation untif their cumulative
GPA is raised to the appropriate
level. Students on academic
warmning/probation for two con-
secutive semesters will be placed
on mandatory hold, which requires
counselor approvai for continued
registration.

Disciplinary Probation
and Suspension

The Dean of Students, 123 Linn
Hall, administers disciplinary
probation and suspension from the
college. In general, such matters
are handled with due process, and
appeals are made available as
appropriate. The Student Handbook
(available from the Student Life
office, lowa Hall) contains further
information.

Readmission

Students who have withdrawn from
the college in good standing and
who desire to be readmitted
should apply directly to Enrollment

Services. Students who are readmit-
ted after absence from the college
and who desire an associate
degree will be required to fulfill the
current graduation requirements.

Auditing Courses

Audit enrollment in courses
provides students the opportunity
to attend a class as a noncredit
participant, usually as a listener-
observer. This kind of enrollment
may have value for students who
want an introduction to a subject
outside their major field, a review
or refresher in a subject, or other
purposes where credit and grade
are not needed or would pose an
unnecessary academic threat.

With the permission of the
instructor, a student can enroll in
any course on an audit basis. The
student and instructor must agree
on what portion{s) of the course
the student plans to audit and the
requirements the instructor has
about the student’s class atten-
dance and participation, If the
student fulfills the agreement for
the audit, he/she will receive the
grade "N" for the course and it will
be entered on the student’s
acadernic transcript, if the student
does not fulfill the audit agreement,
the registrar, upon request from the
instructor, will withdraw the
student from the course and assign
a grade of "W’

Audit enrollments carry no
credit or grade point value. No
inference is made regarding the
quality of a student’s mastery of the
course subject matter.

Standard tution applies to all
audit enrollments regardless of the
length and scope of the audit. The
last day to change from graded credit
to audit is the same as the last day to
drop an individual class. Once
changed to audit, the class cannot be
changed back to graded credit.

Repeating Courses
for a Better Grade

Students may repeat courses taken
at Kirkwood to try to improve their
original grade. The original grade
will be changed to an “X,” which
carries no credit and has no effect
on the grade point average,
However, if the course is repeated,
and the student gets a lower grade,
both grades will remain on the
transcript.

In some cases, it may be
beneficial for a student to retain
both the original and repeat
grades. A student who wishes to
retain both grades must inform
Enfollment Services.

For those courses that may be
taken for credit more than one
time, the second grade wili not
replace the first.

Forgiveness of
Failing Grades

Grades of "F" (or any other failing

grades) can be changed to “0” (no

credit) if the student is currently

enroiled, tuition has been paid and:

« the student has not been enrolled
in any program of higher
education for a period of at least
three consecutive years from the
date of last attendance; or

= the student has honorably served
in the U.S. armed services for at
least twa years since receiving the
faifing grade.




ADMISEIONS AND ACADEMIC

PO LICIES

Program Credit

. Students eligible to participate in

2 the Honors Program should contact
; the Honors Program Faculty Chair.

| In order to register for the 1 credit
Honors-Project, students must

¢ submit a completed Add Form to
Enroliment Services and send
copies of the Honors Project
Learning Contract to the designated

= recipients.

Dean’s List

Students with outstanding aca-
demic records are named to the
Dean's list. To qualify, a student

- must have completed 12 credit

* hours of graded coursework and
achieved a grade point average of
3.3 or higher. A minimum of &

. graded credit hours must be

. earned in the term of the award.

. Phi Theta Kappa

- To recognize scholastic achieve-
with an invitation into Phi Theta
Kappa, the international honor
saciety for two-year colleges. For 75
years Phi Theta Kappa has symbol-
ized excellence in higher education
and encouraged scholarship among
two-year college students,
Kirkwood students who have
earned af least 12 semester hours
thh a grade point average of 3.5 or

bhaye pr’o nl-mhia 0 hncnma

O

Klrkwcod c%apter of Phi The‘z oo

[ ey
wandig,

Phi Theta Kappa members
receive & gold seal on their dinloma
and may wear a gold honors stole
at graduation. They can also apply-
for more than $30 million.in-:

scholarships nationwide when they- '

transfer to senior institutions.

_ years after thé student's fast
enrollment, the transcriptis =%

Honors Program

Qutstanding students at Kirkwood
have the opportunity o participate
in the Kirkwood Community
College Honors Program. In this
program, students work closely
with a Kirkwood Honors faculty
member and learn more about a
chosen discipline. Students develop
a project based on one of the
annual Phi Theta Kappa Honors
topics or on an approved alterna-
tive topic. Completed projects are
eligible for cash awards in the
Honors Project Competition held
each semester. Students who
successfully complete an Honors
project are also eligible for several
scholarship opportunities at Cornell
College, Coe College, and Mt.
Mercy College. To parficipate in the
Honors Program, students must
have eamned at least 12 semester
credits at Kirkwood and must have
a cumulative GPA of 3.5 or higher.
The Honors Program is associated
with the Phi Theta Kappa Honors
Saciety. However, students do not
have fo be a PTK member to "
participate in the Honors Program.

Student Record
Retention Policy
Kirkwood retains students” official -
academic records (transcripts) of
enrollment and credit earned in
perpetuity. All other student record
documents are destroyed two years
& ::-.u\i\:‘
ati the c.ouege
Students who believe there is.”
an inaccuracy in thell franscripis
must notify Enroliment Services.
Upon destruction of the supporiing
student record documents two

regarded as the final accurate
record of academec accomollsh-

lllc!il.

Transcripts

Transcripts are available through
Enroliment Services. If students
want transcripts sent anywhere
other than to another college or
themselves, they must submit a
request in writing with their
signature, In accordance with
common higher education practice,
only transcripis mailed from the
registrar's office of one college to
another are considered official;
faxed transcripts and transcripts
that have been in the possession of
students are not official.

Filing a Graduation
Application

Students who plan to earn an
associate degree, diploma or
certificate of program completion
must file a graduation application
with Enrollment Services by the first
week of the semester in which they
plan to complete the required
coursework.

College commencement
exercises are held in May at the
end of spring semester. Students
completing programs in the fall or
sumemer terms are encouraged to
participate in commencemetit.

articipation in the ceremony is
voluntary Summer graduates who
would like their names included in
the commencement program must
ha\re thelr graduatlon apphcatlons

Wi o2 u.a‘wd

" semester grades are’ recorded and

CVG!UGLEU

g:aduatior reqmrerr*ents are
not met, the student will be
required to reapply for graduation
by the first week of the semesiér in

~which the completion of require=:--

ments is anticipated.



ADMISSIONS

AND ACADEMIC POLICIES

Change of Major

Students who change their major
will be accountable, in terms of
graduation requirements, only for
work done in the new major. The
coursework and grade point
average earned in earlier majors
will continue as part of the tran-
stript and records, but only those
courses and grades applicable to
the new major will be used to
determine graduation,

Students contemplating
changing their major are encour-
aged to discuss their plans fully
with @ member of the advising staff.

Earning Multiple Awards
Kirkwood confers certificates,
diplomas and associate degrees.
These awards are earned in
progression based on the number
of credit hours required to com-
plete a program of study.

A student may earn one award
per term. A student may earn
additional certificates, diplomas or
degrees in subsequent terms by
earning the following minimum
hours in resident coursework, along
with the other requirements of the
award:

For each additional:

Certificate .mcmmmmmn & semester hours
Diploma ..uucen...... 8 sS€MIEStEr HOUPS
Assodiate degree ... 12 semester hours

When the sequencing and
frequency of offering required
courses results in a student having
to simuiltaneously work on more
than one award, the appropriate
department may recommend
granting an exception to this policy.

Transfer of Credit from Other Institutions

When examining transcripts from other colleges, Kirkwood follows the
recommendations contained in the current issue of the Transfer Credit
Practices of Designated Educational Institutions, published by the American
Association of Collegiate Registrars and Admission Officers.

Kirkwood may accept the credit given to a student who has done
successful work at another college provided our evaluation determines that
the work was:

a) part of the curriculum of an associate degree program equivalent to any
of the associate degrees offered by Kirkwood; or
b) for a bachelor’s degree or part of a baccalaureate program.

In evaluating students’ transcripts from institutions previously attended,

Kirkwood applies the following general policies:

1. Grades of “F" (or any other failing grades) for transfer students will be
ignored in the computation of a cumulative transfer grade point average
if any of the folfowing conditions are met:

a) The courses involved were taken during or after the 1972 fall quarter
and before the 1981-82 fall quarter; or

b) The student has not been enrolled in any program of higher education
feading to an assaciate degree or bachelor’s degree for a period of at
least three consecutive years since receiving the “F"; or

¢) The student has served in the U.S. armed services for at least two
years or any smaller portion thereof if discharged with a service-
connected disability.

2. Grades corresponding to "D-" ar better will be accepted for transfer into
Arts and Sciences majors and will be accepted toward fulfilling general
education requirements for Applied Science majors. Higher grades may
be required for some program courses,

3. Decisions about the applicability of transfer courses toward Kirkwood
requirements will be made by Enrollment Services and reported to the
student. Any questions regarding such decisions should be directed to
that office.

When Kirkwood accepts a student’s transfer credits toward an associate
degree, it cannot guarantee how other colleges will treat these same credits.

Acceptance of Vocational-Technical Credit

Kirkwood accepts the vocational-technical credits earned in courses that are
part of associate of applied science degree programs at Kirkwood or other
lowa community colfeges. Such credits are herein referred to as technical
credits.

A maximum of 16 hours of technical credits are acceptable toward
associate of arts or associate of science degrees, but the credits may not be
used to satisfy core or general education requirements.

Residency Requirement

Students completing an AA, AS, AS./C.O. or AAS. degree must earn a
minimum of 16 credit hours from Kirkwood.
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POLICIES

Special Policies and Student Rights

« Special Notice to Students

Each student is responsible for being familiar with the information appear-
ing in this catalog. Failure to read the regulations will not be considered an
excuse for noncompliance.

The college reserves the right to change policies or revise curricula as
- needed due to unanticipated circumstances.
‘ Rules and regulations in this catalog have been adopted by the faculty,
administration and the board of trustees of the college. if a student finds
that extenuating circumstances might justify the waiver of a particular
college regulation, that student may file a petition with the registrar,
according to established procedures.

This catalog has been designed to provide students with most of the
. information they will need about Kirkwood Community College. Students
- should be aware, however, that the catalog is not infended to be a
complete statement of all procedures, policies, rules and regulations; and
that the college reserves the right to change without notice any academic
or other requitements, course offerings, contents, programs, procedures,
rules and regulations, fees, etc., in various publications.

Family Educatiohai Righﬁs 'aﬁé ?rivaey-ﬁei i?ﬁﬁﬁi

1974. The law provades three fundamental rights to students who attend
postsecondary institutions:

=« Right to inspect and review education records.

* Right to request to amend education records.

* Right to limit disclosure of “personally identifiable information”
contained in education records.

At the posisecondary level, rights under FERPA are afforded the student
and not the parents, even if the student is under 18 years of age. In
accordance with this federal law, the college has adopted policies and ~
procedures governing the confidentiality of student educational records.:

The law says certain information such as name, address, telephone
number, dates of attendance, degrees and awards, full- or part-time status,

) n, and sach collega can formulate its own policy
about what directory information it will release. It s Kitkwood's policy no
10 reiease names, addres's;'e'___ and phone num‘be'rs. Exceptions are-made-
whern names and hometowns of graduates are listed in the newspapar, -
commencement book and when team rosters are published. Students can
ask that even directory information be withheid. Requests miust be | !°d
each term in Enfollment Services.

" Questions about this faw and aboit college policy shouid be dlrected
“to Enrollment Services, 216 Kirkwood Hall; Students have the right to file

complaints with the U.S. Department of Education.

e, is

Academic
Assessment Policy

Kirkwood Community College is
committed to offering quality
educational programs that help
students reach their goals and
realize their potential. For this
reason, assessment is an ongoing
part of all Kirkwood programs.
Placement scores, assessments of
academic achievement, surveys,
pre-/post-tests, licensure examina-
tions and other measures of
educational progress provide
important information about how
Kirkwood students perform as a
group,

If students take assessment
seriously, Kirkwood 'persome[ will
need to evaluate quality, plan
effectively and improve the
college’s programs and services.
Students are therefore expected to
give their best efforts to Kirkwood
assessment activities. Anonymity of
participants will be protected when
reporting assessment results.

Public Information

In compliance with Public Law 105-
244, Kirkwood Community College

makes a wide variety of general

|nst|tutiona| mformatlon ava:lable

2) general institutional itéms such
as graduation and fransfer raies;
3} security policies and crime |

_ statistics; and 4) athletic partlmpamv

tion and support statistics. . .
interested studénts can contac't .
the Public Information office,
‘(7‘!!\\ rfalnl AQ'ZQ

(318) 388-483%.
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STUDENT SERVICES

- Student Development (Counseling)
123 Linn Hall » (319) 398-5471

lowa City + (319) 887-3658

counsel@kirkwood.cc.ia.us

-~ Student Advocacy
123 Linn Hall
398-5471

Students, faculty, staff, service providers and visitors who are involved with
. any aspect of the college’s mission are members of the Kirkwood fearning
community. As such, we share certain rights and responsibilities to each
other and the learning process, among them the right to a positive educa-
tional climate and the responsibility to uphold the values that create and
sustain this climate including:

z o Valuing diversity

+ Respect for and the management of resources

* Promoting opportunities for educational growth and development

« Encouraging a spirit of ethical judgement

Learning to engage in a sustained and independent search for truth
Maintaining an orderly, civil and sofe campus environment
If you have concerns about these areas, contact the Dean of Students,
123 Linn Hall, or phone 398-5471.

Evening Superv;sxon
123 Linn Hall '
398-5471

Contact the evening staff with concerns about personal safety, illness,
security or an emergency situation. The evening staff contacts Kirkwood

. Security and the Evening Manager to assist with problems, provide support
and serve studenis and staff

?Gui‘vycex; coliegas and univ

Advising Center
139 Linn Hall « 398-5540
lowa City « (319) 887-3642

The Advising Center is open

Monday through Thursday 8 a.m. to

& p.m. and Friday 8 a.m. to 5 p.m.

Academic advisors are available to:

= Assist with initial placement in
reading, writing and mathemat-
ics courses

« Assist with developing academic
plans appropriate to the major
being pursued

+ Clarify course requirements to
complete an Arts and Sciences
-degree-or transfer pian-

« Refer students to support
services when needed

Students who are planning to
transfer to another educational
institution can receive assistance
from the Advising Center. The
center serves as a liaison between
Kirkwood and four-year colleges
and universities, Students may use
the Advising Center to_obtain
transfer materials or to do a
computer search for information on
other colleges.

Admissions representatives from

cl_

_ also use the center to meet with-

prospectlve students
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STUDERNT SERVICES

Counseling Services
123 Linn Hall
398-5471

H you need help with academic

concerns, career plans or personal

concerns, counselors are available

Monday through Friday during the

day and Monday through Thursday

evenings. Staff is also available at

the Intake Office, 123 Linn Hall, to

provide general Kirkwood informa-

tion or refer you to the appropriate

staff member, agency or counselor.

The following assistance and

services are available:

+ Persenal counseling

+ Student advocacy

= Career and educational plan-
ning

» College/university transfer
information

» Resource Library

= Course and curriculum informa-
tion

» Personal Development classes
(Muman Potential Lab, Career
Decision-making,

« Job-seeking Skills, other credit
classes)

= Counseling Corner (found on
Kirkwood's web site
www.kirkwood.edu)

Vocational
Rehabilitation
123 Linn Hall
398-4925

The Vocational Rehabilitation office
works with lowans with disabilities
to complete the following:

* Finding employment or expand-
ing skills to increase employ-
ment possibifities

* Gaining accessibility to school or
work and increasing indepen-
dence

= Finding financial support
through counseling and guid-
ance

> Determining eligibility for
Kirkwood programs and help
with the college application

process

Project START
123 Linn Hall
398-4934

Project START (Supported Training
and Retraining) helps students
overcome barriers they may have
while reaching their academic and
career goals. We can help students
by providing finandal assistance,
tips on study skills and test taking,
monitoring class progress, arrang-
ing special assistance, and serving
as an advocate with instructors and
other college personnel.

START assistance is available for
a maximum of two consecutive
semesters. Referrals are accepted
on an ongoing basis from commu-
nity agencies and Kirkwood
counselors, instructors and staff,
Project START began as a coopera-
tive effort between Kirkwood and
the Hall-Perrine Foundation and
receives continued funding by the
Kirkwood Foundation.

Online Services
www.kirkwood.edu

If you'd rather visit the Student
Development office online, check
out our web site. You can post a
question or concern at the Counsel-
ing Corner and receive a response
within 24 hours.

We also have a Counseling
Services Resource Library with
nearly 20 brochures and articles for
you to browse through. Topics
range from depression to midlife
career changes to how to prepare
for exams.
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Learning Services

133 Linn Hall - (319) 398-5574 « palbaug@kirkwood.cc.ia.us
- www.kirkwood.edu/learningservices

Learning Services is comprised of services and coursework to help Kirkwood
. students achieve their academic and career goals. Learning Services offers
academic and nonacademic support to help students identify, canry out and
achieve success. For more detailed information about the services provided
. by Learning Services, visit our web site at www.kirkwood.edu/

learningservices.

Testing
139 Linn Hall

A wide variety of testing services
are provided to prospective
students, current students, gradu-
ates and the community at large.
Prospective students participate in
COMPASS (computer adaptive)
assessmértt'tes'tihg” to help deter-
mine their placement in, or
readiness for, coflege -level classes.
Once prospective students com-
plete COMPASS, an advisor will
help them interprét the results.
Current students use the center for
department make-up exams and
AT/AW exams for distance- delwered
courses.

Students can earn college credit
by participating in the College Level
Examination Program (CLEP)
testing. English as a Second
Language (ESL) tests are gluen to

.

Emergency Med[cal Senn este tmg,_"_"_'"

Retake Exarninations and & vanéty
of other tests are provided as a
service to community members.

Personal Achievement
133 Linn Hall

(319) 398-5574

Personai Achieverneni \PA) offers
::euwu,;-x'emca Ciasses in wiltin 1%,
mathematics, pre-algebra, basic
study skills or 2 12- credit college

prep Duock Basic Writing and How

_iuformg services are avauame ogy e
request for any student enolled in- -
a‘credit course at Kitkwood, There™

to Be Successful in College. Upon
enroflment, a short interview and
diagnostic testing help identify the
student’s academic strengths and
weaknesses. Based upon the
results, a plan of instruction is
developed with each student.
Classes are offered in an individual-
ized or small-group setting,

Workplace
Communications

This program serves to develop
communication competencies of
students in the Applied Science and
Technology programs. Courses
within the Workplace Communica-
tions program build on otie another
to provide students with practical,

‘applied knowledge of hiow to

communicate in the workplace.

Tutor Program

177 1imem L

is no charge to the learner, and
tutoring is available every term, day
anc[ evening.. s

. Many. wters are Klrkwooci
studeﬂts who are pald by the -
coiiege for thesr serwces Students

obtammg tutoring can contact the

TIET (R
l‘utul :Jl\.)s:u::l HERE e R trte RutotN

Student Support
Services
133 Linn Hall

Student Support Services is a
federally funded TRIO grant project
that helps eligible participants to
persist and graduate from college.
The project offers counseling,
tutoring arid’ computer Wntlng/
editing services.

Recipients of these services
must be citizens or nationals of the
United States who are currently
enirofled in a credit program. They
must also meet at least one of the
following requirements:

1) first-generation student;
2) financial aid eligible; and/or
3) presence of a disability.

Counselors are available to help
students resolve personal, financial
and academic issues including
guidance in the successful transi-

- tioh inio a coilege environment. A

writiﬂg'i'hst'r'uttcjf tutors students in
the nrogresswe steps in olannmg
organizing, writing, revising and
proofreading written academic
assigniments. Instruction is also

- available on the basic use of word ...
- processing software and the: .o

Inteinet.
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Disability Support
Services

133 Linn Hall

(319) 398-5574

A student who has a disability and needs accommodations because of the
disability should file an accommodation application with Learning Services,
133 Linn Hall. Once the student completes the application and supplies
documentation, a case manager is assigned to assist the student in the
development of an academic plan and to implement reasonable accommeo-
dations. Application forms can be obtained in Learning Services.

Skill Center
147 Linn Hall

The Skill Centér is a CARF-accredited Comprehensive Vocational Evaluation
and Employment Skill Training program that helps individuals with disabili-
ties determine their potential for competitive employment or further
educational training.

Vocational Evaluation assessment activities, both diagnostic and pre-
scriptive, are designed to guide an individual into employment or training
and are based on the individual's needs, consist of a broad-based series of
testing and activities. Areas of evaluation include, but are not limited to,
Interest Identification, Career Exploration, Food Service, Health Care, Child
Care, Custodial, Business Occupations and Industrial Technology. Employ-
mient Skill Training is offered to provide specific training so the individual
can compete successfully for jobs or advance in his/her current position.

Additional services include job seeking skill development, transition into
college dasses and supported education. Job seeking skill development
services can be provided to assist Skill Center students obtain employment.
These services include resume preparation, interview techniques and
application procedures. When a Skill Center student plans to further his/her
education, a variety of services are available, The Skilt Center staff can help
individuals transition info college classes by assisting them to obtain and
access college support services.

Expected outcomes include recommendations for job placement,
additional training or education needs, other community service needs, and
support needed for vocational or academic success. The individual receives
information to make informed choices to guide him/her into employment.

Students enrolled in credit classes can receive assistance through the
Skill Center’s Supported Education program. Students meet regularly with
staff members who offer encouragement, monitor the student’s progress
and keep in touch with the student’s instructors to help them successfully
complete their educational program. Supported Education is a comprehen-
sive system to provide individualized educational assistance fo students
enrolled in vocational training programs at Kirkwood, Time management,
study techniques, advocacy, tutoring, independent study time and counsel-
ing are provided to maximize the student’s potential for successful comple-
tion of his/her vocational training program.

Perkins Vocational
Education Services
147 Linn Hall

This supported education service is
a comprehensive system providing
individualized support services to
students enrolled in Applied
Science and Technology programs.
The Perkins staff functions as
advocates and advisors to students
and maintains ongoing communi-
cation with students’ instructors to
monitor their progress. An Individu-
alized Education Plan is developed
for each student fo identify specific
problems or barriers the student is
encountering and details interven-
tion strategies to overcome these
barriers.

VITAL
143 Linn Hall
(319) 398-5574

The Vocational Individualized
Training and Learning (VITAL)
program is jointly administered by
Kirlkwood, Grant Wood Area
Education Agency and local high
schools. VITAL provides vocational
training and suppart services to
students who were enrolied in
special education programs in high
school and are now enrolled in
Applied Science and Technology
programs at Kirkwood. For informa-
tion about referral procedures for
the VITAL program, contact the
Dean, Learning Services.
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. Financial Aid

: Eligibility Requirements

- All students seeking financial aid

. must:

. 1. be enrolfed or accepted in a

. credit program at least six

months in length on at least a

half-time basis;

2. intend to complete the program

and receive a degree related fo

the educational objective;

3. be a citizen or permanent

©  resident of the United States;

' 4. not be in default for any

. previous educational loans or
owe a Pell refund;

. be making satisfactory academ:c
progress according to
Kirkwood's published policy;

6. attend the classes they are

. registered for.

. For further information, an

- application of brochures, contact™

. Financial Aid.

: How to Appiy for

- these steps. It

Application for Federal Student

Aid (FAFSA) as soon as possibi'e

after January 1. The FAFSA form
. can be completed on-line at .

howtoapp!y htmi

. Within four weeks, expect to
receive g Student Aid Report
(SAR} in rasponse. You cun
expect to receive an award letter
hased on the application

d

'+ Perkins Loan - Low-interest

) o jnr:nbln

' 1. Obtain and submit the Federal

wwikirkwood.edu/financialaid/

received, Additional documents

. 205 Kirkwood Hall + (319) 398-1270 or (319) 398-1271 « finaid@kirkwood.cc.fa.us

. Financial aid is the difference between the cost of education and the amount the student (and parents) can be
| expected to contribute toward the expenses of attending colfege.

‘ The Kirkwood Financial Aid office, 205 Kirkwood Hall, helps qualified students receive financial assistance,

: enabling them to pursue their academic goals.

To receive the maximum consideration for financial aid, students should apply as soon after January 1 as
possible. Application for financial aid must be made each year.

may be required, and, in some « lowa Grants - Gift aid. Based
cases, the verification process on financial need with priority
may change the award. given to the neediest applicants.
3. Follow afl instructions on the
award letter. Scholarships
Types of Aid (319) 398-5485

The Financial Award Opportunities
Pell Grant - Gift aid. Everyone booklet is published each year and
must apply for this grant to be lists more than 100 scholarships.
considered for any need-based o lications for most scholarships
aid. e e GpEn January: Land close.

* Supplemental Educational March 15. Contact Financial Aid,
Opportunity Grant - Gift aid. Admissions Senvices (319-398-
gzzf;gfggeg'th the greatest 5517) or the Kirkwood Foundation

. {319-398-5442) for a booklet. You
can also review the booklet online
at www kirkwood.edu/foundation/
scholarship.html

" loan with long-term péyments
beginning nine months after
termination of at least half-time
enrolfment.

« College Werk-Study - Hourly HOPE Scholar§hlp o
wages while working at the . The HOPE Scholarship is a tax
college. Work hours are ar- credit available to eligibie students
ranged with consideration of the during their first two years of
student’s class schedule. postsecondary education. The tax

. Federai Family Educational credit covers 100 percent of the

Progeam {FFELPY w fow . first $1,000 of tuition and 50.

percent of the second $1;, OGO
duris ring the qualified-period. Th@

. intarect rafe’ ’Oﬂ{? (nnr L
i exceed 8.25 percem) with

lulrg'ﬁ‘-ﬁ.“?'n ,'J(-"/“"" i1Ls b&g"" -!'5“{,7 R ':.:‘Ed"- I3 nonrel '_E“uabse .. - g
six months after terminatfon of To be e!lglble, a student must
at least half-time enroffment. he enmolledin g dag'ee certificate

= Parent Lozn for Undergraduate or other program leading to a

Students (PLUS) = Variable “recognized education credential

9 percent) with long-term For more information about the

pdyments beginning on the day HOPE Scholarship, contact the

the lnan is dishursed
shursed. Finandlal Aid office or the web site

o e ‘g_!ggg_gggggﬁ Technical of the American Accoriation of

A LN e DR p=per L
2o s Sy

Giranit - Gift aid, For vocationgi- Lﬂmmunlry Lo;aeges,
technical, full-time students. www.aacenche.edu

" inferest rate loan (not to' eéxceed - 3id beenrolied at feast Ralf tirme oo


www.aacc.nche.edu
www.kirkwood.edu/foundation
https://tio~fl.12
www.kirkwood.edu/financia/aid
mailto:finaid@kirkwood.cc.ia.us
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Veterans Services

216 Kirkwood Hall + (319) 398-5633

Kirkwood is committed to serving those members of the community who have served or are serving in the military
services. Almost all programs are approved by the Department of Education for payment of the Department of
Veterans Affairs educational benefits. A full-time staff person is available to assist veterans in the application process
to ensure that the student’s program meet the guidelines of federal regulations.

Veterans Benefits
Veterans and members of the
selected reserves may be eligible to
receive educational benefits while
enralled in and pursing an ap-
proved program of education and
training. Veterans have 10 years
fromn their date of active duty
discharge in which to use their
educational benefits. Spouses and
children of disabled/deceased
veterans have 8 to 10 years from
their initial date of eligibility.
Members of the selected reserves
have 10 years from the date of
basic eligibility as noted on their
DD form 2384 issued by their unit.
To be ehigible for velerans
educational benefits, a student
must: :

1. be eligible under one of the
benefit programs of the Depart-
ment of Veterans Affairs;

2. be pursuing courses at least as
a half-time student to receive
monthly benefits;

3. maintain a 2.0 grade point
average for graduation or show
satisfactory progress each term
while on academic probation;

4. pursue one rgjor at a time;

5. take only courses applicable to
the stated, current major.

Servicemembers
Opportunity Colleges
Kirkwood is designated as a
mermber of the Senvicemembers
Opportunity Colleges (50C), a
group of more than 1,200 colleges
and universities throughout the
world providing postsecondary
education to members of the
military.

As an $OC member, Kirkwood
recognizes the unique nature of the
military lifestyle and has committed
itself to easing the transfer of
relevant course credits, providing
flexible academic residency
requirements and crediting learning
from appropriate military training.

Veterans Education
Outreach Program
{(VEOP)

Recognizing that students who
receive veterans educational
benefits periodically need special
services, the college has estab-
lished the VEOP. The vefetans
affairs specialist offers to:

« coordinate veterans services
with other campus services such
as admission, financial aid,
counseling or placement;

+ maintain effective liaison with
military reserve and national
guard units, as well as focal
members of the active mifitary,
fo identify and serve persons
eligible for benefits and entitle-
ments;

= serve as the principal contact
person and advocate for eligible
persons attending or seeking to
attend Kirkwaod. This may
include facilitating admission,
evaluating military credits,
developing and monitoring
degree programs, or serving as
an information-referral source.

Further questions should be

directed to the veterans affairs

specialist.
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- lowa Hall « (319) 398-5578 » mcanale@kirkwood.cc.ia.us

- Student Senate

© Student Senate is the official

+ representative body for Kirkwood

. students. Senate objectives are to:

1. provide a means for organized
student expression in the
college;

2. encourdge and promote interest
in college affairs and activities;

| 3. provide a means whereby the
administration of the colfege
may be made aware of student
needs, opinions and attitudes;

4. develop and promote activities
that will enrich the social,
cultural and academic fife of

! Kirkwood students.

Senators are elected by members

of approved clubs and organiza-

: tions and by application (members

at large) to Student Life.

Social and
Special Events

= Student Life coordinates special

: campus activities based on recom-
mendations from the Student -
Senate and the Kirkwood Adtivities
Programming and Services (KAPS)
team. Some of these events take
place during activity hour (11:15
a.ii. to 12:10 p.mi)y while-others,

stich as.dances, take placeinthe

evening. These events are opento
all Kirkwood students and their
guests, Information on upcoming
aciivities can be obtained through
Student Life.-

Clubs and Organizations

Qver one-third of all full-time
students belong to a campus club
or organization. Clubs are formed
through academic programs and
special interest groups and are
given formal recognition by the
Student Senate. Organizations are
local extensions of nationally
affiliated organizations such as the
Business Professionals of America,
and student members receive
funding from Student Life to attend
conferences or other special events.
Faculty or staff serve as advisors to
both groups. Each club/organiza-

tion elects officers and a student

senator. information about clubs/
organizations may be obtained
through Student Life.

Career Directions

On a monthly basis, Career
Directions Warkshops are offered to
Kirkwood students and the
community. Career Directions
provides an overview of employ-
ment and educational resources—
available at Kirkwood. The facilita-
tors will review trends, career
assessment tools, life changes that
affect job seekers, resumes, and

- ipterviewing skilis. -

STUDENT SERVYVICES
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Additional Services & Activities

Bookstore
Cedar Rapids (319) 398-5469
lowa City (319) 887-3640

The Cedar Rapids bookstore is
located on first floor, lowa Hall.
Besides carrying textbooks for all
Kirkwood courses, the bookstore
also carries supplies, Kirkwood logo
clothing, gift items, paperback
books, magazines, greeting cards,
videocassette tapes, CDs, and
computer software and supplies.
The bookstore also offers fax and
copying services.

The lowa City bookstore,
located in Kirkwood's lowa City
Credit Center, carries textbooks for
all courses held in lowa City. Other
items include clothing, magazines,
software and school supplies.

At the end of each semester,
students can sell back previously
purchased books. A representative
from a used book distributor is on
campus to handle the book
buyback. Hours of operation are
posted outside each bookstore and
in the credit class schedule.

Bus Service

Bus transportation to Kirkwood and
around Cedar Rapids is provided by
the city bus company. The bus
stops at the east end of Linn Hall,
at the East Campus area and in
front of Washington HMall. Special
rates are available 1o Kirkwood
students. Bus schedules can be
obtained at the Student Life office
in fowa Hall and at the Linn Hall
information desk.

Child Care Center
(319) 398-1256

The child care center provides a
warm, nurturing learning environ-
ment for the children of students,
staff, and the community. Child care
is available to children age 2 1/2

months through 5 years*, The
center also serves as a learning
laboratory for several Kirkwood
instructional programs.

The center is operated by
qualified early childhood profes-
sionals. Fees include breakfast,
funch and an afternoon snack.

The center is open 7:30 a.m. to
5:30 p.m. weekdays and is avail-
able to full- and part-time students.
The center is not limited to use only
while attending class.

Call to register as soon as
possible, Openings are limited.

* A surmer pragram serves chitdren 6-10 years.

Engliéh Department
Writing Center
115 Linn Hall

Come to the Writing Center when
you need an objective reader for
your paragraphs, essays, research
papers, journals, reports, resumes,
and other writing-related assign-
ments for any class. We are not a
proofreading service, but we are
English composition teachers who
will read your work and collaborate
with you fo improve your writing.
As a result, you learn how fo
become a more effective writer.

The Writing Center's hours are
posted each semester. Although
you may drop in at any time, it is
wise to plan ahead and sign up for
ap appointment in advance in the
Writing Center. You may also call
398-5411, extension 5055 for an
appointment. Students taking
classes at off-campus sites may fax
papers to the Writing Center and
schedule a telephone conference.
Please check at the off-campus site
for details.

English Department
COW Center

The COW (Center for Online
Writing) is an option for those
students who have Internet
connections and cannot adjust their
schedules for the face-to-face
writing center. No appointment is
needed during the school year, and
the COW is checked Monday--
Friday. Turn-around time is typically
48 hours for students who can
attach their papers using MS Word
doc or text. Or, students may paste
their papers into the actual email,
This service may be accessed from
the Kirkwood homepage or by
typing in the following urk: http://
www.kirkwood.edu/english/
keceow/cow htm

Food Service
(319) 398-5468

The lowa Hall Cafeteria is located
on the second floor of lowa Hall.
The cafeteria is open 7 am. to

3 p.m., Monday through Friday.
Items available include continental
breakfast, salad bar, deli and grilled
sandwiches, pizza, hot entrees,
desserts, and beverages.

The Class Act, a student-
operated, full-service dining room
on the second floor of lowa Hall, is
open Monday through Thursday,

11 a.m. to 1 p.m. Reservations for
more than five people are recom-
mended. Call 398-5468 to make
reservations. The Class Act is closed
during the summer and during
winter and spring break.

All facilities are open to the
public.

Vending machines are located
in Linn Hall lobby, on second floor
lowa Hall, in the East Camipus
lounge and in several other
locations on campus.
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' Health Service
- (319) 398-5588
_ aganske@kirkwood.cc.ia.us

" Campus Health, lowa Hall, is

2 staffed Monday through Friday,

: 8 a.m. to 4:30 p.m., by a registered
=2 nurse under the direction of a

2 consuiting physician.

; Services include emergency

. treatment of illness and injury and

= assistance in obtaining services of

- local physicians or agencies. Over-
the-counter drugs, TB testing, and
allergy shots (with a doctor's order)
% are available. The student must

= cover the cost of hospitalization,

= doctor's fees, prescription medi-

i cine, X-rays and laboratory fees.
Educational health programs on

== substance abuse, nutrition, infec-

tious disease and sexual awareness
¢ are presented by Campus Health.
- Confidential counseling on a variety
of health-related prob!ems is also
offered.
Health insurance is recom-
mended for students. While the
- college does not offer an insurance
. plan, information on insurance is
¢ available from Campus Health.
Check out the Health Directory
at wwawkirkwood.edu/health-.
resource or the Campus Health
" website at www kirkwood.edu/
. campushealth/index.htm!

B -G‘;-““:ﬂg
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Kirkwood does not own or manage
dormitories or apartments. However,
there are privately owned facilities
within waiking distance of campus
that rent primarily to students. The
Student Life office maintains a
frequently updated list of private
nomes, rooms and other apart-

]
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Call Student Life for further
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Parking

All cars parked on the Kirkwood
campus are subject to regulations
imposed by the college. These
regulations are published each year
in the Student Handbook, which is
available at the Student Life office
in lowa Hall and the Linn Hall
information desk.

Security Services
(319) 398-5561

Campus security personnel may be
contacted through any college
office and the Plant Services office,
Monday through Friday, 7 a.m. to

5 p.m., at (319) 398-5561. Between
5 p.m. and 8:30 p.m., Monday
through Thursday, the evening
supervisor, (319) 398-5471, will
contact security. On weekends,
holidays or anytime 24 hour a day,
security can be contacted by calling
(319) 389-1774.

Emergency phones are located
at various locations around
campus. Tt aToune

Campus security is available to
assist students and staff by starting
stalted vehicles, unlocking vehicles
(non-electronic locks) and provid-
ing an escort from campus build-
ings to parking upon request.

Campus security has the
authority to ticket illegally parked
vehmies direct trafﬁc and detain

notified.
Additional information on
annual crime statistics and emer-

_gency procedures are published in
the Student Handboak, available at _

the Student Life office, lowa Hall,."
and the Linn Hall information

Sports

Intramural Sports

(319) 398-5596
jtroutm@kirkwood.cc.ia.us

Intramural sports are an excelient
opportunity for students to meet
others with common interests.
Many students participate each
year in various intramural activities
and services including individual
and team sports, tournaments and
special events. Facilities include the
Johnson Hall gym; fitness equip-
ment; racquetbali and tennis
courts; outdoor sandpit volleyball; a
running and walking trail; and the
softball/baseball complex.

Intercollegiate Athletics
(319) 398-4909
mhuffma@kirkwood.cc.ia.us
Kirkwaod offers six intercollegiate
sports: men's and women's
basketball; women’s volteyball;
baseball; softball; and men’s golf.
Tryouts are held in the fall for each
sport. Kirkwood’s athietic programs
are respected throughout the state
and acrass the nation. Several
athletes have been named All-
Arnericans and many play at four-
year colleges.
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e e
. Curriculum
ot The Arts and Sciences curriculum is designed to broaden and challenge students’ knowledge in a variety of disci-

: plines and to prepare students for successful transfer to a four-year institution.

R

Students in the Arts and Sciences earn an associate of arts,
option degree. These degrees are the equivalent of t
universities, and the degrees include core coursewar
major field of study. The associate degree program a

ment the required curriculum.

Students can complete their first two years in the Arts a

college or university to complete their bachelor's degree in:

Accounting

Agricultural Transfer

Anthropology

Art

Biochemistry

Biology

Biotechnology

Broadcasting

Busintess Administration. ..

Chemistry

Communications

Communication Media/Public
Relations

Community Corrections

Computer Science

Criminal Justice

Disability Services Careers

Early Childhood Education

Fcomomics

Education Careers

Engineering

. History

English

Environmental Science
Finance

Fisheries and Wildlife Biology
Foreign Language

Forestry

Geology

Health Services Administration
Interdisciplinary Studies
Jourmalisin

Legal/Paralegal Studies
Liberal Aris

Literatiire

Mathematics

AMedia Arts

Medical Technology

Music

Nursing (BSN)}

Phifosophy

Photography

he first two years of

associate of science or associate of science/career
study required by four-year colleges and
k students need to complete before concentrating on their
Iso offers a variety of elective courses that enrich and comple-

nd Sciences at Kirkwood, then transfer to a four-year

Physical Education

Physics

Political Science
Pre-Chiropractic Medicine
Pre-Dentistry

Pre-Medicine
Pre-Occupational Therapy
Pre-Pharmacy
Pre-Physician’s Assistant
Pre-Physical Therapy
Pre-Vetarinary Medicine
Psychology

Religion

Sign Language Interpreter Training
Social Work (Human Services)
Sociology

Special Education

Speech

Statistics -~ -
Technical Communications
Theatre
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Envoiliment
Requirements for
Arts and Sciences
Students

Students planning to enroll in an
Arts and Sciences writing course
(Elements of Writing, Composition |
or College Writing) are required to
provide one of the following:

» ACTY scores not older than
three years;

» COMPASS/ASSET scores
(reading and writing compo-
nents) not older than three
years; or

* their college transcript showing
successfuf completion of the
appropriate prerequisite.

Students planning to enroll in an

Arts and Sciences mathematics

course are required to provide one

of the following:

= ACT scores not older than one
year;

= A COMPASS/ASSET mathematics
score not older than one year, or

o their college transcript showing
successful completion of the
appropriate prerequisite.
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Arts and Sciences Degrees
Three degrees are awarded in the Arts and Sciences: associate of arts, associate of science and associate of
science/career option. Certificate and diploma options are also available in some of the career option programs.

Associate of Aris (A.A.) Degree Requirements

1. Earn a minimum of 62 semester hours of credit.

2. Complete16 semester hours in residence at Kirkwood.

3. Maintain a minimum cumulative grade point average of 2.0.

4. Complete one approved diversity course (see page 32).

5. Of the 62 semester hours required for the degree, a minimum of 41 semester hours must be in the core
areq and 21 semester hours in the elective area.

6. The 41 semester hours of core requirements must be completed as follows:

Electives can be chosen from
“T" (transfer) courses or may
include up to 16 “U” (technical
courses) semester hours of
credits from Kirkwood's Applied
Science and Technolagy

- programs oF other lowa
community colleges. Two
semester hours of "D" credits
(developmental courses) may
be included in the 21 semester
hours.
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Associafe of Science (A.5.) Degree Requirements

1. Earn a minimum of 62 semester hours of credit.

2. Complete 16 semester hours in residence at Kirkwood.

3. Maintain a minimum cumulative grade point average of 2.0.

4, Of the 62 semester hours required for the degree, a minimum of 43 semester hours must be in the core area
and 19 semester hours in the elective area.

5. The 43 semester hours of core requirements must be completed as follows:

Electives can be chosen from “T”
(transfer) courses or may include
up to 16 “U” (technical courses)
semester hours of credits from
Kirkwood's Applied Science and
Technology programs or other
lowa community colleges. Two
semester hours of "D” credits
{developmental courses) may be
included in the 19 semester
hours.

Associate of Science/Career Option (A.5./C.0.) Degree Requirements

1. Earn a minimum of 62 semester hours of credit.

2. Complete 16 semester hours in residence at Kirkwood.

3. Complete Beginning Algebra successfully or achieve a placement test score at the Intermediate Algebra level or above.

4. Maintain a minimum cumulative grade point average of 2.0. :

5. Of the 62 semester hours required for the degree, 20 semester hours must be in the selected career option area
and 16 semester hours must be in efectives.

6. The 26 semester hours of core requirements must be completed as follows:

Electives can be chosen from
“I” (transfer) courses or may
include up to 16 “U" (technical
courses) semester hours of
credits from Kirkwood's Applied
Science and Technology
programs or other lowa
community colleges. Two
semester hours of "D” credits
(developmental courses) may
be included in the 16 semester
hours.
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Arts and Sciences
- Diversity Courses

Beginning fall 1998, students new
: to Kirkwood Community College

- seeking an AA degree must

complete one of the following
. approved diversity courses,

Arts and Humanities

American Pluralism

.. American Sign Language I, ilf, IV

. Chinese (Elementary 1,

Intermediate |, If}

French (Elementary I,
intermediate | and If)

. Spanish (Elementary I,
Intermediate | and 11

German (Elementary 1)

introduction to Cuftural
Anthrapology

Introduction to Non-Western
Philosophy B

Introduction to Religions of the East

Introduction to World Religions

Judaism, Christianity and Isfam

Refigion in the United States

Social Science

Asian Economic Systems

Holocaust and Genacide in
Memory and Literature

Understanding Cultures: Latin
America

Understanding Cultures:
flodern China

Understanding Cultures: .

- PacificSocdeties s

Understanding Cultures:

A'/'Jnrfnrn In_r_;nn S

sy

-

Understanding Cuftures:

The Mideast

Race Relations in the Crrmmo!
- Justice’ System
- Social Aspects of Deat Cufture '
 Exceptional Persons
. Engiish :
Literature of the African Peoples

st ey 3] ¢34 aTE
Literqiure gnd Cuiiurs:

YWomen and Work

Electives

Electives are transferable courses required for completing ali three Arts and
Sciences degrees. They go beyond core and general education requirements
in providing an opportunity to pursue subjects of special interest. All
students are encouraged to fulfill their electives by taking courses that are
not listed as core or general education requirements. Students pursuing the
associate of arts or associate of science degree have numerous options to
complete their electives:

* Elective courses are offered each semester in most departments.

« Up to 16 “U” (technical course) credits may be used as electives.

« Two “D” (developmental-level) credits may serve as electives.

= All “T” (transfer-level) courses may serve as electives.

* Independent study or honors courses may serve as electives.

Students in special majors or Career Option programs may be required to
take specific courses to satisfy their program requirements.

Credit By Examination

Students in the Arts and Sciences may earn up to 21 semester hours of credit
through General Examinations of the College Level Examination Program
(CLEP). In addition, a wide variety of Subject Matter Examinations are

.available to enable students to eamn college credit for their knowledge in

various subject areas, thereby allowing them to test out of individual cotirses: -
After a student has earned at least eight semester hours of credit at Kirkwood,
he/she can receive Kirkwood credit for credits earned through CLEP.

Students can eam up to 32 credit hours by successfully completing
Advanced Placement tests. Each department determines what is an accept-
able score to gain credits in a subject area, For further information about-
these exams, check the Advanced Placement/CLEP brachure, available from
Student Development, 123 Linn Hall, or the Advising, Testing and Transfer
Center, 139 Linn Hall.

Bervice Learning

225 Cedar Hall

398-5899, ext. 5019
jmcmen.-@k.-rkwood cc.ia. us

coardinated by the individua tacmty member and the Cobidinator of
Student Learning with an appropriate cutside service agency. Students wiil
engage in service to address genuine community needs. The service is

L directiy related o their academlc course work, Studem‘.s wrii also ‘engage m
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Special Services for Arts and Sciences Students

Advising, Testing and
Transfer Center

Academic advisors help Arts and
Sciences students develop aca-
demic plans appropriate to their
interests, make course selections,
register and provide transfer
information about four-year
colleges and universities. As soon
as a student decides to enroll in an
Arts and Sciences major area, the
student should call the Advising,
Testing and Transfer Center to make
an appointment with an academic
advisor.

Any student planning to transfer
to another educational institution
can receive assistance from the
center. The center acts a liaison
between Kirkwood and four-year
colieges and universities and
provides students with a variety of
transfer materials and resources.
Admissions representatives from
four-year colleges and universities
use the center to meet with
prospective transfer students.

introduction to
Liberal Arts:
Academic Orientation

This one-credit course is designed
to provide students with a better
understanding of the academic
expectations and the educational
process at the college level. The
orientation is available in two
formats: a day and & half workshop
and a class that meets during the
semester before fall classes start.
Topics address areas such as
academic support services available
to students; technology questions
and answers; the importance of
personal and cultural diversity to
lifelong learning; goal setting;
college policies; and time manage-
ment.

Study Abroad Programs
134 Linn Hall

(319) 398-5884
Idrisco@kirkwood.cc.ia.us

Study abroad programs may be
offered for credit or noncredit,
although most programs are for
credit. Students are encouraged to
participate in these unique educa-
tional and cuftural experiences
since a study abroad experience
may enhance a student’s employ-
ment opportunities. Some are
offered as short-term summer
programs, while the semester in
England is offered each fall. Short-
term program sites for 2003
included Jamaica, Costa Rica and
Mexico, and Australia. Inquire about
current opportunities at the
International Studies office, 134
Linn Hall.
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_ Arts and Sciences
Core Courses

Applicable to AA, AS. and AS./C.O. degree requirements.

: Course Na. Course Name Credits

COMBMUNICATION — WRITING*

CC112T  College Writing (Comp I-il equivaleni) ........ B
ar

CC113T  Composition | oo 3
and

CC114T  Composition I ..eeeciiresicniiniceininn . 3
or

CC115T  Composition Il: Technical Writing .....cvavees 3

. *Note: Students must bave taken the ACT or COMPASS placement rest vo
L determine 4pp§przm‘e placement in beginning writing courses. Studenss
¢ will be requived to take preveguisites aceording to their test scores andfor

THARSC TZPL‘S

COMMUNICATION - SPEECH

CC130T .. Fundamentals of Communication ............ <
or

CC132T  Public Speaking .o 3

HISTORY ~ CULTURES

Students earning an AA. degree must complete three
credit hours from list A and three credit hours from
either list A or list B.

Group A - Introductory Courses

FO200T  Elementary French if.....
FOR00T " Intérmediate French 1 ...
FCO210T  Elementary Spanish i ......
FO320T  intermediate Spanish1....
FO220T  Elementary German i ......

. 4
3
o4
.. 3
w4
EO2ANT Elementary Chiness It .4
EQSE0T . Inféem ., 4
T8H02T _"':'"'"’Amerlcan Srgn Language i A
SI201T - American Sigh Language i ARG RS
HI100T Ancient Mediterranean World ..... w3
HI110T Europe - Age of Monarchy .. U
HI120T _  Europe - Age of Revolutlora .3
- HI130T:. . Europe = Age of Nationalism -
HI140T - U.S. History: Agrarian America <
HI150T LLS. History: Industrial America......cccoeeeeee. 3
Hii70T. History of SCIENCE © i esirenecnes 3
HM102T  Introduction to Cuttural Anthsepology .......... 3
PNTIET introgduciion o YWoNd Reigons .. 3
PN116T  Judaism, Christianity and islam ..... .3
PRNTI TT inroduciion o R r'w:z!ytuzm of the Ea L3
O30T HeTadiaie Fronchi i 2

Course No. Course Name Credits
FO330T  Intermediate Spanish Il i, 3
FO361T  Intermediate Chinese ..o 4
S1202T American Sign Language IV ... s 3
INt20T Understanding Cultures: Latin Ametica ...... 3
IN122T Understanding Cultures: Pacific Societies .. 3
IN124T Understanding Cuitures: Modern China ...... 3
or
IN123T Linderstanding Cultures: The Mideast......... 3
or
IN125T Understanding Cultures: Modern Japan ..... 3
Group B - Other Courses
PN131T Religion in the United States .....ccccvcveieennnn 3
PN181T Holocaust and Genocide in Memory
and LESratlre e vceereinensaeaesmenseneas 3
HUMANITIES

Students seeking an A.A. degree must select one course
from A, one course from B and one course from A, B or C.

Group A - Arts and 1deas

TAR100T 7 Aft Appreciation .. e w3
AR105T  Art History: Anc;ent to 1400 i 3
AR108T  Art Mistory: 1400 to Modern ...ccevvvvee. 8
DM110T  introduction 1o Theatrg ... veccieinsicecinerens 3
HMI13AT  Film HISIOY o snenen 3
HMA36T  Fllm Analysis .o ececcinssennrenniens 3
HM234T  Introduction to Film

{Prereq: CC112T or CC113T) cvvnvccciminnes 3
MC100T  Music Apprecialion ... vvecnvccniniiinn. 3
PN10O1T  Introduction 1o Philesophy ..oceveirirend i 3
PNiGBT - Basic Reasoiing «.uuiime s & -
PN109T Introduction to Ethics .. ... 3
PN121T  Introduction to Non- Westem ?hniosophy o 3

Group B the:ature {Prereq: CC112T or CCI13T}

Farmsa of Litaraturs: The Story Cvale ... 3

. Eorme of Uifaratura: NARFicHGR | 3

TLR205TT Foring of Literatlirs: Drama G
LR206T  Forms of Literailre: Fictisi ... S
LR207T Forms of Literature; Pogiry ....... -3
LRz222T Literature and Culture: American Dreams .3
WLR224T 0 Literature and Culture: Women and Work ... 3

. LR225T.. Literary Themes: Beyond Bartleby -
LA226T-  Literary Themes: Literature and :
The Search for ldentity ... 3

Siwup € - Interdisciplinary Humeanities

HRA100T Encounters in HMumanities . 3
HM101T  American FIuraiism . 3
HM105T  Working in AMerica «.o.....coooieiveniviiiniccne 3
AM106T  Culture and Technology i 3
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Course No, Course Name Credits Course No. Course Name Credits
MATHEMATICS* AS. degree seeking students select from Group A listed
MT110T  Mathematics for Decision Making .............. 3 above and from Group B listed below.

MTH15T  Statisfical Idas -.....corrvvseccsermsreseresrsesssonens 3

MT118T  Colloge AIGEDIA ...coooceresrreerereersssrereesrne 3  Grouph o

MT120T  Finite Mathematics .............. B30T Microbiology ....cc........

BI131T Microbiology Lab for Biotechnology .....
BHS0T Hurman Anatomy and Physiology | .......

MT125T  Fundamentals of Statistics
MT130T  Business Calgulus ..................

MT150T Pre-Calculus l BITS1T Human Anatomy and Physiology I ..........
MTISIT  Pre-CalotiUS Moo BIzooT Vertebrate Zoology ... 4
MT152T  Accelerated Pre-Caloultus ..o Bi210T Invertebrate ZOOIOGY ...ovrerivcerrrcierrarianine 4
MT160T  Catellus b oo Bl215T GBNELICS uocrrvreie e cre e e asans 4
MTI61T  CalOUIIS I oo 4 CN200T  Quantitative Analysis .....cccevivcvencnicene 4
MT262T  CACUUS Ml oo 4 CN210T  Organic Chamistry | .....ccoeecinironsicennns 4.5
MT270T  Differential EGUations ... 4 CN211T  Organic Chemistry I« 45
*Note: Students must take the ACT or COMPASS placement test to
determine appropriate placement in beginning mathemaics courses. SOCIAL SCIENCE
SCIENCE CJ100T Introduction to Criminal Justice ..o 3
AA. and AS./C.0. degree seeking students select from CJ240T Juyepiie Delinquenty ... reeenrinen 3
Group A below. CJ250T  Criminology ..ccvveeecevvmeiermree e -
EQ120T  Principles of Macroeconomics 3
Group A EOQ130T  Principles of Microeconamios .......e..cvven. 3
BI100T  Coliege Biology for Non-Majors .................. 3 EO150T  Asian Economic SYstems......c.cooecovreeererrn. 3
BI10T  College Biology 1 for Majors ........cveireeevcrveen. 4 EU300T  Educational Psychology ........coovcorvivrorne. 3
BI111T College Biology N for Majors ......ccvececninne 4 GY100T  Human Geography .......oo.v.eeereessssiroreerns 3
BH20T  General Botany ..o, 4 HA200T  Exceptional PErsons .. veeeorinernenns 3
BI125T Human Biology (no @b} ..., 3 IN230T Research and Reasoning........... 4
BH35T  Microbes and Society (no fab)..........cvenees. 3 LA100T  Paralegal Studies Orientation .... . d
CN100T  Introduction to Chemistry ............cemnins. 3 MD100T  Mass Mediz ..o..c..orrvrernerreersrenns 3
CN101T  Introduction to Chemistry Lab .....coccivnen.n. 1 PC100T  General PSYCHOIOY ..vvvrvvveenverernsesserssesninnns 3
CN102T  Bio-Organic Chemistry ..., 4 PC200T  Developmental PSYChoIOgY .......vvcivriveevnses 3
CN110T  General Chemisfry | ............... e 4 PC210T  Social PSYCROIOBY wvveeereeseeesreseessssrenssesens 3
CN111T  General Chemistry 1 ...ocovevnrercrienrennee S 4 PC230T  Psychology of Disorders and Treatment...... 2
EP121T  The Environment. Natural Science PO100T  American GOVEIMMENt .........cooeieroeveeeenrone 3
Perspectives (N0 [ab) ..., 3 PO130T  International Relations .....nerrnnieeens 3
ES110T  Introductory Geology™ .c....conenminncconinnns 3 PO140T  Comparative GOVEIMIMENES ...vveveeseceeiviseenns 3
or SL110T  Human Service Policy and Programs ......... 3
ES112T  Environmental Geology” ...ooovcrerreieenes SY100T  Introduction to S0ciology ..........oevveveeerenene. 3
ES112T  Environmental Geology” ...........oveee.. SY110T  Marriage and the Family .......ccoooccrvvveerennn. 3
ES111T  Introductory Geology Lab .cc.vveveeavnee. SY120T  Social Problems ........oocvveeevrereversrenriierern. 3
ES113T  Environmental Geology Lab
ES120T Evolution of the Earth ......ooeececvcieccnvinenn.
ESt21T Evolution of the Earth Lab .....oc.ooovvveeeiinnn, 1
INT70T Human Evolution (no 1ab) .veve i 3
PA10OT Introductory PhySICS ..o nerceniiescnnen 3
PA105T ASHONOMY oovveveiisee e cs s ras e rnsre s
PA150T Coltege Physics Fneniie s
PA1B1T College Physics ...

PAZ10T Classical Physics |
PAZHIT Classical Physics Il oo
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Degree Programs with Special
Transfer Agreements

To provide students the opportunity to continue their education,
Kirkwood has developed transfer agreements with several four-year
institutions, including the lowa Regents colieges and several colleges
that offer the option of completing a BA degree through distance
education courses. Schools that offer BA degrees at a distance often
allow students to transfer in more than 60 credit hours from
Kirkwood. Students are encouraged to check with the Advising Center
for more information.

In addition, students in the following programs may benefit from
special transfer agreements with specific schools. Students are
encouraged to check with advisors in their program if they wish to
pursue a BA,

- x@‘rﬁg‘&m e

e
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Biotechnology Curriculuim:

Bi220T Internship in Biotechnology ..ccccovvrvieirnee 2
Bi110T College Biology | for Majors .vvvcvrvcconcennnn 4
BHIIT College Biology Il for Majors ..oovevccvinnn. 4
Bi130T Microbiology ....vvoeerorererareen. 4
BH31T Microbiology/Biotechnology Laboratory ........ 3
Bl215T GENBHES ..oovreciirrecei s cnennreenes &
CN110T General Chamistry | ooevvccvnicicnineecernen 4
CN1H1T General Chemistry Il ..o,
CN210T Organic Chemistry | ... .45
CN211T Organic Chemistry I .o 4.5
cc1127T College Writing ........ e cererene SRR -
CC130T Fundamentals of Communication.........ecvee. 3

College Level Transfer Math ..., 3

Humanities/History-Cultures . 9

Secial SCIBNCE .cvevvrrrrvrrrnreeeereeeesrrsrissesarnens B
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Art Carviculuim:

Arts and Sciences core requirements plus:
First year, regardiess of the area of emphasis:
AR120T Design I .o 3
AR130T DraWING | oo enene 3
AR105T Art History: Ancient to 1400
or
AR108T Art History: 1400 to Present .......occocceeieee. 3

Second year, or after completing courses above:
At least one course in each of the following:
PG10OT PHOIOGraphy .o 3
AR110T CRramiCS -t 3
or
AR160T SCUIPIUIE oo
or
AR140T =11 0511 o STV UO PO |
or
AR150T PrRIMaking ..o 3

Plus at ieast ohe course at the second
levet in any studio area including drawing ... e 3
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Music Curriculum:

Arts and Sciences core requirements plus:

First year:
MC100T Music Appreciation . rereeinranennnrareee 3
MC105T Music Theory | ... SOV OO
MCAO7T AUFE] SKHE 1o ecvoresvemesesrsnscisisrsssesensssses 1
MC108T MUSIE THEOTY [ et s senrisesenneens 3
1

MC108T Aural SKHIS Hoorviiiivrsnrrees e rsnsinsirasrnesmssssnonsnnas

Plus private music lessons, chorale andior band, ensemblels.

Second year:
MC205T Advanced Music Theory | ..........
MC207T Advanced Aural Skills 1.
MC208F Advanced Music Theory Il ...
MC208T Advanced Aural Skills H.

O N ]

Plus private music lessons, chorale and/or band, ensemble/s.
Depending on proficiency level, students may be required to take the
following:

MC101T Introduction to MUsic THEOTY ..o 3

Jazz clinic, improvisation and music technology courses are recommended electives.
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Theatre Curricufurns:

Arts and Sciences core reguirements plus:

DM110T Introduction to Theatre ..o 3

DM1207 Acting b e e B

DM130T Stagecraft .o 4
3
1
1

DMz20T Acting Hl oo
DM180T ACting PRACHCUM v et
DM180T Technical PracticlUm ... s e

Recommended electives include film, dramaric literature, design, drawing and
TRUSIC COUPIES,
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Associate of Arts (Pre-Computer Science) Curriculum:

MT160T* CalEUIUS Foreiereeiecre s

MT161T Caleulus T s 4

CR110T Computer Science | ..., 4

CRINT Computer Science If...

CR112T Pragram Désign and Developmerit

or

CR220T Computer Crganization and Assembly

Language Programming ........ccceoevvicieeinnnnn. 4

CCiz20T Discrete Computational Structures ............... 3
CR112T College WHEUAG e vrcieee B
or
CCH13T &
CC114T Composition land I e,
{or CC115T, Technical Writing) .... '
CC130T Fundamentais of Communication

or
CC132T Public Speaking ... 3

A two-semaester sequence of science courses. Choose from:
pitiut &

e BT College Biology 1 and ii (for majors)-
— CNA10T & o st e
CNY1IT General Chemistry fand T .....0.
e PA150T &
PA1S1T College Physics tand U ... 8
PA210T & . e
PA2TIT Ciassical Physics land il coviviiniees -
HUMBNHIES .eve v eeerresaiocereasieneieesasasnsin
History-Cultures ..o
S0cial SCIBINTE .o.evev v cnarcr e rascensenes g
Electives

* Lower-level math courses may be needed as prevequisites before registering for
Caleasdus 1.
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Assaciate of Science (Pre-Computer Science) Curricufuim:

MT160F" CalCUIS 1o v veenrens &

MT161T Caleulus H ..o &

CR1107 Computer Science f............ .4

CR111T Computer SCIence .. ceeocrerernees 4

CR112T Program Desigh and BDevelopment .............. 4

or

CR220T Computer Organization and Assembly

Language Programming ........ rerereeeaas vveeenee 4

CC1207 Discrete Computational Structures .....ovvenee. 3
CR112T Coltege WHNG oo UON e B
or
CC1i3T&  Composttion] ..vrvvveeees erreraees rrerraran ernres 3
CC1i4T Composition |l
{or CC115T, Technical Writing) ... .3

CC130T Fundamentals of Communication ................ 3
ar
cC1327 Public Speakinng ..o 3

A two-semester sequence of science courses. Choose from:

Bi110T & .

BHIIT Coliege Biology | and Il {for majors) ...... e B

CN110T &

CNTI1T General Chemistry Fand I ..o, 8

PA150T &

PA1SIT College Physics Fand I 8

PAZIOT &

PAR11T Classical Physics Fand ..o 10
History-Cultures and/or Humanities .............. 9
Social SCIence .......cocoe i reenceenieen. B
Electives ........ccce..e. J O SURUTRUR . |
Total for degree .vrcorineraveenenne B2

*Lower-level math courses may be needed as prevequisites befove registering for
Caleulus 1.
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Pre-Engineering Curriculum:

MT160T* CalCUIIS {uoeeeeeee et nesbn e
MT161T CalCtlus oo crernsr e sr e
MT282T Caloulus oo
MT270T Differential EQUAIONS ..ovvcervmnsecemrenearerans

EN NN

Selected courses in Engineering
EN100T Engineering Orientation .........coeceivenivcrennes
EN160T Engineering | ..o
EN165T Enginesring H ..o
EN170T Materials SClance ........ce i s
EN180T BIAHES e
EN280T DYNAMICS ..o cvreccemrarece e
EN282T introduction to Electrical Sclence ..o
EN290T ThermodynamiCs ... erriasreeecsnesarceares
CN1007T General Chemistry 1 ..o
CN111T Generai Chemistry Il ...
PA210T Classical PhySICs | ..c..vovrciiicer e erimneee e
PAZ11T Classical Physics Il ...
CC113T ComMPOSHION | ..o
CC114T Composition I ...
CC1307T Fundamentals of Communication.................
Social SCIENCE ..o e
Humanities/History-Cultures et 9

LW W W W W W s

U
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* Lower-level math courses may be needed as pre-requisives priar fo vegistering for
Calenlus 1.
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Technical Communications Curviculum:

41 hours of Arts and Science core requirements plus:
CC116T Professional Communication ........oevevieeeien 5
(Note: 2 of these hours are pare of the 41 core honrs.}

Presenting Information on the

World Wide Web ... e, 3
cez21T Modile ONne ..o 1
CCz2z22T MOTUEE TWO overvvaeeeevrs e eerecrnare e ererrraeens 1
CCC223T  Module THFEE wvveerrririee s ernrsneireseninaennens T
CC251T Reporiing and Researching in the Workplace .. 3
OF127U Desktop Publishing ....cocvvereveneor v 3

Three credits from the following courses:
CC250T Collaborative Projecis in the Workplace
ENVIFONMEBNE ..oveecvvveceeee v s esenennen. 173, LAD
CC252T IMErNSIID i e v e 193, LD

in consultation with Technical Communications facuity, students will select
a minimum of 6 credit hours from the courses listed below fo specialize in
one of the foflowing areas: virtual environments, writing and business
environments, or graphics and layout.

OF154U Infroduction to Multimedia .......cocorvnivenns 3
MD999eT Computers in Media Production ... 3
CC216T Editing a Literary Magazing .....coevveevieievean 3
DG114l Microcomputer Operating Systems ..ovvieiens 3
DG159U introchuction to HTML/Web Page Design ....... 3
MD120T Newswtriting and Reporting ..o 3
AD115T Organizationat Behavior ...viirninnien. 3
HM1068T Culiure and Technology ... 3
HM107T Communication and Culture .......c.ccooevreeinine 3
MD130T Promotion and Public Relations ................... 8
MR108T International Marketing........ 3
MD200T Photojournalism ....... 2
MR106T Principles of Advertising .......cocrviveerervernnens 3

MBOGeT Speciaf Projects in Media ..o vviieeenn 1-3
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If you want to take college transfer courses and develop skills to start your
career after just a year or two of study, take a look at Kirkwood's Career
Option programs.

Business
Accounting 49
Banking and Finance . 49
International Business 49
Marketing 49

Industrial Technoiogies
Construction Management 49
Fire Science 49

Social Science

Communication Media/Public Relations : .50
Criminal Justice 51
~ Disabilities Services Careers i, il iumi i ; 52
Early Childhood Education . 53
Education Careers ... . 34
Human Services 55
Legal Assistani/Paralegal 56

Sign Language Interpreter Training — e 57
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Business

Industrial i

B
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212 Cedar Half
(319) 398-1241
yschult@kirkwood.cc.ia.us

Communication Media/Public Relations Curriculum;

Arts and Sciences core requirements plus:

MD100T Mass MEGIA .o.eeoereeeaver ettt 3
MDt20T Newswriting and Reporting .....cocevuvenveaeninais 3
MD130T Promotion and Public Relations ........cccceenes 3
MDSgT Special Projects ..o ecsiesenee 1

MDB0OT Communication Media/PR Field Experience. 3

Additional required program courses depending upon the career
spectalization chosen:

AR120T Fundamentals of Design b ...coviiiicniciinnns 3
ARI21T Fundamentals of Design i ....ccocooveicncennnnns 3
AR130T Fundamentals of Drawing | ... 3
ARISIAT Fundamentals of Drawing H ... eis 3
MR103T Principles of Selng ...c.ccoiriiciinicinnniiin 3
MRB1OMT Principies of Marketing .....c..cocvnnnvciiinnns .3
PN109T Introduction to Media Ethics ... 3
PG100T Baginning Photography ........ccecevieccecinneene 3
PG200T Intermediate Photography ..., 2
PG210T Advanced Black and White Photography ..... 2
MD200T Photoiournaiism ..

MD205T introduction o Eiectromc Productson "
MD210T Advanced AUGIO ....oovvieeeevei ettt sres
MD215T AGvanted TV e srnr e esnarieeeeasares

PG220T Color Photography ras e B
CC132T Public Speaking... s 3
MD220T Broadcast Writing and Performance .............. 3
MD105T ©  Practical Reporting/ENG - 2
MR106T — Priniciples-of Advertising

or o
MRI1OMT Principles of Marketing ......ccovceveeicnriincnnne 3

MD130T  Promotion and Public Relaticiis
MR1OTT Princinles of Marketing ...............

CC132T PUBHC SPEAKING ..v.vevrsveeeceereemseeseiriceane beerreions 3
T MD800T _Commumcataon 'Vledla/
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Criminal fustice Curriculum:

Arts and Sclences core reguirements plus
Criminal Justice core courses

CJ100T Introduction to Criminal Justice .....ooeeveieens 3
CJ110T Criminal LW ..o 3
CJz215T Police Culture and Efhits ...ooooveivvivinceneeien 3
CJz40T Juvenile Delinquency ... 3
CJ230T Constitutlonal Law .c...cocvvariviirrevrenisnicinens 3
CJ2707 Race Relations and the Criminal

JUustice SYStem ..o 3

Eiectives from area of emphasis .....cccceeeeee 8

Law Enforcement Emphasis
Choose a minimum of two electives:

ch207T Patrol Procedures .......iervvrreescisiscrnerinnnsneess 3
CH25T Community Oriented Policing ..o 3
CJ14oT Traffic Safety and Accident Investigation ....... 3
CHa0T Applications of Criminal Law ... 3
CJ180T History of the Police in America ...ocrvvvvennn 3
CJd210T Community Corrections oo ccininicnnnn 3
CJ250T CHMINOIOGY wvverirrrr e 3
CJ260T Criminal Evidence ... 3
CJH30T HWVESHTALONS wevveiiiee e e rars e orennrerenees 3

Corrections Emphasis
Choose a minimum of two electives:

SY120T Saocial Problems ... 3
PC200T Developmental Psychology ..., 3
CJz220T PBNOIOGY -rovvriiesiinimirsiresnianr s s 3
PC210T Social Paychology ..o 3
CJz215T Police Culture and Ethics ... 3

CJz2s5071 CrimMINOIOGY .o s 3
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Disabilities Services Careers Curticulum:

Arts and Sciences core requirements plus:

HA100T Introduction to Disabilities Services .............. 3
of
HA105T Making a Difference .. e 3
HA120T Observation and Management of Behawor 3
HA1307 Mainstreaming .......... eiereee e ana s 3
HA110T Health Aspects of Disabilities ... 2
HAZ200T Exceptional Persons.. vrevernnns 3
HAB00T Disabilities Services Fleld Expaneﬂce
ANnd SEMINAL cviierr et
PC100T General Psychology
PC200T Developmental Psychology ..o 3
C.BR. Certification
DG148U Microcomputer LIEEIagy ...oceonicvararonsicenccns 1

Required Courses for Job Coach Certificate:

HA100T iniroduction to Disabifities Services ... 3
HA300T JOD CORCRING wve e ensmmae e s esinenes 3
HABG3T Job Coaching Field

Experignce and Seminar .......ccovviennnnnees 3

Paraeducator Certificate — The lowa Department of Education has approved
courses leading to the lowa Paraeducator Certification. Completion of two
courses, Making a Difference or Introduction to Disabilities Services Careers
plus Observation and Management of Behavior meets the requirement of the
Generalist Paraeducator Certification. The Mainstreaming course meets the
requirernents of the Level Il Area of Concentration ~ Special Education
Certification. Graduates of the program quailfy for the Advanced Paraeducator
Certification.

Special Education Graduates work with students with disabilities in a variety
of special education settings and assist with integration in the school and '
transition into the community. Duties include instruction, behavior manage-
ment and physical care.

Rehahilitation - Graduates are employed in vocationaE centers as supennsors
“and ageier adulis With disabilities with fob tasks:™ o

" Residential Services - Graduates work with peep!e wiith dasab:ittaes i gro p

homes as house parents of in supervised apartments as counselors. They heip
individuals maintain as much independence in the community as possible.

Job Coaching - This option is a specialized course of study to prepare
“individualé to Work ag & staff mermber at @ vocational center of business; A job
¢oach facilitates the employment of developmentally disabled individuals ata
community-based work site.
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Earfy Childhood Fducation Curviculum:

One-year Diploma (30 hours)
EY100T Introduction to Early Childhood Education ... 3
EY110T Curriculum and Activities F.......cc.crvvvriicenen. 3
EY1207 Curriculum and Activities | .
EY160T Child Guidance and Behavior Management.. 3

EY140T Health and Safety and Nutrition ................ .. 3
EY130T Child Psychology ......... et RN 3
EY800T Field Experisnce/Early Chitdhood Education 3
PC100T General Psychology .. v e 3
I CC1137 CompPOSOn | e resciire e 3
CC130T Fundamentals of Comimunication ............. e 3

Associate of Aris Degree
Diptoma {30 hours) plus 32 required core hours in Arts and Sciences.

Associate of Science/Career Option Degree
Dipioma {30 hours) plus 21 required hours in Arts and Sciences and
11 hours of electives.
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Education Careers Curriculum:

Arts and Sciences core requirements plus:
‘ EUT10T Introduction to Teaching ..ovveeicvvinimnnsnnens 3
PC100T General PSYohology «ocmimrmmereseseeeecinasnes 3

PC200T Davalopmental Psychology ....veccernees 3

EUS00T Field Experience/Education ... 2,3
or

EUI51T Literacy Tutor EXPOrieNnCe ......oserssesscnnens 2
or

EU150TF Literacy TUor EXPerience ..o oeeemsrensinns 3

Plus three additional courses from the following list:
EU300T Educational Psychology and Measurement .. 3
HA200T Exceptional PErsons ... cesennnenneees

ELH30T Foundations of Education ..........coeveviiiieinns
EU140T Educational Technology ..o enrerscearerann e
MT112T Math for Elementary Teachers....uieeeees
LR2407 Children’s LE@ratire ..o covmvrnemseinnsivansnnns

HA130T Mainstreaming
PN10ST Introduction to Ethics: Education ...
RN150T Introduction to Physical Education .............
EY100T Introduction o Early Chiidhood Education ...
EU152T...  Literacy Tutor EXpeHience ... cererseninss
EUI51T Literacy Tutor Experience .........
EU150T Literacy Tutor Expetience ........ e ROV
Sy1107T Marriage and the Family ... w3

- N WG W W W

~
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Haman Services Curriculum:

Arts and Sciences core requirements plus:

SLI01T Human Services Career Orientation ... .3
SL1M0T Human Service Policy and Programs ........... 3
SL120T Observation SKills .....ocoorrinicceiioeerenienen 3
SL131T Basic Problem Solving Skilis ....ccccviviirvenn 3
SL8OOT Fisld Experience and SEminar ................... 6
PC100T General Psychology oo 3
PC200T Developmental Psychology ...ocooveecvivicrreenn. 3
SY1207T Social Problems ..... 3

CCR30T Group Communmication ... rcrvrnrrrecrenes 3
DG145U Microcomputer LEeracy .....ccooevnieceeiinrninene 1




EaR
R A
Faergihod

REER OPTIONS = CAREER OPTIONS

Paralegal students may enhance entry-level employment skills by cross
training in legal secretarial skills, using the AS/CO degree’s free
elective credit hours to pursue a certificate through the Legal Office
Administration program. Four classes, not connected with the parale-
gal program, are required. Upon completion of the paralegal degree
such students will be awarded a Legal Office Skills certificate from the
Business Education Department. See course descriptions for OF104T,
OF121U, OF1221) and OF124U in the Office Administration listings.

Legal Assistant/Paralegal Curriculum;

Arts and Sciences core requirements plus program courses:

LAT00T Paralegal Studies Orientation ..o 3
LA102T Lagal EHICS oo enss s sisssens 3
LA103T Fundamentals of Legal Research and Writing . 2
LA108T TOPES cvererieieeereeeevesesrsensera s eesmeesnaassbatasaecnnes &
LA108T CONracts .....coovvviarnmnniesnnes 2
LA110T Civil LIIQEHION .ovvevnvee e 3
LA1IOYT Advanced Legal Research and Writing ......... 2
LA80OT Legal Assistant Intemnship ..o 3
Program Electives:
.A120T Estate Planning/Administration ... 2
LA125T Real Estate Law . cicsnmnnsiesenenn 2
CLAI30T - BankrupiCy Law wuiibiniees i B
LA130T FAMIlY LEBW vovveerveceemeeaiessisnirssrsssessesssscasensne &
LAT40T Administrative Law
LA143T - Investigations for Paralegals........cceiiniinnns 2
~ LA145T Business Organization Law .........ein 2
LATA7T © ENVIrOnmental LAW ooveereerecenismmmsssnorsseeesees 2
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Sign Language Interpreter Iraining Curviculuwm:

Arts and Sciences core requirements plus:

S1100T American Sign Language | ...........ccvnenes 4
SH41T Sign Skills Lab 1. svscrev e 2
shazz271 Social Aspects of Deaf Culture ... 3
SIt31T introduction to Interpreting .......ovccirnneinnns 3
ST American Sign Language H.....ccoovvvea. W4
Si41T Sign Skifls Lab 1. .2
52017 American Sign l.anguage IH ... -3
S1202T American Sign Language IV e 3
Si231T Interpreting | ..o 4
Si232T trterpreting Il oo B
Sis007 Practicum and Seminar ........ccvievnceriinnns &
SH70T Professional ISSUES ...oeeceeere i 2
SEB5T Process ANalySis ....coveererecronerseeecnsiionen. 4
S125T7 Sign Systems in the Educational Setting ...... 3

SI270T Special Seting ... 2




Students earn an assodiate of applied science degree, diploma or certificate,
depending on the length and requirements of their program. Applied
Science and Technology programs feature curriculum and internships that
help prepare students for specific, technical careers. Students learn to apply
their talents and function as members of a work team. Internships and
clinical instruction bridge the transition from the classroom to the world of
work. As a result, graduates of these programs are highly skilled technicians,
specialists and paraprofessionals.

Preparation for Applied Science and Technology programs may begin in
high school. Kitkwood shares articulation agreements with many area high
schools, which recognize high school experience for advanced placement
purposes, giving students a head start in a Kirkwood program,

In addition, certain Applied Science and Technology programs feature
transfer agreements with other colleges and universities. Consult the
appropriate department for transfer information.

Enroliment Requirements for Applied

Science and Technology Programs

Students planning o enroll in an Applied Science and Technology program

are required to:

1. Complete a Kirkwood Commumty Coﬂege apphcatfon form and send it to
Enroliment Services, - - .

2. Take the COMPASS placement test;

3. Attend a program orientation conference;

4. Complete the student health form if applying for most Health Sciences
programs.

Associate of Applied Science

Degree Requirements

To receive an associate of applied science degree, the followmg reqmre—

ments must be completed:

« Earn 62-86 semester hours of credit in the courses required for the—
specific Applied Science pragram. :

» Earn 16 semester hours in residence at Kirkwood in the program for
which the degree s sought.

Compieie ain
following basic learning coré:

Communication 2 courses

Humanities At jeasi 1 course
Social Science Ai least 1 course
Mathematics/Science . Atleast 1 course

NOTE: 1f the semester hours of these conrses do not total 15 semester credit howrs, the
student will need to take additional coursework from any of the above disciplines in order to
accumulate at least 15 semester credit hours.

i 4 N AN o 21 L ST S
F A g ErLy B LY Y ; 7y ! o A P .
Abl basic learnmn wé WEERT BELREE WGP 4 m..mé:.d:.,x'

credit courses.




APPLIED SCI1ENCE &

TECHNOLOGY

Diploma Requirements

« Earn 30-48 semester hours of credit in the courses required for the
specific Applied Science program.

= FEarn 8 semester hours in residence at Kirkwood in the program for
which the diploma is sought.

*  Maintain a minimum cumulative grade point average of 2.0.

Certificate Requirements

» Earn 12-18 semester hours of credit in courses required for the specific
Applied Science program,

 Earn 6 semester hours in residence at Kirkwood in the program for
which the certificate is sought.

»  Maintain a minimum cumulative grade point average of 2.0,

Credit by Examination

Applied Science and Technology departments will recognize credits
awarded by either the College Level Examination Program (CLEP) or
department-approved examinations where available. Credits awarded
through the examination process will count toward the number of credit
hours needed for the program degree, diploma or certificate. The dean of
the respective department will have final approval of credits awarded by
examination.

Waiver Credits

Waiver of course requirements is based on the evaluation of a student’s
previous experience. Upon satisfactory completion of a minimum of 16
credit hours at Kirkwood, the student request will be officially processed.
The student’s transcript will indicate the courses that were waived under
this policy. To issue & waiver of a course requirement, the student must
describe and document all knowledge, skills and previous occupational
work experience as it pertains to the course(s) in question. The waiver of
course requirement must have the final approval of the dean in each
respective depariment. Questions regarding waiver of course requirement
and/or credit by examination should be directed to the appropriate Applied
Science and Technology department office.

Transfer of Credit from

Other Institutions
Applied Science and Technology
departments may accept as transfer
credits those credits awarded to a
student from any recognized,
accredited college or vocational
institution with the provision that
the coursework, including elective
credits, is equivalent to the
coursework requirements of the
program in which the student is
enrolled.

All passing grades for these
courses will be accepted and will
be used in the computation of the
student’s cumulative grade point
average. Before being granted a
certificate, diploma or assoclate of
applied science degree, the student
must fulfilf the remaining require-
ments for these awards along with
the residency requirements of the
coliege.

All approvals of transfer eredits
will be made by the dean of the
appropriate Applied Science and
Technology department. A transfer
evaluation form will be completed
and submitted to Enroliment
Services for processing and
notification of the student. Any
questions regarding this policy
should be directed to the appropri-
ate deparimenta! office.

Veterans Educational
Benefiis

All veterans must take the required
number of credit hours per
semester to graduate within the
approved number of semesters for
the program.
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BUSINESS AND INFORMAT

usiness an

Agricultural

Agricuftural Transfer Curviculum:

Arts and Sciences core courses plus 21 credits of electives,
which may include the following ag courses:

AE101T Feeds and Feeding.......ocovvmiiiiinnnnn, 3
AET02T Agricultural ACCOUnting .o.eovevei e 3
AE103T Elements of Farm Management ........cccccovere. 3
AE105T Fundamentals of Soil Science .. 3
AE104T Principles of Crop Production .............. e 3
AE1O7T Survey of Animal Industry ..o 3

AE108T Agricultural Finance...,




CCH13T
AE109U
AE208U
AE118U
AE104T
sY100T
MT120T
BHOOT

AE118U
AE105T
AEBOTT
CC130T
AE103U
MT125T
AE120U
AE121U
AE122U
PN109T

NCES  AG SCIENCES » AG SCIENCES

Agticultural GPS/GIS Technology Curviculum:

Composition | .. 3
Computer Applications « AQ ..o,

Intro to Technical Chemistry ... 4
Intro to Precision Farming .....o.weeeeeeeeae 3
Principles of Crop Production ... 3
Intro fo Socioiogy ...
Finite Mathematics v
College Biclogy for Non-Majors ..
Intro t0 ATCVIBW .roeceii it
Fundamenials of Soil Sciente ...oceneee
Employment Intermship. ...
Fundamentals of Communication ...l
Agricultural ECONOMICS ...
Fundamenials of Statistics ...
Geospatial Data Collection ...
Physical Geography .
Agriculture Spatial Analysis ..o
Introduction 1o Ethics ...
Specialty Requirements ... 1

W W W
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AG SCIENCES » AG SCIENCES - AG S

Agricultural Production Management Curricalum:

CC110U Workpiace Communications ....c.ccveevirenierens 2
and

CcCiz20u Advanced Workplace Communications ......... 2
of

CC11371 Composition | ..........
AE101T Feeds and Feeding ... rmencnmreenreres

AE702U Ag Leadership™ ..o 1
AET18U Intro to Precision Farming
AE402U Livestock Physiology -.....ccoovvireccccceiinnn,
AE7O1U Mathematics | - Agriculture ...ceriecininnes
AE728U Agricuitural Construction and Repair ............
AEBOTL Employment Internship® .......ccoviomniecinnnines
AE102T Agricufiural ACCoUNting .vveeice s

RN

AEHTIOT Ag Commodities Marketing . e 3
PC105U Human Relations ......cccccvonvivevcocrcernrececienn, 3
AE205U) intro. to Tech. Chemistry ..., 4
AE103T Elements of Farm Management . e 3
AE127U Integrated Pest Management .........ccccvveeenne. 3
AE108T Ag Finance .. e e 3
Computer Compe?ency -3
Humanities/History-Cultures .........ccccorivienae 3
Animal Science or Agronomy requirement .. 16
AG BIBCVE ..o, 3

Specially Requirement Courses

AE109U Computer Applications - Ag .. e 3

Dato2t Intro to Microcomputers and DP SN <
.5
5

AE407T Swine Reproduction and Manag@ment
AF408U Beef Industry and Feediot Maﬂagement

AE409U Sheep Production .. ST RTOPI - -1
AE410U Sheep Breeding and Reproductlon ............ 2.5
AE411U Beef Cow/Calf Production .........

AE412T Livestock Management Swine

AE413U Sheep Feeding and Nutrtion ........ccoieerens
AE414U Swine Enterprise Management ... .3
AE415U Beef Breeding/Reproduction/Nutrition ........... 5

AE418T Livestock Behavior and Welfare/Swine ......... 3
AE419U Beef Science Management .......... .
AE420U Ewe and Lamb Management ........cccoveeeveenes
AE421U Beef and Dairy Artificial Insemination ............ |
AE422U Livestock Evaluation and Selection .
AE423U Advanced Livestock Judging ..
AE425L) Row Crop Production .. .
AE428T Livestock Housing & Equzpmenb’Swme .
AE111U Agriculturat Fertilizers and Chemicals ...........

T

AE104T Principles of Crop Produchion .........ceee v,
AE105T Fundarmentails of Scil Science ......

AET10U Field Crop Harvesting and Drying

PM227U Combine Operation and Adjustment ............. 2

Approved Agricultural Sciences courses

*May be repeated as an elective.
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AETOIU
AE102U
AE103U
AE105U
AE107U
AET110T
CC1i0U
and
CccizoU
or
CC113T
AE7TOU
AET03T
AET105T
AE107T
AE702U
AE1O1T
AEBQTU
AE104T
AE102T
PC105U

AET118U
AE1T11U
AE127U

AC108T...

AE205U

Agriculture Business Curriculum:

Introduction to Agribusiness ...t 3
Principles of Agribusingss ..o 3
Agricuftural ECOnomics ...ocirree 3
Ag Mechanics - AGHDUSINESS w.ocirereienerens 2
3
3
2

Agricuitural Salesmanship ...
Ag Commodities Marketing
Workpiace Communications ..............

Adv. Workplace Communication ...

Composition | ..
Mathematics | - Agricuture ..o 3
Elements of Farm Management ....... peerreene 3
Fundamentals of Soif Science ......oceene e 3
Survey of Animal Industry ....... RUTRTSTRR
Ag Leadership *...... reerenene T rereeeenn e 1
Feeds and Feeding.............. .- 3
Employment Internship * ... B

3

3

(]

Principies of Crop Production ........ prbereraees
Agricultural Accounting
Human Relations ........ e bee et eveenines 3
Agricuitral FINANCE ..o

3
Intro to Precision Farming ........... 3
Ag Fertilizers & Chemicals .o 3
Integrated Pest Management ............ veeerenians 3

4
3
3

intro to Tech. Chemistry ..o
Compuier COMPetenty ..o
Humanities/History-Cultures ...




AG SCIENCES » AQ SCIENCES « AG S

Horse Science Toechnology Curriculum:

AES08U Horse Breeds Selection ......covcvivicicvninenn 2
AE500U Horse Production Proficiency .o 3
AE510U Health and Performance Management ......... 3

cet1iou Workplace Communications .........cvevevennennns 2
AETG2U Ag Leadership ... reeererereenreennentresressnarnees |
AES01U Genetics and Horse Breedmg e 3
AEBOTU Employment Internship ..o 4
AE102T Agricultural Accounting.....cceevenivencinicennecni 3
AES02U Horse NUtrtion .o 3
AES08U TREINING Foorveercciee e isec e seienerererrevsrens 1
AE802U Employmeni Seminar ... |
AE504U Legs, Heof and Farrier Science .....
AE954U Horse Projects™ .......ccvcverie e mnininne
AEB05U Horse Judging ... et re st B
AE526U Horsemanship Baianced Seat OTORURO
AE506U TERINNG M eovveeveever e v e te e pee b nenen 3
PC105U Human Relations ......... USRS |
CC120U Advanced Workplace Communtca%;ons v 2
First Aid/CPR requirement ........ccovevvceeere. 0.5
AESQ7U Training .. I~
AE515U Agricutural Mechanscs Hoz'se Suence ........ 3
AE516U Facilities Maintenance ..o

Horsemanship requirement

Math reqUIrement ..o
Humanities/History-Cultures .......cccovveernenenn 3
Merchandising requirement .....o..ccovecnn 3
Management requirement ..........

Computer requirement ... 3

Specially Reguirement Courses

AE514U Intro o Horsemanship Balanced Seat .......... 3
AEST1U Beginning Western Balanced Seat.............. 2
AEs12U Long Lining and Driving Techniques ............. 3
AE513U Advanced Western Horsemanship ............ovs 2
AES27U Advanced Horsemanship Techniques ........... 2
AE728U Ag Construction and Repair ... "3
DG1o2T Intro to Microcomputers and DP .l 3
AE109U Computer Application = Ag ....cccrevereiccinrn. 3
AE518U Horse Shows .. . v &
(AE520U Management of the Racsng Thoroughbred e 3
AE523U Trimmirg the Horse'’s Hoof ... .
AES24U Trail RIdING .vvevecvrreiere v veceeeresrenesgesene 1
AES25U Horse Business Practices ... 3
AE7O1U Mathematics | - Agriculture ......coivreeiiiienn. 3
AES529U Colt STAMNG ©oveeemvrerie e e 2

*To be repeated.




AE201U
AE3t0U
AE302U
AE702U
cc11ou
PC108U
AE308U
AE306U
AE307U
AE3t1U
AE305U
AE300U
AE208U
AET02U
AEB01U

Small Animal Services - Veterinary Assistant Curriculum;:

Animal Behavior/Kennel Managemert .......... 5
Canine & Feling NULHton ..o 3
Veterinary Law and Ethics ............ 3
Ag Leadership® .....ccceenes 1
Workplace COMMUNICATIONS ...ovvvvcrriacrminisnes 2
3
2
3
3

Human RelaHons ..o iesisiaenessnes
Veterinary computer APDS ..o
Veterinary Reception Skills ...viceeee.
Veterinary AssiSting ......coenrnremnvecnnes
Pt GROOMING | cvreveeereienssmssmsrsinssnsssssssensns 10
CPR Requirement ...........
Pharmacy Skills for VAL ..o
Veterinary Medical Terminology ..
Ag Career Orientation .
Ag Leadership .
Employment Intermship ..o

5
5
.3
1
k|
1
3

*May be repeated a5 an' elective.




AG SCIENCES » AG SCIENCES - AG S

Veterinary Yechnician Curriculum:

AE201U Animal Behavior/Kennel Management .......... §
PCiosU Human Relations ..., 3
AE202U Animal Anatoemy and Physiology | ....... rvrererns 3
AE203U Animal Anatomy and Physiology il ................ 4
AEz21U Animal Hushandry ... 3
AE204U Veterinary Pharmacology ......covevne. v 3

Chemistry requirement ..o 4
AE309U Veterinary Medical Terminology ....ococvveeeenes 1
1
1

AE206U Ag Career Orientation ..o
AE702U Ag Leadership™ i
BH30T MICrODIOIORY «evvveee e 4
AE212U Veterinary Chnic Pathology | ... 3
AE208U Animal NUFSINg §.oocvvrrecc v rvsecrcneriesesreraecnns 3
CC1137 CompositioN | ..o v 3
cCt1aT Composition [l ... cenncarerrenes .
or
CcC130T Fundamentals of Communication............ e 3
AEBG1U Employment Internship™ ....ocrivicineninees e 4
AE216U Smali Animal Cage Bird Medicing .......ococoeo. 4
AE210U Animal Nursing et 3
AE213U Veterinary Clinic Pathology l ..ol 3
AE208U Fundamentals of Smalt Animat Nutrition ....... 3
AESO2U Employment Seminar = AQ ...oveevevrrecvcsnssnans 1
AE215U Large Animal and Poultry Medicing ............... 4
AE211U Animat Nursing H .....ooone - revernaerens 3
AE214U Veterinary Clinic Pathology B .o 3
AE218U Lab Animal Medicing ....cccvivvrecrrinvcccornnmenens
AE222U Fharmaceutical Calculations ......cconeiiirnnn. 3
Humanities/History-Cultures ......cccocnvveiiienns 3
Computer reqUirement ..o e, 3

*May be repeated as elective.

*AEust have successfully completed first year of veterinary technician curriculum and
have coordinator approval.




NCES » AG SCIENCES « AG SCIENCES

Career Studies ~ Ag Science Curriculum:

Communications electiVe e 4]
HUMAIMTHES BIBCHIVE cv.overvsrereseesrsssressesccesmssassssesassssssssasisessans O
Math/SCIence SIBCHIVE ..ovicrnrirre et 3-8
Social Science/Human Relations elective ... 3-6
Program PlAnning COUISR ...t sassssress 1
Program specific StUdIes ... 35
Electives uveciivasicinnane




Floral Careers Curriculum;

AEB60U Floral Design | e ericessiraenninene
AEBS7U Retail Flower Shop Operations |,
AEBBSU Plant Identification and Care | ..o,
PC105U Human Relations ......occcvvinvercrnecoranereennes
AE8QzU Employment S&minar ......ccvveevvvvervviseeennens
AEBOU Employment Internship*™ ....oooveveecvirennens
AEB861U Floral Design I .oecccvorresireresreeeoreeseene
AFeesU Retaii Flower Shop Operations Il ...ovvvicine
AEBGEU Ptant Identification and Care lF ..o
CCtioU Workplace Communications.........
| AE682U Floral Design HIA .....criicrcnsecireniverens
: AEBB3U Floral Design 1B .......
AE669U Retail Flower Shop Operations Il .................
MR102U Retall Advertising and Display .........
AE664U Design Show Seminar ....c.ecennicesvervienennne
AET702L) Ag Leadership™ ...
AEG73U Floral Careers Computer Literacy .................
QF1037 Business Math & Machines ......ccevirniccnn

WA = W - NN A R WA WO

CSTETTTLITS

*Muy be repeated
Y 0Must be repeated




AE117U
AEGBOSU
AEB01U
AES03U
AEGO2U
AEBO7U
AEB11U
CC113T
or
cc1iou
cC1zoU
AE646U
AE613U
AEBOSU
AE604U
PC105U

AEB50U
AE8C1U
AEB41U
AE620U

AE633U
AEB34U
AE631U
AE621U

approvel.

- AEB4BU- .-

AEG28U

NCES  AG SCIENCES » AG SCIENCES

Golf Course and Turfgrass Management Curricalum:

Applications of GPS ...

Pest Management .....

Turfgrass Management ..., DOV 3
Horticulture Equipment Operation .......ees 3

Plant MEtEHA! ] ..oeecvieimssesenesreerarrreresssssrions 3
Horticulture CONSrUCHon Lo 3
Soil and Water Conservation ... ... 3
COMPOSIHON | covvverreerrrrsvemmsisssnsssasessrsaseniss 3

[iv}

Workplace Communicalions .......cvinrens
Advanced Workptace Communications .........
HortioURUre BOTENY oo
HOrHCUIUre Math oo e ssssnnanas
Drawing/Design | ..o
Plant Material Maintenance
Human Relations ...
CPR/First Aid Requirement .......oeeeeeecnnns 0.
Grounds Computer APPS wo e
Employment Internship™ oo
{rrigation Design ...
Grounds MaintENaNCe .....cweeensnneresnnies 3
frrigation installation and Repair ... _
Golf Course MainiENante ... 3
Advanced Turfgrass Management ..o 3
Pesticide ADPICALIONS ..o 1
AVIEN WA oo crrissesneres e marressasinsseanes 3
Grounds Management Problems ... 3
Humanities/History-CURUIES ..o ammrnen 3

n

SR W W W N R
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**Requires successful completion of 24 semester credlits or program coordinator




AG SCIFNCES » AG SCIENCES » AG S

Landscape, Nursery and Garden Center Management Curriculum:

AEBOBU Pest Management .............. frererrv et oo &
AEBOTU Turfgrass Management .........c..... RO
AEBO3U Horticuiture Equipment Operation .......... rerrees 3
AEB02U Plant Materiais | ........ OOV 3
AEBO7U Horticuiture Construction ..o 3
AEBT1U Soll and Water Conservation .......ccccooveinnnn. 3
i CCtioU Workplace Communications ........... e .. 2
cc12ou Advanced Workplace Communications ......... 2
AEB46U Horticulture Botany .......... vrrenen e eareeen e 2
AE813U Horticulture Math ............ e e e 2
AEGO9U Drawing/Design ! .o e e 3
AES04U Plant Material Maintenance .............. rreeenen v 3

PC105U Human Relations ..o 3
CPR/First Aid Reguirement .....c.c..coeieeennn, 0.5

AEBSTU Computer Application for Landscape Industry 2

AEBOTU Employment Internship™ ...

4
AEG15L Herbaceous Plant Material ......oooceerieee. 3

AEBOSU Plamt Materials H v 3

: AEB18U Landscape Businaess Operation .........ceeeveen. 2
: AE610U Drawing/Design !l .............. s 3
AEG12U Piant Propagation ........ccoeernae R .3

3

AEG25U Commercial Plant Production............ooeevee

AE626U Interior Piantscape ...... et varreeens 3

AEB24L) Greenhouse Management......ciin. 3
Humanities/History-Cultures ...

“Applications of Global Positioning Systems” is available as an elective course.

*Requires successful completion of 24 semester credivs or program cogrdinator
approval.




Parks and Natural Resources Curriculum:

[}

AEBOTU Turfgrass Management ...
AEBO3U Horticuiture Equipment Operation ...
AEBO2U Plant Material | e
AEBO7U Horticulture Construction Lo
AEG11U Soil and Water Conservation ...
AESB17U Plant of the Wil ..o ceviiinsenminns
cciiou Workplace Communications ... reencerees
CC120U Advanced Workplace Communications .........
AEB46U Horticulture Botany ......
AEG13U Horticulture Math ..eveeecenenoisnnanes
AEBO8U Drawing/Design | .nvieeens
AES04U Plant Material Mainfenance ...
PC105U Human Relations ...

CPR/Eirst Aid Reguirement ......eoeeenns O
AESQ1U Employment Internship™ ..o
AES20U Park Mainienance ...
AEB23U Park and Recreation Administration ...
AE621U Avian WIIHHE ..ovvvorereeeeenini s rstesiinssnesnesassas
AEB37U Natural Resources Appreciation ...
AEB22U AQUESC WIIBHER or e
AEB36U Wildlife Management ..o e
AE618U  Mammalian Wildiife ...
AEB35U  Natural Resources Interpretation ...
AE117U Applications of GPS ..

Humanities/History-Cultures ..o

oW W W

NonNw
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“*Requires successfil complevion of 24 semester credits or program coordinator
approval.




Business and Information Technology

Accounting
Accounting Associate 74
Accounting Career Option 75
Hospitality
Culinary Arts 77
Culinary Arts Bakery Certificate 78
Food Service Training 79
Restaurant Management 80

Computer Programming

Mainframe, iSeries, PC & internet 81
Mainframe Programming 82
iSeries Programming 83
PC & Internet Programming 84
General Programming 85
Computer Operations 86

Computet/Office Applications

Administrative Assistant 87
Microcomputer Specialist 88
Information Systemns Management .. 89
Legal Administrative Assistant 90
Legal Secretary Certificate 91
Office Assistant 92

Networking and Maintenance
LAN Management : 93
PC Technician. 94

Business Management

Banking and Finance Associate - .
Banking and Finance Career Option 96
Management Development 97
Career Studies 99
Markeling
Apparel Merchandising 100
Interior Design 102
International Business e 103
Marketing Career Option 104
Marketing Management . 105

Transfer Programs
ADVANCE 108
Business Administration 109




NFORMATION TECHNOLOGY

Accounting Associate Curriculum:

First Semester
AO101Y Principles of Accounting l....ccociciicncinnnnnn
DGi02T intro to Micros and DF .....ovevevvvveeieneeeernns
N CC113T CCOoMPOoSItION T v cr s
OF103T Business Math and Machines .........cccccanen.
AO109U Payroll ACCOUNTING ..o ereerne s veerercnnrenseennes
OF113T Keyboarding ! ..o 10

DN W W Wk

Sscond Semester
AOQ102T Principles of Accounting H ...
AQOH3T Accounting Spreadsheets ......cccirnnian,
R CC1187 Cornposition Il Technical Writing ..o
MT120T Finite Math ..ot cscn et e
Hurnanities or History/Culture Cote ..............

W Wk

Third Semester
AO104T Intermediate Accounting § ....coivevieencinnen 4
ADTOTT - INCOINB VM Siitirtransererasseassssssnsscssersssessas veaverees B
AO114T Accounting Database ......cccevveenicircnnnenn. 2
CC1307 Fundamentais of Communication ... 3
EQ130T Principles of Microeconomics ......cvcaacenen 3

Fourth Semester
AOCI03T Cost (Managerial) AcCoumting ......c.ccvverererenn. 4
R AO116T Integrated Accounting Systems ... 4
AD1441) Employment Saminar .....oevicnncncniaen 1
Computer EeCtiVe ..o ierrcinrsreneinn 3
EIECTIVE 1ouorverrarescessoecvarcrsecsemssesssneerssenssosions 3




BUSINESS AND INFORMAT

Accounting Career Option Curriculum:

First Semester
AO101T Principles of Accounting F...o.coceniieiie v 4
DG102T tntro to Micros and DP .coovvceveevveecereee -3
CC1137 Composition 1 ..o sicremr v rrsresneen 3
MT1207 Finite Math ...c............ SO USUPVUUU NI
CC1307 Fundamentals of Communication .................. 3
Second Semester
AQ102T Principles of Accounting H eovveeeveivnicccireee. 4
AO113T Accounting Spreadsheets ..., e 4
CC1147 Composition Il ............... s e e inereees O
MT125T Fundamentals of Statistics ...couevvevccieeenern, 4
Third Semester
AD104T Intermediate Accounting | .o, 4
AO107T Income Tax .......eevveeene
LA160T Business Law 1 e eeee e 3
EO1207T Principles of Macreeconomics .....oieeen 3

Humanities or History/Cultures Core.............. 3

Fourth Semester
AO105T intermediate Accounting If .o 4
AQ103T Cost ACCOUNtING «cvv e 4
EO130T Principles of Microeconomics ......cvvee i 3
AD144U Employment Seminar . 1
Hurnanities or Mistory/Cultures Cors......... e 3




INFORMATION TECHNOLOGY

-~ 217 lowa Hall
(319) 398-5468
business@kirkwood.cc.ia.us

Students in Kirkwood's Food Service program prepare for careers through
practical experience in management, food preparation and service.
Instructors supervise students in the daily operation of The Class Act, a
student-operated restaurant on campus which features fine dining for
Kirkwood staff, students and the public. Students also prepare selected
food items in the kitchen and bakery for the college cafeteria.

in addition to management technigues and food preparation, instruction
covers related technical subjects such as financial record keeping, food
fundamentals, nutrition, computers, food purchasing, sanitation, equip-
ment, human relations, and the safety and legal aspects of the food
industry.

Field trips to a variety of food service establishments and an optional
trip to the industry’s national convention are also included in the course of
study. ‘

Professional uniforms and culinary tools are required for all laboratory
courses.
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BUSINESS AND INFORMATI

Culinary Arts Curvicofom:

First Semester
HO118U
HO134U
HO122U
PC1054U
HO135U
MT102U

Second Semester
HO138U
HO123U
HO119U
CC1i0U
DG14s5U

Third Semester
CC120U
HO146U
HO145U
HO124U
AO102U
HO142U

Fourth Semester
' HO125U
HO146U
HO144U
AD144U
HO133U
HO137U
HO113U

_ Food and Culture .....

Food Production | .
Menu Planning and Nutrition .
Food Fundamentals | ...
Human Relations................

Sanitation/Safety/Equipment .
Basic Math ..o

RN W W Wk

e

Purchasing and Cost Controf ..o
Food Fundamentals il ......
Food Production H ...........

Waorkplace Communication
Microcomputer Literacy ...
=] 1oTex 1V OO

[ L= A R £

ho

Advanced Workplace Comm. e
Classicai Cuisine ..............
Artistic Display ....
Culinary Arts | .........

Accounting Concepts ......
Hospitality Personnel Mgmt, .
Humanities Elective ... e

L R R

-y

Culinary Arts v eveerreraraes
Classical Cuisine

Employment Seminar .
Intro to Wines and Spirits ..
Garde Manger ........ccoeees
Dining Room Technigues....

BN e O el




NFORMATION TECHNOLOGY

Bakery Certificate

First Semester

HO115U BAKETY | .oovomecevssesssseeeseeeesassrarnnssssesssnssssss

HO140U Basic Cake Decoraling .......ccccoimmmmiraeness
FIGCHVE 1oovvvvvimrcesreneroscissinasrareessiessesesesinesanseinas

HO 135U Sanitation/Safety/Equipment ...

MT102U Basic MEH .o vieccrimesecaeemmstsssmssa e

NN W e B

Second Semester
HO116U International Breads ...
HO147U international Pastries ...
HO138U Purchasing and Cost Control ...
HG148U Science of Baking ..
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BUSINESS AND

Food Service Training Curricuium:

First Semester

HO118U
PC105U
HO122U
HO135U
MT102U
HO134U

Second Semesier
HO118U
CGtiou
AD144U

Food Production | .......coceeeevevviieececnnveeennen 4
Human BelalonsS .ceneoseereenesrernnns 3
Food Fundamentals | .. . 3
Sanitation/Safety/EquiD . 2
2
3

Basic Math ....ccoerviiiiie vt

Food Productions 1 ..o 4
Workpiace Communication ...........cccoveen, 2
Employment Seminar .......... el
Electives ..ot




NFORMATION TECHNOLOGY

Restourant Management Cuiriculum:

First Semester
HO118U Food Production | ....ooevn .
HO134U Menu Planning and Nutrition ... .3
HC122U Food Fundamentais | ........... .3
HO135U Sanitation/Safety/Equipment .2
MT102U BASIE MA wereeeiererrrreemeseirasserennnracssensteassnsnsns &
Second Semester
HO119U Food Production Il ..o o é
HO138U Purchasing and Cost Controf ......... .3
HO142U Hospitality Personnel Management .. .3
DG145U Microcomputer Literagy .......... .1
MR101T Principles of Marketing .......ocoouerneniecinnne 3
or
MR106T Principies of Advertising ............ PR |
cciiou Workpiace COMMUNICALION ..o..ccvvverursecririnss 2
Third Semester
PC105U Human Relations ... ceesimenminenoseeassnns 3
HO146U Classical Cuising .............. . 1
HO113U Dining Room Technigues..... .4
AQ102U  Accounting Concepts ....... 3
cC130T | Fundamentals of Commanication .. 3
HO117U RESTAUIANE LAW 1ovrvsirseeemressessasrnasesesnansrssssss 3

Fourth Semester

HO146U - - Classical Cuising ....vceeeeins reenrann 1
AD144U Employment Seminar ........... el
HO103T Hospitality Management ... .4
HO144U Food and Culture.....vvieees .
e Elective ..in oot .2
- Humanities EI8CVE v pereee B,
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