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President’s Message

KIRKWOOD:

RESPONSIVE TO
THE COMMUNITY

The true test of a college, as with any human
endeavor, is 10 continue to improve and expand, even
when conditions are less than ideal. Kirkwood Com-
munity College has demonstrated that unique character
throughout its history and especially so during difficult
economic times. The College has continued to serve
students and the community and to live up to the com-
mitment made when its doors first opened sevenlteen
years ago.

The basic concept that gives life to a community col-
lege is that it is responsive to the community whigh it
serves. Kirkwood certainly adheres to that philosophy
as new progranis are developed and as contmumg pro-
grams are reaffirmed,

The telecommunications system allows non-
traditional students from nearly every community in our
seven-county area to participate in programs without
having to travel to campus. New arid moditied facifities
make attendance possible for ocur handicapped and
elderly citizens. The community education division con-
linues to offer credit and non:credit courses; workshops
and seminars nearly every day of the year. The sense of

“Community” is taken very seriously, and we are proud

io have it as part of our name.

Kirkwood has always distinguished itself as being
future-oriented, with a special talent for anticipating the
needs of the community and its citizenry. As the country
moves into an increasingly high technological age,
Kirkwood will keep pace. Our vocational-technical pro-
grams are currently being revised in order to reflect the
latest developments in business and industry. Program-
matic changes will allow greater flexibility in our
technical course offerings, allowing students to choose

components of the curr;cu!um whfch meet rherr most

immediate needs.

A computer literacy center has been completed which
will enrich current instructional programs and aflow
GIowtit it Our daia processing and informaiion sclence
CirricLLm,

The Arts and Sciences depariments of the Coilege

Cedar Ha!l prowdes addmonal ciaSSroom space, fhe

Dr. Bill F. Stewart

latest in photo-fournalism faboratories, and excellent
theatrical and musical performance areas. The fine arts
programs are expanding in scope and quality to meet
the challenge of this new facility. Any student aspiring
ta perform in a first-class theater will certainly have the
opportunity for that experience here at Kirkwood,

The physical education and recreation programs have
also been expanded since that department has moved
into its new facility, Johnson Hall. Kirkwood now offers
a comprehensive physical education program.  and

athietic opportunities for its students and a fine recrea--.....

tional center for the community.

This catalog will explain further the academic
changes and physicai improvemenis thai have been
made or are currantly underwayv al Kirkwood, As in

- e i
yEais nm:, s sucosss Of the Dolfsce

dedrr‘az:ed ho a of

facuity and
rommirmt y mambers we serve, [t is through the com-
bined efforis of all these people that Kirkwood offers
this high quality and great variety of educational ex-
periences.
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Dr. Bill F. Stewart
President



Kirkwood Community College is a publicly supported
college serving the lowa countles of Benton, Linn,
Jones, lowa, Johnson, Cedar and Washington as well as
portions of nine adjacent counties which are part of the
merged area. This represents a total population of
327,000 persons. The total land area of the seven major
counties served is 4,292 square miles or 7.8 percent of
the fand area of the state of lowa.

The coliege operates under the regulations of the
lowa State Board of Public instruction with the board of
directors of merged Area Ten as its goverhing board.

Area Ten

Merged Area Ten represents an emerging socio-
politico-economic unil. It is an area in transition, min-
gling rapidly developing urban centers and rich farm
lands dotted with small rural communities. Within its
borders are many space-age industries, prosperous
farms, a major state university, several private liberal
arts colleges, and myriad supportive and service instity-
tions and industries. In this setting of vigorous

economic expansion and rapid population growth, ad-
vancing technology has created unprecedented
demands for formal education and training programs.
This same fechnology simultaneocusly has placed
greater demands upon the individual in his or her role of
responsible citizen,

The College

The Community College

For years, American soclety has taken for granted the
importance of secondary schooling for the many and
higher education for the few. It has only been in the past
15 years or so that recognition has been extended to the
need for post-high school education for the majority of
adults. Accordingly, institutions of higher education,
although well suited to the service of a relatively select
few, have not been prepared to satisfy the needs of the
growing numbers of individuals whe desire to par-
ticipate in post-high school education. Thus, the
citizens of lowa have delegated this responsibility to the
comprehensive community coliege.

Kirkwood Community College is charged by law with
the responsibility of identifying the educational needs
and desires of adult citizens and of designing educa-
tional programs which will help them fulfill their goals.

Philosophy and Mission

Philosophy

Kirkwood Community College believes that the op-
portunity to develop capacities consistent with one’s
needs and aspirations is every person’s right. To
recognize and foster the uniqueness of each individual
and to meet diverse educational and related service
needs, the college should apply available resources to
provide accessible and comprehensive programs. These
programs should respond to individuals who seek 1o
understand, adapt to and appreciate the environment,
and to the other constituencies who ook to the college
for assistance. Kirkwood Community College should
contribute to a steadily improving quality of life for the
people of the district by developing and maintaining a
comprehensive range of outstanding educational offer-
ings and services.

Education expands one’s mind, spirit and abilities.
The concepts of growth and change define education as
a continuous process, Schools and colleges, therefore,
must relate their programs and policies to lHelong learn-
ing. Kirkwood Community College believes education
provides an important means for each person to grow
toward greater setf-fulfilment, as well as a means by
which societies preserve and interpret their culture and
global heritage. Learning is enhanced when people can
apply what they learn. Similarly, the application of skills,
values and attitudes is improved when people have an
understanding of related theory. Education provides
batance among these elements and thus contributes 1o
success in the various aspects of an individual's life.
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The College

State Law

The law under which Kirkwood was established and
continues to operate, Section 280A in the Code of lowa,
states in part, that area community colleges offer to the
greatest extent possible, educational opportunities and
services in sach of the following, when applicable, but
not necessarily limited to: -

1. The first two years of college work including pre-

professional education.

2. Vocational and technical training.

3. Programs for in-service training and fetrammg of

workers.

4. Programs for high school completion for students

of post-high school age.

5. Programs for all students of high school age who
may best serve themselves by enroiling for voca-
tional and technical training white also enrotled in a
local high school, public or private.

Student personnel services.

. Community services.

. Vocational education for persons who have
academic, socioeconomic or other handicaps which

o~ o

prevent succeedmg :n regu&ar \:ocatlonai education .

programs,
Training, retraining and ali necessary prepara’fion
for productive empIOyment of all cmzens
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Consistent with the philosophy held by Kirkwoed Com-
munity College, and in accordance with the charge given it
by the State of lowa, the mission of Kirkwood Community
College is to enhance human and community resources,

by acting on its own initiative and in concert with other
agencies, to provide quality educational programs and
community services.

League for Innovation

Kirkwood is a member of the League for innovation in
the Community College, a select consortium of 18
leading two-year colieges. Activities of the {eague in-
clude experimemtation in teaching, learning and ad-
ministrative methods, information exchanges among
member colleges, and national dissemination of infor-
mation about educational methods. Kirkwood, the only
lowa college represented, was granted membership in
1982

History

Kirkwood's history dates from January 1965, when a
steering commitiee was formed to establish a voca-
tional school to serve Area Ten. Work on the study
began almost immediately and was completed by July
1965.

Soon after, the lowa General Assembly passed ena-
bling legislation which made possible the establish-
ment of a system of community colleges and area
vocational-technical schools throughout the state.
Educators and laymen in Area Ten recognized the need
for a comprehensive community college which would
provide college transfer and adult education curricula
as well as vocational-technical curricula. Therefore, the
nine-man board of directors elected by the citizens of
the area asked for and received permission from the
State Board of Public Instruction to establish Kirkwood
Community College. The college was formally estab-
lished on July 1, 1966.

The college immediately assumed responsibllity for
federally funded vocational-technical programs, which
had been provided by the Cedar Rapids Community
School District since 1964. The Arts and Sciences, Stu-
dent Services and Community Education Divisions were
established in 1967.

in the college's short history, the foundation has-been

. established. for expanded educational. ‘opportunities in .

vocational-technical education, coliege transfer and
career-oriented programs, adult and continuing educa-
fion, student services and community services.

erkwood COmmunity Coilege is accredlted by, and is
a member of, the North Central Association of Colisges
and Secondary Schools. Kirkwood is also approved by
the Board of Regents and the State Board of Public In-
struction. Individual programs within the college are ac-
credited by appropriate associations within their
respective figlds. Many programs are approved for
veterans.



College Facilities

The Kirkwood main campus, located at 6301 Kirkwood
Boulevard S.W. in Cedar Rapids, is a 315-acre coun-
tryside site on the south edge of the city. The first per-
manent building, Linn Hall, was completed in the fall of
1969. It contains classrooms, varfous laboratories and
offices, and two large multi-purpose rooms.

The building houses more than 40 full-time
vocational-technical offerings, plus science
iaboratories and classrooms. Some day and evening
adult Community Education classes alsc are offered in
Linn Hall. The college’s main administrative offices are
focated in Linn Hall in addition to the college's public
raciio station, KCCK-FM.

lowa Hall, completed in January of 1975, is the sec-
ond permanent building to be built on the Kirkwood
campus. It contains the college cafeteria, bookstore,
coffeshouse, Student Activities Office, conference
rooms, multi-purpose rooms, lounges and study areas.

Just northeast of lowa Hall is the East Campus, which
consists of 16 relocatable buildings. This portion of the
campus consists of classrooms, laboratories, a student
lounge, and offices of the Community Education Divi-
ston. The college’s Horticulture and Natural Resources
faboratory adjoins the East Gampus.

Adjacent to the East Campus is Jones Hali. It houses
Kirkwood’s Skill Center, which offers a program of ser-
vices for disadvantaged and handicapped persons. It
also serves as a trades center with facilities for
Kirkwood's welding and building trades programs.

Benton Hall is the college’s Learning Resource
Center, or library. It was completed in the spring of 1977
and connects the east and west campuses.

Linking Benton and lowa Halls is a new fine arts
center. Cedar Hall provides additional classrooms,

The College

laporatories, a lecture hall and a 470-seat auditorium
geared 1o the performing aris. The facllity was com-
pleted in 1983,

Johnson Hall, a physical education and recreation
center, provides much needed space for both educa-
tional and community activities, A large central area
contains seating for 1500 spectators at college com-
mencement execises, student assemblies, athletic con-
tests and other special events. Completed in 1982,
Johnson Hall is located just north of Benton Hall.

Kirkwood’s agricultural programs are located on the
south side of the campus. This area inciudes the new
agricultural mechanics program and other classes
related to farm mechanization. Other programs having
facilities on the farm site include Agribusiness
Technology, Horse Science Technology (including barn,
stall and arena)and Small Animal Service. There are also
hog farrowing houses, beef feed lots and a feed mixing
laboratory for the beef testing station.

Located to the west of the agriculiure campus is the
college’s truck driving range.

On the north edge of the campus is the Environmental
Center, constructed through a grant from the En-
vironmental Protection Agency for the purpose of pro-
viding training and upgrading of skills for water and
wastewater plant operators in lowa. The center also
houses the college’'s Analytical Lab Technology pro-
gram.

Access for Handicapped

The college has undertaken an effort to remove ar-
chitectural barriers and improve accessibility to campus
facilities for handicapped and disabled persons. The
college is committed to providing handicapped and
disabled individuals with equal access to all college pro-
grams and services,

7



The College

Benton Hall
Learning Resource Center

The Learning Resource Center (LRC) is located in

Benton Hali, situated in the center of Kirkwood’s main
campus. The LRC, a 33,000 square-foot area, is designed
to be a multi-functional center. It houses the traditional
functions of a library with the varied components of a
fearning resource center.

Public services are located on the first floor. These in-
clude the circulation department, the card cataleg and
the reference department. Gurrent copies of the 400-title
periodical collection are housed here, as well as

microforms and a viewing area, a teacher-preparation

room, archives, a copy machine and work space for the
{.RC staff

The second floor containg a f!emb!e arrangement of
non-traditional learning spaces geared for individualized
modular learning, and includes teacher stations and
distribution centers for tapes and films. Also on the sec-
ond ficor are five typing carrels, videotape viewing
areas, a classroom, a quiet study room, the legal
reference collection and back copies of the periodical
collection. _

The 46,000-velume book collection is located on both
the first and second floors, as are the study and lounge
areas for students. The LRC provides the services of
professional librarians and a- support team of techni-
cians, clerical sta#f and work/study students.

KCCK-FM Public Radio

KCCK-FM is a 10,000-watt radio station which broad-
casts to communities throughout the college’s seven-
county area. The station is affiliated with National
Public Radio, a network of more than 275 stations
across the nation. The station broadcasts daily from 6
a.m. to midnight at 88 on the radio dial. KCCK offers a
variety of programming, including jazz, folk, classical,
news and public affairs.

KCCK is a membership-supported organization,
Membership information is available by calling 398-5446

or by wntmg to °0 Box 2068 Cedar Rap;ds, .owa
2 52408 v -

KCCK 5 studlo and offlces are located in Hoom 216
Linn Hail on the Kirkwood campus.

!'\Hrilﬁuu l(: *_ P § l\rnpxuur i xrmrﬁ!"}f l C\r!Tar pa’f‘nnr‘ﬁat‘:

the opportunity for users to acquaini themselves with
current computer technology and receive hands-on ex-
perience with computer hardware and software. The

center houses terminals, micro-computers and a library
of programs including word processing, electronic
spreadsheets, tutorial typing, graphing/bar charts, and .
various computer languages (BASIC, FORTRAN,
PASCAL, COBOL).

The ¢enter is open to students, staff and the com-
munity for learning-related activities. Time usage of the
computer equipment may be purchased through the
Bookkeeping Office. Call the Computer Literacy Center
at 398-5606 for further details.

Off-Campus Facilities

Lincoln Community Education Center in southwest
Cedar Rapids is the site of general interest classes,
adult basic education and high schoo! compiletion
classes, the Right-to-Read and English for the Foreign
Born programs, KEY classes, G.E.D. testing, Community. .

.. Education offices, congregate.meals.and. the: college’s: ... .

infant/child care center.

Other Community Education centers offer a similar
educationai program in jowa Gity, Marion, Monticelio,
Washingicon and Witllamshurg. (More information on off-

CalMpus wrograims and services is avaliable in the Com-
munity Education Section of this cafafog)
A Py TR L P Py P
AS many as 1000 aduit eVGI!HIH Commiunity education

classes are offered per guarter in more than 100 loca-
tions in the seven counties, including schools, chur-
ches, factories, stores and community centars in



cooperation with 39 local school districts.

College credit courses are offered at many off-
campus sites, Classes are available both in the tradi-
tional classroom format and via the Kirkwood Telecom-
munication System (KTS). A wide variety of courses are
taught through Telelink which employs an interactive
television system to link the main campus 1o
classrooms in the seven-county area. Classes are also
broadcast on cable and public television.

The state reformatory in Anamosa offers Kirkwood
classes which serve approximately 500 of the 700 in-
mates.

Kirkwood-Welty Park, located south of Cedar Rapids,
is a 22-acre recreational area consisting of a softball-
baseball field and park area,

International Education

Study abroad is offered in both arts and sciences and
vocational-technical areas, providing rich educational
and cultural experience. Students may also take advan-
tage of the college's Off-campus Study Center at the
University of Konstanz, in Konstanz, West Germany. The
center is coordinated by the Community Colleges for in-
ternational Development, a nine-college group to which
Kirkwood belongs.

Kirkwood Foundations

The primary objective of the Kirkwood Community
College Foundation and the Kirkwood Community Col-
lege Facilities Foundation is the strengthening of
Kirkwood’s scientific, ilterary and educational pursuits.
As two private non-profit corporations, the foundations
are empowered to solicit and receive tax deductible
gifts, bequests and trusts, all for the benefit of
Kirkwood Community Coilege. Any gift to Kirkwood,
restricted or unrestricted, may be made through the
foundations.

The foundations encourage voluntary giving to pro-
vide more funds for scholarships, fellowships, student
loans, library acquisitions, faculty grants and other col-
lege needs for which tax dollars are limited or
uhavaitable.

Voluntary board members from Kirkwood’'s seven-
county area assist in the many fund raising efforts.

Annual Fund Drives

The foundations serve to channel gifts from alumni,
friends, corporations and foundations to the college
through annual fund drives. Many gifts are received
each year as a resuit of these campaigns.

The foundations also coordinate planned giving in the
form of deferred gifts through bequests, living trusts,
testamentary trusts, life insurance agreements, life in-
come contracts and gift annuities.

The College

Memorial Funds

Permanent memorials on the campus, "named”
scholarships, professorships, facilities or areas in
buildings aiso are coordinated through the foundations.

Kirkwood Alumni Association

The Kirkwood Alumni Association is made up of two
branches, the Alumni Board of Directors and the Alumni
Social Clubs.

The 14-member Alumni Board of Directors meels
monthly to plan and organize a comprehensive Alumni
program. Some activities the Board initiates are fund-
raising projects such as chartered bus trips, suppers,
game nights and fun runs. The Board also sponsors the
annual Kirkwood Crafis & Collectors Show. Proceeds
from these events are used for student scholarships and
to buy needed equipment for campus buildings.

The Alumni Social Clubs are made up of those alumni
wishing to make donations to the coliege. The Social
Clubs have an activity planned each quarter to help
them meet with other Kirkwood Alumni. These members
also help with the activities sponsored by the Board of
Directors.

Kirkwood Alumni remain visable and active on cam-
pus and in the community. Alumni have gone into all
walks of life, using their Kirkwood experience as a
catapult. Many of Kirkwood’s graduates have a desire to
remain aware of what is going on around campus and
the Alumni Association strives to keep them informed

Information regarding Alumni activites can be ob-
tained from the Alumni Office in lowa Hall.

Expanding Horizons for Women

Kirkwood offers a year-round program of activities for
aduit women through its “Expanding Horizons for
Women" program. The program features short seminars
and workshops on topics of interest to women, as well
as career advising and counseling activities designed to
assist women who are returning to school and entering
careers. An information brochure is prepared quarterly
listing college activities of interest to women, including
information of arts and sciences courses, vocational-
technical career programs, Community Education
classes and other educational opportunities. The Ex-
panding Horizons program sponsors Women's
Assistance Sesslons prior to each quarter for women
who would like to continue their education and possibly
pursue a career. These sessions provide information on
counseling services, financial aid and registration pro-
cedures at Kirkwood. The college’s Infant/Child Care
Center is available to women altending Kirkwood
classes and activities.
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Acapemic CALENDAR

Kirkwood’s academic year begins during the last
week in August and ends during the third week in
August of the following year. The year is divided into
four quarters, with both six-week and twelve-week
classes held during the summer. Each guarter has an
average of 80 instructional days, including finals and
registration. No classes are held on Labor Day,
Thanksgiving Day, Christmas Day, New Year's Day,
Good Friday or Memorial Day. In addition, there are
recesses centering around the Christmas and Easter
holiday seasons,

The exact calendar for each year is recommended by
the Academic Policies and Procedures Committee to
the Vice President of Instruction, and presented to the
Board of Trustees in early spring. Once approved, the
calendar is printed and made available to students,

The 1983-84 calendar is printed here. The calendars
for 1984-85 and 1985-86 should be available in April 1984
and 1985 respectively.

1983-84

FALL 1983
August 29, 30
August 31
September 5

September 7

November 2
November 23
November 24, 25

WINTER 1983-84
November 28, 29
November 30
December 8

December 19-30
December 23-30

February 10
March 2

SPRING 1984
March 5, 6
March 7
March 13

April 20
AprH 16-20
May 11
May 28

June 1
June 2

" SUMMER 1984

June 4
June 5

Junea 11
July 4
August 3

August 24
August 28

Registraticn

Classes begin

College holiday, no clases,
offices closed

Last day o register late or add
classes

Last day to drop classes
Quarter ends

College holiday, no classes,
offices closed

Registration

Classes begin

Last day to register late or add
ciasses

Student recess days

College holiday, no classes,
offices closed

Last day to drop classes
Quarter ends

Registration

Classes begin

Last day to register late or add
classes

College holiday, no classes,
offices closed

Student recess days

Last day to drop classes
College holiday, no classes,
offices closed

Quarter ends
Commencement

Registration
Classes begin
Last day to register iate or add

College holiday, no classes,
offices cicsed

l.ast day to drop classes
Quarter ends

Commencement
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Arts and Sciences

The Arts and Sciences Division offers three degrees:
the Associate of Arts, the Associate of Science and the

Assoclate of Science/Career Option.

General Degree
Requ:rements |

. Earn a minimum of 90 querter hours of credit.
2. Earn the last 24 quarter hours in residence at
Kirkwood. :
3.-Maintain a minimum cumuiatwe grade point average
of 2.00. :
4. Satisfactorily.complete 8 quarter hours in Composi-
: t:on and 4 quarter hours in Speech :

w—vh

Specmc Requ;rements for the Assoclate
of Arts Degree

1. Comptete'genera! requirements described above,
2. Complete group requirements as follows:*
A. Humanities - 12 quarter hours {at least 4 hours in
Literature and at least 4 hours in Arts and ideas});
B . Mathematics/Science - 12 quarter hours (at least
1 coufse in Math and at Ieast 1 course in
‘Science); _
Social Sciences - 12 quarter hours,
Historical Cultural - 8 quarier hours;

moo

Distributed requirements - 4 quarter hours from  ,_
- Comfmunication Arts; Humanities, Math/Science,
Social Sciences and Historical Cultural.

Specific Requirements for the Associate
of Science Degree

1. Complete general requirements described earlier.

2. Complete group requirements as follows:*

A. Humanities/Historical Cultural - 8 quarter hours;
B. Social Sciences - 8 quarter hours;
C. Mathematics/Science - 30 quarter hours,

3. The remaining 32 quarter hours will be taken from
Arts and Sciences electives designed for transfer,
with the understanding that 24 quarter hours of voca-
ticnal courses could be included in the 32,

Specific Requirements for the Associate
of Science/Career Option Degree

D.P.1. approved Career Option programs are author-
ized to offer the Arts and Sciences/Career Qption
degree with the following requirements.

1. Complete general requirements described earlier.

~ 2, Compiegte group requirements as follows:*

A. Humanities/Historical Cultural - 8 quarter hours;
B. Mathematics/Science - 8 quarter hours;
C. Social Sciences - § quarter hours;
D..-Gareer Option emphas:s 30 quarter hours. -

3. The remaining 24 hours of electives may Enc!ude 24
hours of vocatlonai techmcai cred:ts

*For complete definition of which courses fulfill which group re-
guirements, see the Arts and Sclences core course descrzpimn
. section... - o .




Coliege Parallel-Transfer
Curricula

Career Areas

College parallel-transfer curricula permit completion
of the first two years of a bachelor’s degree program.
Students can begin their preparation for post-
baccalaureate careers by carefully selecting courses in
their Associate of Arts or Associate of Science degree
program. Kitkwood's Arts and Sciences curricula can
provide the initial course work leading to any of the
career areas listed below.
Agriculture, Agribusiness and Natural Resources
Business Administration
Management Development
Banking and Finance
Accounting
international Trade
Marketing

Communication and Media
Broadcasting
Journalism

Consumer Affairs and Homemaking

Engineering

Environment

Fisheries and Wildlife Biology

Pre-Environmental Science & Forestry
Fine Arts and Humanities
Health

Dentistry

Medicine

Nursing (BSN)

Pharmacy

Medical Technology

Physical Therapy

Personal Services

Physical EducationfRecreation

Public Service

Social Work
Education
Law
Government

Transportation

College Majors

Arts and Sciences

The Arts and Sciences curricula also provide

students with courses appropriate to most bac-
calaureate majors, With careful planning, students can
complete the first two years of most college majors
listed beiow. Faculty advisors and counselors can pro-
vide valuable assistance to students planning to
transfer. Students should consuli with their advisor
when making course selections,

Accounting Foreign Language
Agricultural Science Forestry
Anthropology History

Art Journalism
Biochemistry Liberal Arts
Biology Literature
Biophysics Mathematics
Broadcasting Music

Business Administration  Nursing

Chemistry Physical Education
Computer Science Political Science
Economics Psychology
Education Recreation
Engineering Sociology

English Speech
Environmental Studies Statistics

Finance
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Colleﬁe Transfer-
Career Option Programs

Several college transfer-career option programs are
available to students. Persons who wish to study for
one or two years in college transfer courses, but who
als¢ want to develop occupational skills suitable for
employment immediately upon compietion of one or
two years of study, may find these career-oriented pro-
grams especially attractive. Credits earned in these pro-
grams may be applied toward a baccalaureate program
at a four-year university or college. Descriptions of the
college transfer/career option programs follow.

Business Administration

Kirkwood provides both a college parallel-transfer
curriculum in pre-business and several Associate of
Science/Career Option degrees. Students should con-
tact the Business Technologies area advisor regarding
requirements for the various transferring institutions.
Students should also contact the Business Technolo-
gies area advisor for information on the following
Business Administration Associate of Science/Career
Option programs.

Accounting

This program is designed to prepare individuals for
semi-professional employment opportunities in the ac-
counting field. Upon completion of the program,
students should be prepared to enter business in the
areas of cost accounting, general accounting and many
other specialized areas of finangial reporting. Re-
quirements include accounting principles and practice
in addition to general and occupational information.

Upon completion of the required 90 quarter credit
hours, graduates may receive an Associate of Applied
Science degree, or an Associate of Science/Career Op-
tion degree.

Required Program Courses Cradits  Hrs,
- ACODYT  Princintes of Accounting | _ 448
ACOB2T  Pringiples of ACCOURHNQ T it g g
ACOG3T  Principies of Accounting I 4 48
ACOGET  intermediate Accounting | 4 48
ACOGTT  intermediate Accounting H 4 48
ACO08T  intermediate Accounting i 4 48
ACDOAT - Cost Acoqunting 4 48
ACO0ST  Cost Accounting H 4 48
ACO1BT  incoms Tax 4 48
Hecommended Eisctives Credits  Hrs,

QE009T  Electrenic Office Machines 2 38
LWO0057  Business Law | 4 48
MAD43T  Finite Mathematics 5 60
MAQ41T  Statistics 5 60
MAD31T  Intermediate Algebra 5 60

DPO10T  Introduction to Micro Computers asd Data

Processing 4 60
AC021T  Computer Accounting Applications 4 48
ECO137  Principles of Economics (Macro} 4 48
ECO14T  Principles of Economics (Micro) 4 48
Banking

The curriculum in Banking is designed for students
seeking careers with financial institutions and for those
already in banking who wish to attain advanced
positions.

Students engaged in banking occupations may
receive various certificates from the American Institute -
of Banking upon completion of identified required
cOurses.

Students must fulfill the general requirements for the
Associate of Arts or Associate of Science/Career Op-
tion degree in addition to completing the required pro-
gram courses.

Required Program Courses Credit  Hrs.

MKOO7T  Principles of Banking 3 36
18 cradit hours to be selected from approved
Banking courses 18 216
AGOO1T  Principies of Accounting | 4 48
ACO02T  Principies of Accounting 4 48
2o ACOO3T  Principles of Accounting Hi b 48
TOMADSIT intermediate Algebra ' 5 80
MAD43T  Finite Math 5 856G
MAD41T  Fundamentals of Statistics 5 60
ECO13T  Principles of Economics (Macrs) 4 48
FOO14T  Principias of Foonamics {Micra} 4 48

mrre g B o e o

international Trade

The International Trade program six quarters in
length, is designed to prepare people to meel the
challenge of increasing world trade in the yearg ahsad.
Students who compiete the program will be prepared
for employment managing export and import functions
in businesses and industries.



The program is structured to prepare people for
employment upon receiving the Associate of Arts, or
Associate of Science degree. Students who desire in-
creased opportunities for advancement may transfer to
four-year colleges to complete a bachelor's degree.
Course credits earned are transferable. Enroliment may
be on a part-time or full-time basis.

Students must fulfill the general requirements for the
Associate of Arts or Associate of SciencefCareer Op-
tion degree in addition to completing the required pro-
gram courses listed helow.

Required Program Courses Credits  Hrs.
MKO147  Exploring World Trade 3 36
MKO17T  Techniques of Exporting 3 36
MK022T  Infernational Transporiation 3 36
MK0O21T  Foreign Trade Documentation 3 36
MKBOOT  Independant Study in International Trade i 24
150477 Understanding Guitures 4 48
MKD24T  International Business 3 36
MK027T  Advanced Docementation 3 36
Recommended Elective Courses
ACODIT  Principles of Accounting | 4 48
ACOD2T  Pringiples of Accounting U 4 48
ACO03T  Principles of Accounting 1 4 48
AMOO3T  (nternship 9 324
MKOO3T  Principles of Selling 4 48
AMO32T introduction to Business 4 48
DRO1OT  Introduction to Micro Computers and Data

Processing 4 a6
OEOGBT  Typing 3-6
GEOD1T  Geography 3 80
LW005Y  Business Law | 4 48

Forelgn Language 8 96
AMO22U  Principies of Supervision 3 38
MKOOIT  Principles of Marketing 4 48

Management Development

The Management Development career option pro-
gram is designed for students preparing for manage-
ment careers or those who are already in entry level
management careers. In addition to classroom instruc-
tion, students have the option of utilizing on-the-job
training as a part of their program. This enables them to
put into practice those skilis learned in the classroom.

Students must fulfill the general requirements for the
Associate of Science/Career Option degree in addition
to completing the reguired program courses listed
below.

Required Program Courses Credits  Hrs.
AMO082U  Organizationat Gommunications 3 36
AMO22U  Principles of Supervision 3 36
AMOGOU  Human Behavior in Organization 3 36
ACOD1T  Principles of Accounting | 4 43
AGO02T  Principles of Accounting H 4 48
AGOD3T  Principles of Accounting {ii 4 48
[P0TOT  Introduction to Micro Computers and Data

Processing 4 80

Recommended Eleclives
Management Davelopment Electives 16 182

Arts and Sciences

Marketing

The Marketing degree prepares graduates for careers
as sales representatives in business or industry.
Specifically, positions might include food eguipment
and pharmaceutical sales as well as other sales oc-
cupations. Long-term goals may include a position in
sales management.

Students must fulfiil the general requirements for the
Associate of Science/Gareer Option degree in addition
to compieting the required program courses listed
below.

Required Program Courses Cregits  Hrs,

AMO32Y  Introduction to Business 4 48
MK0D1T  Principles of Marketing 4 48
MKOG3T  Principies of Seliing 4 48
ACODIT  Principles of Accounting 4 48
ACQ0ZT  Principles of Accounting i 4 48
OPO1OT  Introduction to Micro-Computers and Data

Processing 4 48
ECO13T  Principles of Economics (Macro) 4 48
ECO14T  Principles of Economics (Micro) 4 48
Recommended Electives
MK0257  Principles of Advertising 4 48
MKO16T  Counselor Selling 4 43
MKO19Y  Small Business Orgamization and Management 3 36

Communications Media and
Technology

Kirkwood’s program in Communications Media and
Technology is designed to give students a broad base
of experience with the communications industry, Built
around a solid arts and sciences core, it is suited both
for the student who wishes to pursue a four-year college
degree and for the student who plans to seek employ-
ment following graduation from Kirkwood.

Because most jobs in the communications field re-
guire a generalist's view of the world combined with a
specialist’s expertise, the program requires all students
to do both theoretical and practical course work. After
learning how to use the technology across the field,
students elect an area of specialization and work inten-
sively to develop skills suited to thelr particular career
interests. These might include working as a creative
writer, TV news pholographer, media aide or radio an-
nouncer,

A college paralielfcareer option program, the Com-
munications Media and Technology course of study can
be compieted in two years by a full-time student or over
a fonger period of time by a part-time student.

In order to earn the degree of communications,
students must fulfill the general requirements for either
the Associate of Arts or Associate of Science degree
and complete the required program courses listed
on the next page.

17
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Required Program Courses
Al students in the program are required to take the core courses fisted
hetow

Credits  Hrs,
JO1OIT  Introduction to Communications Media 4 48
CM214T  Media Lab 3 48
JOI0BT  Promotion and Public Relations 3 36
CM318T  Legal and Ethical Issues in Communicaticas 2 24
MK025T  Principles of Advertising

or

MKCOIT  Principles of Marketing 4 48
CM316T  Speciat Projects 1-3  36-108
CM317T  internship 4-8
CM316T  Special Projects 1-3  36-108

Additional Required Program Courses

Depending upon the career spacialization chosen, students must complete
specified courses from the listing that follows. Possible areas of speciatiza-
tion are: cemmunlzy newspaper journalist, creative writer, advertising copy

writer, radio/TV news reparter, radio announcer/operator T production. -
assistant, -media-aide, media production “specialist; “news phictographes,

media artist, radio account executive and media buyer,

CM3067  Radic and TV Presentation 2 24
ATC14T  Lettering 2 48
ATOOAT  Dogipn ! 2 48
ATGOST  BDesiga ll 2 48
ATOOT  Basion () 2 4%
ATOHIT  Orawing | 2 - 48
ATO12T  Drawing H 2 48
AT013T  Orawing It 2 48
MKOO3T  Principles ¢f Selling 4 48
MKDOIT  Principies of Marketing 4 48
JO103T  Intreduction o Photography 3 48
ATO19T  Intermediate Photography (Black & White} 3 48
JO104T  Photojournalism 3 48

JO105T  Newswriting and Reporting | 4 48
JO108T  Newswriting and Reporting | 4 48
CM320T  Introduction: to AV Production 2 24
CM3217  Introduction to TV Production 2 24
CM322T  Introduction to Audio Production 2 24
CM323T  Advanced Production 2 24
ATG36T  Calor Photography 3 48
JO107T  Principies of Design & Layout 2 48
CM201T  Public Communication 4 48
CM318T  Broadcast Writing 3 36

Criminal Justice

The Criminal Justice program has two areas of em-
phasis: Law Enforcement and Corrections. The student
need not select an area of emphasis untii compietion of
approximately one-third of the program, thus providing
each student the maximum opportunity to determine
which career area to select,

The program’s emphasis is on individual interests;
therefore internships, experience credit examinations
and certification procedures are offered. All are de-
signed to assist the student to prepare for a carser in
the ¢riminal justice system, either after completion of
the Associate of Arts degree or after transfer to a four-
year coliege or university.

Students must fulfill the general requirements for the
Associate of Arts or Associate of Science degree, in-ad-
dition to completing the fequifed program courges”
listed below.

Law Enforcement

Required Program Courses* Credits . Hrs,
*LEGDST  Introduction to Criminal Justice 4 48
*LWC03T  Criminal Law 4 48
*800077  Criminology 4 48
*506117  Juvenile Delinquency and Deviance 4 48
*LWO0O7T  Constitutionai Law 4 48

Recommended Electives

LEOO2T  Patrol Procedurss 4 48

LEOTOT  Traffic Safety and Accident Investigation 4 48

LWOG4T  Applications of Criminal Law 4 48
- LEQ12T . History of the Police in America 4

COO06T . Race. Refations in the Criminal Justice: System A 48

LW002T  Crimina Evidence 4 43

LEGO4T  Criminal Investigation 4 48

LEGOST  Crime Scene Investigation 4 48

LWOOT  Criminal Procedural Law 4 48

GCOoB02T  intreduction to Community Corractions 3 38

*The law enforcement major must take the courses marked with an * plus at
least threa (3) of the recommended eieciives in order (o receive te Associate

of Arts dégres with a major In Law Eniorcement.

Corrections

Required Program Courses® Credits  Hrs.
*LEQGOT  introduction to Criminal Justice 4 48
*LWOGAT  Criminal Law 4 48
*SGOG7T  Criminclogy 4 48



*SO011T  Juvenile Delinquency and Deviance 4 48
*LWOO7T  Constitutional Law

Y
-
o

Recommended Electives

300087  Social Proklems 4 48
PYO20T  Psychology of Growth and Development 4 48
00047  Penology 4 48
500137 Sociology of Poverty 4 48
PYD39T  Social Psychology 4 48
COO0GT  Race Relations in the Criminai Justice System 4 48
€00027  Introduction to Community Corrections 3 36

*The Community Gorrections Associate must take the courses marked with an
* plus &t least three(3) of the courses from the list of recommended slectives
in order to receive the Associate of Arts degree with a major in Corrections.

Education Careers

This program is designed o prepare students to work
in schools, day care centers and other “educational”
settings as paraprofessionals. The program consists of
specific skills training, generat education and ex-
perience working with children or youth in a school set-
fing. In addition, the student will have the option of
transferring the credits earned in this program toward
teacher certification degree programs at four-year col-
leges. The Education Careers curriculum serves as a
strong first two years of a teaching degree program.

The student who completes the program should be
prepared to function in a variety of roles as part of a
ieaching team and would typically work as an aide or
associate to a teacher.

Students must fulfill the general requirements for the
Associate of Arts or Assoclate of Science/Career Op-
tion degree, in addition to completing the required pro-
gram courses listed below.

Required Program Courses Credits  Hrs.

PYOG2T  General Psychology 4 48
PY020T  Psychology of Growth and Development 4 48
180087 Introduction to Uses of Library | 1 12
.8008T  introduction to Uses of Library # 1 i2
OEQCBYT  Typing | 2 48
PYOGTY  Field Experience/Education | 4 144
PYOG5T  American Public Education 4 48
PYO0OT  introduction to Teaching 4 48
or

PYOD3T  Teacher Associate Seminar 1 12
L.S001T  Instruction in Educational Media 3 38
Recommended Electives
FY025T  The Young Child 4 48
PSOG2T  American Government 4 48
MSO01T  First Aid 1 12
ATOBIT  Art Appreciation 4 48
PYOG4T  Educational Psychology 4 48
PDOGST  Human Potential 2 24
DPOCET  Introduction to Data Processing and Computer

Science 4 48
PY024T  The Exceptional Child 4 48
HY016T  Eurcpe in the Age of Monarchy 4 48

Arts and Sciences

Handicapped Services

The Handicapped Services program prepares
students taking one year of study for work as para-
professionals in a variety of school or community agen-
cies serving the handicapped. Students learn to carry
out special programs designed by a variety of profes-
sionals. After two years of study the student may be
employed or may go on to pursue a four-year degree ina
related field such as special education, social services
or psychology. After successful completion of the re-
quired program courses, the student will be awarded a
diploma.

Students working toward an Associate of Arls or
Associate of Science degree must fulfill the general re-
quirements for the degree, in addition to completing the
requited program courses listed on this page.

Required Program Courses Credits  Hrs,
PY026T  Handicapped Services Orienlation 2 24
PY027T  Skill Deveiopment-Observation and Management

of Behavior 4 48
PY0Z8T  Skill Development-Mainstreaming and Mild

Disabilities 4 48
PY031T  Skili Development-Physical ang Multiple

Disabllities 4 48
PY029T  Handicapped Service Seminar | 4 130
PY030T  Handicapped Sesvice Seminar |l 8 264
MS003T  First Aid 5 8
MS004T  Cardio-pulmonary Resuscitation 5 6
PDOOST  Human Polential Lab 2 24
PY0ODZT  Generat Psychology 4 48
PY02GT  Psychology of Growth and Development 4 48
PYG24T  Exceptional Child 4 48
CM2027  Group Communications 4 48

Human Services

This is a competency-based program that focuses on
human psychology, record-keeping, soclal policy, social
programs, communication, interviewing, observations,
group process and probiem solving. Mastery of the com-
petencies will qualify students for a variety of entry-
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level positions, such as income maintenance worker,
youth care worker in an adolescent group home, recrea-
tional aide in a residential facility, intake worker in
social service agencies, outreach worker, a social
worker aide or a worker on a crisis line,

This college parallel/career option program can be
completed in two years with the student earning an
Associate of Arts or Associate of Science degree. Part-
time students may also enter the program and compiete
the requirements over a longer period of time. After
graduation from Kirkwood, students wili be qualified
either to enter as juniors in a fouryear college or seek
employment as human service workers.

Students must fulfill the general requirements for an
Associate of Arts or Associate of Science degree, in ad-
dition to completing the required program courses
listed below.

Required Program Courses Credits  Hrs.
SWO009T  Introduction to Human Services 4 48
SWO010T  Human Service Policy and Programs 4 48
SWO11T  Making Qbservations 4 48
SWE127  Intervention Skilis 4 48
SWOG05T  Field Experienge and Seminar | 8 192
SW007T  Fietd Experience and Seminar i 9 300
PDCOST  Human Potential Lab 2 24
CM204T  Speech Communication 4 48
PY00ZT  Generai Psychology 4 48
PY02GT  Human Growth and Development 4 48
S0006T - Social Problems 4 48
CM202T " Spesch Communication 3 36

Legai Assistant

Approved by the American Bar Association and the
lowa Bar Association, the program is designed for
students desiring employment as Legal Assistants, The
program requires a minimum of six quarters to com-
plete,

The general objective of the Kirkwood Legal Assis-
tant program is to train the student to perform the legal
work that would enable the employer attorney to deliver
better legal services. The specific program objectives

_are to train the students to perform tasks, listed below,
“which are frequently expécted of “a" legalassigtant.

Upon completion of the program, the legal assistant,

-under the supervision of a lawvyer, can be expected to:

. Prepare or interpret routine iegai documents.

2_ 'lgdg‘-‘ in u:d:ug.}e ‘J‘Jll'l '!‘“ a'wmmy &HU UH?&E?S: [814
substantive areas of the taw, including probaie; tax,
contracts, relations, real torts,
litigation, bankruptcy, commercial law and business
enterprises.

3. Research, select, compile and use technical legal in-
formation within the law library.

4. Comprehend and project the ethics of the lawyer as a
member of the legal team, knowing the role of each

member.

astate,

(LR L v

5. Communicate accurately, both orally and in writing.

Upon completion of the program, the student receives
an Assoclate of SciencefGareer Option degree. In addi-
tion to the 36 quarter hour core requirement, the student
must satisfactorily complete all the required program
courses and a minimum of 14 hours of elective program
courses for a total of 90 quarter hours.

As an alternative transfer degree, the student can
receive an Associate of Arts degree. In addition to the
80 quarter hour core requirement, the student must
satisfactorily complete all the required program
courses for a total of 102 quarter hours.

Required Program Courses Cretits  Hrs.
LW032T  Legal Asst. Orientation 1 12
LWO09T  Research 3 36
LWOGST  Business Law 4 43
ACO18T  Income Tax 4 48
LW029T  Legai Writing 3 35
LWO030T  Legal Ethics 1 12
EWO0117  Estates and Trusts | 3 35
LW012T  Estates and Trusts il 3 36
LWG15T  Torts 3 36
LWO1BT  Civil Litigation 3 36
LWO17T  Business Organizational Law 3 38
LW044T  Legal internship 2 72
LW019T  Real Estate Law 4 48
LW024T  Domestic Relations 3 36
Program Electives )
ACOO1T  Principles of Accounting [ 4 48
LWO26T  Law Office Management 3 36
ACO20T  Tax Hl: Advanced 3 36
LW023T  Bankruptey Law ™ 3. 36
ACO16T  Income Tax for Business 3 36
LWO013T  Tax IV: Estate and Gifts 3 36
LWOGST  Business Law ii 4 48
LWOT  Substantive Criminal Law 3 36

General Studies Degree

The Associate of General Studies degree is designed
to meet the needs of people whose goals cannot be met

by traditional degree programs. It is intended for, ihosef. -
“adults who ‘wish to continue thelr edication, yet seek

recognition of their past experiences in developing a
nrogram of stuchy hasod upon thair nnrenp:l interegts

Sillhy Moo

and caresr goals.
1'1:3 rs"rmr,.l C:ﬂ r‘xc:e. glumient May i itiliza any of tha

eduoationai programs and services of the coHege in

hi 1 3 Tha Aligala by mdia
ij‘vC!GS:ﬂG hizorhar qudv Dla.. Y ay includs both

credit and non-credit courses or seminars offered by
Kirkwood, cooperative education-work experiences, and
individualized general studies projects. Although some
of the student’s studies may not be accepted for college
transfer credit, they will count toward the Associate of
General Studies degree as long as they are approved to
be a part of the student’s study pian for the degree.



Special Program with the State University of
New York

Pre-Environmental Science
and Forestry

This program is designed for students who ultimately
desire a B.S. degree in environmental science and/or
forestry from the State University of New York (SUNY)
College of Environmental Science and Forestry, an up-
per division/graduate center in Syracuse.

After the first two years of study at Kirkwood Com-
munity Coliege, transfers to Environmental Science and
Forestry may apply to a variety of programs at
Syracuse, which include the biological sciences (botany
and forest pathology, entomology, zoology, and wildlife
biology), chemistry (natural products, polymers,
biochemistry), forest engineering, paper science and
engineering, wood products engineering, and resource
management (forest resource science, management
science, environmental education and communica-
tions, urban forestry, world forestry, applied resource
management). This program in landscape architecture
feads to a B.S. degree in environmental studies and,
after one additional year, a Bachelor of Landscape Ar-
chitecture degree,

Persons planning to transfer should follow the pro-
gram requirements in consultation with Kirkwood’s Pre-
Environmental Science and Forestry advisors for selec-
tion of electives, which vary according to the curricuium
in Environmental Science and Forestry.

Successful graduates of Kirkwood Community Col-
tege’s Pre-Environmental Science and Forestry program
generaily gain admission to the SUNY College of En-
vironmental Science and Forestry with full junior class
status.

Credit by Examination

Students in the Arts and Sciences Division may earn
up to 32 quarter hours of credit through general ex-
aminations of the College Level Examination Program
{CLEP. In addition, a wide variety of subject matter ex-
aminations are available to enable students to earn col-
lege credit for their knowledge in various subject areas,
thereby alfowing them to test out of individual courses,
Information about these examinations may be obtained
from the Counseling Office.

English as a Second Language

The English as a Second Language program is a fuli-
time English and orientation program for non-English
speaking persons, The English as a Second Language
program is designed to provide instruction to help the
non-English speaker to reach a level of proficiency in

Arts and Sciences

speaking English that is necessary for employment or

attending school. Students may learn at their own pace
and stay in the program until reaching the level of profi-
ciency necessary to enter a credit program.

Arts and Sciences
Core Courses

Applicable to A.A., AS. and A.S./
Career Option Degree Requirements

COMMUNICATION ARTS (12cr)

Credits
CM101T Compositicn | 4
cm1027 Composition Il or 4
CM117T Composition [1; Technical Writing
Chzo4T Speech Communication or 4
CM201T Public Communication
JOTOIT Introduction to Communications Media 4
HUMARNITIES (12 ¢r. AA; 8¢r AS)
Literature
LT005T American Literature | 4
LT0047 American Literature |l ¢
150427 Encounters in Humanities {Lt. or A/T) 4
LY164T introduction fo Fietion 4
L1027 introduction o Dramatic Literature 4
LT$03T intreduction 1o Pogtry 4
L.T201T Masterpieces of Lit: Ancient World 4
LT2027 Master./Lit: Med., Renaiss., Neoclassical 4
LT2037 Master./Lit: 19th & 20th Centuries 4
Arts & ldeas
ATOOAT Art Appreciation 4
AT002T Art History: Pre-15th Century 4
ATOO3T Art History: 15th-19th Century 4
ATG04T Art History: 20th Century 4
180427 Encounters in Humanities 4
HU0O7T Encounters with Ethics 2
LT2117 Intreduction to Film 4
PROOET Intreduction 1o Philosophy 4
PROC2T Introduction to Religion 4
DR1D1T Introduction tc Theatre 4
CM3187 Legai & Ethical Issues in Gemmusnication 2
MUoT Music Appreciation 4
SOCIAL SCIENCES (12¢1. AA,; 8. AS)
ECO1ET Contemporary Economic Problems 4
ECO%3T Principles of Economics (Macre) 4
ECO4T Principles of Economics (Micro} 4
EV0OTT Energy Today 1
EVO01T Man ia the Environment: Atmosphere 1
EVG02Y Man in the Environment: Hydrosphere i
EV0O037 Man in the Environment: Lithosphere 2
GEQOIT Human Geography 4
LEOOIT Introduction to Criminat Justice 4
PSoG2T American Federal Government 4
PSO0ET Comparative Governments 4
P50047 Infernationat Relations 4
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£5006T fowa Government
PY004T Educational Psychology & Measuremeant
PY024T Exceptional Child
PY002T General Psychology
PYQzoT Psychology of Growth & Development
PYO38T Social Psychology
$0007T Criminolagy
S0008T introduction te Cultural Anthropology
500047 tntroduction fo Sociotogy
soon1T Juvenile Delinquency & Deviancy
500057 Marriage and the Family
300087 Social Problems
SWO10T Human Service Poficies & Programs
MATHEMATICS/SCIENCES
{12cr. AA; 30 cr. AS.; Bor. A.S./Career Option
MAO34T Aralylic Geometry
MADSIT Business Caiculus
MAO3ST Calculus |
MAD36T Caleulus 1}
MAQAIT Calculus #1
MAOS2T Calculus tV
MAG32T College Algebra
MAGS53T Differential Equations
MAJ43T Finite Math
MAQ4T Fundamentals of Statistics
MAO3IT Intermediate Algebra
MA040T Linear Algebra
MADS0T Mathematics for Liberal Arts
T MAQO33T - Trigoniometry B
BY031T Bislogy of Grganisms
8Y0327 Environmental Biclogy
BYDi91 Generai Botany i
BY(207 General Botany 1
2YH397 Human Anatomu & Phusiolony |
BY040T Human Anatorny & Physiclogy i
BYQ417 Human Anatomy & Physiclogy it
BYD47T Introductory Genetics
gyYe347 invertebrate Zoology |
BY03ST lavertebrate Zoology 1l
BYQ427 Microbiclogy
BYQ30T Principles of Biology
BYG36T Vertebrate Zoology {
BYQ37T Vertabrate Zoology
CHOG5T General Chemistry |
CHOOGT Genera! Chemistry H

B R TR - N N O S
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CHOO3T
CHoG2T
CHOO7T
CHOO8Y
CHE09T
CHO1OT
CHOOIT
CHOT
CHOO4T
EAQQ2T
EAQGAT
EAQHT
EAQO3Y
EGOUIT
EGOOYT
EGO13T
EGO15T
EG008T
EGO0IT
EGO14T
EGO18T
EGO10T
EGG12T
EVROTT
EVOO1T
EV002T
EV003T
ISG10F

ISCO8T

PHOOYT
PHOOIT
PHOO2T
PHOO3T
PHOOAT
PHOOST
PHOGET
PHOTIT
PHOOST

Fupdamentals of Biochemistry
Fundamentals of Organic Chemistry
Nutrition

Organic Chemistry |

Organic Chemistry 1l

Organic Chemistry HI

Principles of Chemistry (lectura)
Principles of Chemistry (lab)
Quantative Analysis

Evolutien of the Farth

Evolution of the Earth (lab)
Introductory Geology

introductory Geology (lab}

Dynamics

Engineering Graphics |

Introduction to Electrical Science
Introduction to Engingering
Introduction to Engineering:  Computations
Materials Sciences

Mechanics of Deformable Bodies
Problem Sotving Using Structured Language
Statistics

Thermodynamics |

Energy Today

Mar in the Environment/Atmospherg
Ma# in the Environment/Hydrosphere
Mar in the Envirenment/Lithosphere
Man Evolving i
Science and Society

Astronomy

Cotlege Physics |

Coilege Physics il

College Physics 1l

Generat Physics |

General Physics il

General Physies il

Medicai Physics

21st Century introductory Physics

Historical Cultural (8 cr. A A)

FLOOIT
FLoo2Y
FLOO3T
FLGO4T
FLGOST
FLOO3T
FLOOST
FLOOIT
FLO10T
FLO11T

FLOT2T. .
FLO23T

FLO24T
FLO25T
FLG13T
FLOT4T
FLOIET

FLO16T
FLOTT
FLOZ0T
FLO1ST
HYC16T
HYG 7T
HYG18T
HY0O1T
HY002T
HYD03T
180477

Elementary French |
Elementary French |l
Elementary French 1l
Intermediate French |
intermediate French i
French Civitization |
French Civifization 11
French Civilizatior 11
Elementary Ggrman §
Elementary German !l
Elementary German [}

fiteimediate German T

Intermediate German ||
Intermediate German I
Etementary Spanigh |
Eiemantary Spanish I

_________

intermediate Spanish - Conversation
intermediate Spanish - Baading
Spanish American Civilization
Spanish Civilization

Europe in the Age of Monarchy
Europe in the Age of Revalution
Eurepe in the Age of Totalitarianism
U.S. History/17th & 18th Century
U.8. History/19th Century

U.5. History/20th Century
linderstanding Culture
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Vocational-Technical

The Meaning of Vocational-
Technical Education

Why the Need for Vocational-
Technical Education Has Arisen

A scientific revolution, underway the last several
decades, has quickened the pace of change in ali of the
professions and transformed the occupational role and
the educational requirements of the professional
trained employee. In the past, the professional (the pro-
duct of four or more years of college) had the time, the
training and the duty to perform many practical func-
tions in his/her work. An engineer, for example, may
spend hours drawing or routinely testing a new product.
New scientific discoveries and technological advances
have so enlarged the body of theoretical knowledge
underlying many of the professions that now there is
too little precious time in the professional curricula to
develop practical skills. The mastery of theory has
become the first priority of the professional. The use of
theoretical knowledge has become the dominant func-
tion of the professional in histher day-to-day work.

As a consequence, the professional needs the
assistance of a new member of the employment team,
the technician or para-professional. And, to prepare
himfher to work with the scientist, or the engineer, or
the medical specialist, the technician requires a dif-
ferent type of post-secondary education. Hefshe must
master, to some extent, the theoretical principles
refating to the technology and develop the practical
abifities the specialty requires.

Such educational preparation is above the high
school level, but does not require the four or more years
of college needed by the professional. An intensive pro-
gram, usually of one or two years duration and designed
to prepare the student for immediate and effective
employment upon graduation, suffices. Such a program
is vocationai-technical education,

The need for technicians, already great, is growing
rapidly. The federal government estimated that great
numbers of new technicians’ jobs will have come into
existence in the nation during the 1980s. Hence the
urgent need for expanded vocational-technical educa-
tion.

How a Technical Education Differs
from Other Types of Higher
Education

Technicians are action people. They must be trained
to apply theory in support of the professionals with
whom they work., Their education therefore differs
markedly from that of the professionals.

Technicians need some theoretical preparation, but
not in the breadth and depth required of the profes-
sional. As a consequence, the vocational-technical
education curricudlum must be practical in nature. The
first years of a non-technical four-year college educa-
tion prepare the professionai-to-be for more advanced
coliege work. In a one-or two-year educational program,
the technician must learn all that is needed in order to
be employable. The curricula needed by the two are in
sharp contrast: the professional is academic and
theoretical; the technician is practical and action-
oriented, In the first college years, the professional
tevel student learns how to learn more; the vocational-
technical education student learns how to do weli those
things required on the job — both the why and the how,

Vocational-technical education, to be effective, re-
quires a special educational environment: a facuity
dedicated to practical education; laboratory equipment
adequate to make such education possible; a governing
body and administration dedicated to the philosophy of
this education; a close working relationship with
business and industry. The Vocational-Technical
Education Division of Kirkwood Community College
provides that special environment.

~ The World of Career Education
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Vocational-Technical
Requirements

Requirements for the Associate of
Applied Science Degree

1. Farn a minimum of 80-11% quarter hours of credit for a 6 quarter pro-
gram.

2. Earn the last 24 quarter hours in residence at Kirkwood in a program for
which the degree is sought.

3. Maintain 2 minimum cumalative grade point average of 1.80.

4. Safisfactorily complete 20 quarter howrs of applied general ecducation
cOUrses.

5. Satisfactorily complete group requirements as follows:
A. Technology diploma, where applicable — 45-66 quarter hours.
B. Additional general education support courses — 14 quarter hours.
C. Additional fechnology courses — 0-21 quarter hours,
D. Electives — 0-10 guarter hours.

Requirements for the
Technology Diploma
1. Fam a minimum 45-86 quarter hours of credit for a 3 quarier program.

2. Earn the last 12 guarter hours in residence at Kirkwood in a program for
which the diploma is sought.

Vocational-Technical

g

Maintain a minimum cumulative grade point average of 1.80.

4, Satisfactorily complete 6 quarter nours of applied generat sducation
COUrses.

5, Satisfactorily complete group requirements as follows;

A, Technoiogy vocational certificate, where applicable -~ 28-42 quarter
hours.

8. Additionai related technology courses ~ 15-24 quarter hours.

Requirements for the
Vocational Certificate

1. Earn & minimum 28-42 quarter hours of ¢redit, .

2. Earn the last 9 quarter hours in residence at Kirkwood In a program for
which ihe certificate is sought.

3. Maintain & minimum cumulative grade point average of 1.80.

4, Safisfaciorily complete 8 quarter hours of applied general education
courses,

5. BSatisfactorily complete group requirements as follows:
A, Seiected techaology core — 22-36 quarter hours.
B. General egucation support courses ~— 6 quarier hours.

Fer a compiete definition of which courses fultill which group requivements,
see the Vocational-Technica! Instructional Program section.

Veterans Educational Benefits

Many programs are approved for veterans. Al veterans must take the re-
quired number of credit hours per quarter in order fo graduate within the ap-
proved aumber of quarters for the program.

25
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Agricultural Technologies

AGRICULTURAL
TECHNOLOGIES

Agricultural Processing and
Distribution Department

Agribusiness Technology

Students enrolled in this program are prepared for
positions such as department manager/assistant, pro-

- duction-managerfassistant, and retail salesperson in. -
= feed,: seed;. chemicals, grain, fertilizer; hardware,-and....:

animal health sales and service job areas. In the future
this program will provide the opportunity for students to
nursue areas of specialization {options} in aithar Mid-
Ms aaaerrem Agricultural S‘iaﬂsiics and Dala,

Disiripution ang Markelin
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of specializa-
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n Associate of Applied Science degree.
Al mude fits will develop an individual education plan
approved by their academic advisor and program ad-
ministration, Additional credit diplomas and credit cer-
tificates are being deveioped for students with special
needs and interests. Questions regarding these awards

8
i opéion is avaiiabie at this tifme, UpOﬂ compietion of
i 1{} quarter cregit hours, the graduate wilt .

may be directed to the Office of Admissions or program
personnel.

All students entering the Agribusiness Technology
program, regardiess of options, must perform selected
minimum competencies either by completion of the
courses listed below or by passing a pre-test (either in
an interview or competency verification) at or near the
beginning of the program. The courses are provided in a
student-centered format and are primarily designed for
the student with little or no quantifiable background or
experience in agriculture, These courses are offered on
a regular basis throughout the academic year. It may be
suggested that individual students take a selection of,
or all of, the courses. Included are courses in agricul-
tural careers, agriculftural machinery, animal heaith
husbandry, agricultural crops and soils, agricultural ex-
perience, agricultural buildings and equipment,
agricuitural economics, agricultural business,
agricultural mathematics, and agricultural communica-
tions.

Mid-Management Option

Technical Courses
Sales/Merchandising

51 Credits Offered, 26 Required Credits  Hrs.
+ MKOG2Y  Basic Agricultural Salesmanship 3 48
+ MKO35U  Agribusiness Sales 3 48

AG282U  Agricultural Service Center Operations 4 60

AG157U  Inventory Control Procadures 4 60

AG110U  Business Record Systems 4 60

AG111U - Agricultural Service Center Retailing 4 60

MK0O57U  Merchandising-Agricultural 3 48

AMO25U  Introduction to Agricultural Business 3 36
+AG012U  Employment Experience & 218

(AGG12U 10 be repeated) & 216

AG311U  Employment Practicum & 216

AG221U  Special Projects-Agribusiness 2 36

AG207U  Agriculturai Service Center Management 3 48

Agriculturat Economics

27 Credits Offered, 12 Required
+EC094U  Agricuiturai Economics 3 36
4+ ACO19T  Agricuitural Accounting 3 36

AG103U  Agricuitural Finance 3 36

ACH8U  Agribusiness Accounting 3 48

MKO04U  Agricuitural Futyres Marketing 3 48

“AMOB3T " Efements of Farm Management .. 0L 336

MKOO3U - Agricultusal Produect Marketifig™ ¥ ot s i g g

AG312U  Advanced Futures Marketing 3 36

LWG02U  Agricultural Law 3 36

Agrit.uiiurai Hechanization

21 Credits Offered, 5 Reguired

A8 nn wenhnral Power Linit "n:: atinn 2 48

MMOT1U  Rural Metals and Weidmg 3 48

CS06GU  Rural tlectricity .3 48

CSG57U  Rural Conerete and Masonry - . -3 48.

50584 Rural C ufpellu K} 48

AG218U  Farm Machinery Managemeat 3 48

MHG4TU  Farm Machinery Maintenance 2 48

AG316U  Chauffeur’s Licensure H 24

Agronomy

52 Credits Offered, 12 Required
-+ AG298U  Basic Soils 4 60
-+ AGOOBT  Principles of Crop Production 3 48



AGOGIT  Fundamentals of Soil Science 3 36
AGOBIU  Agricultural Fertitizers 3 48
AGi15U0  Modern Corn Production 3 48
AG25115  Modern Soybean Production 3 48
AGDO2U  Forage and Qaf Preduction 3 48
AGi521F Land Use and Conservation 3 48
AG137U  Grain Grading and Seed Analysis 3 48
AGO05L  Agricultural Chemicals 3 35
AG313U  Crop Monitoring/Scouting Techniques 3 48
AG309U  Natural Resources Appreciation 4 60
AG218U  Special Projects-Agronemy 2 38
AG301U  Basic Small Grain Principles 4 80
AG302U  Basic Corn Principles 4 80
AG304U  Basic Soybean Principies 4 80
Animal Science
44 Credits Offered, 12 Required

+ AGOOST  Animal Production 4 43

4+ AG150H  Livestock Nutrition 3 48
AG230U  Livestock Evaluation and Selection 3 48
AG200U  Animal Health Products 3 48
AG342U0  Agricultural Genstics 3 36
AGO16U  Feed Rations 3 48
AG2950  Beef Husbandry 4 60
AG286U  Swine Husbhandry 4 B0
AGOB1U  Dairy Production 2 36
AGGB7U  Sheep Production 2 36
AG297U  Horse Husbandry 4 60
AG300U  Animal Feeding 4 80
AGO88U  Swine Production 3 36
AG219Y  Special Projects-Animat Science 2 36

Related Courses
Professional Support
24 Credits Offered, 12 Required

AG2630  Agricuitural Career Orientation 1 12
AGOOSU  Career Planning Seminar 1 12
AG266Y  Agricuftural Leadership 2 24
DEO10T  introduction to Microcomputers & Data
Processing 4 60
AG3220 Computer Applications-Agricuiture 3 48
AMOO4U  Agricuitural Foremanship 3 48
AG291U  Agricultural Education Placement 2 24
General Education
18 Credits Offered, 12 Required
+ CM002U  Communication Skills | 3 36
+CM0OsU  Oral Communications 3 36
AG314Y  Agricultural Organization/Relationships 3 48
+ MAGOTU  Mathematics |-Agriculture 3 36
+ PY004U  Human Relations 3 36
AG315U  Influencing Ametican Agriculture 3 36

+ Required course

NOTE: Studenis may select from the above courses, with the approval of the
academic advisor, to meet the reguirements for the Agriculiural Supply Clerk
diploma (55 credit hours) and the Agribusiness Management A.A.S. degree
{116 credit hours).

Horse Science Technology

Students enrolled in this program are prepared for
employment as assistant stable managers, horse
breeding farm employees, and a variety of jobs invoiving
racetracks. In the future the program will provide the op-
portunity for students to pursue areas of specialization
{options) in Horse Production, Horse Mid-Management,

Agricultural Technologies

and Horse Services/Sales. The Horse Production area of
specialization is available at this time. Upon completion
of the required 110 guarter credit hours, the graduale
will receive an Associate of Applied Science degree.

All students will develop an individual education plan
approved by their academic advisor and program ad-
ministration, Additionat credit dipiomas and credit cer-
tificates are being developed for students with special
needs and interests. Questions regarding these awards
may be directed to the Office of Admissions or program
personnel.

Horse Production Option

Technical Courses
Horse Stience

82 Credits Offered, 41 Required Credits  Hrs.
AG290U  OQrientation fo Horse Production 4 60
+ AGDS0L  Horse Production | 3 60
+ AGO75U  Horse Production 1 2 48
4+ AGD54H  Horsemanship-Balanced Seat 5 96
AG228U  Extended Horsemanship Technigues 3 48
+AG3264  Westlern Horsemanship 3 48
AG328U  Advanced Western Horsemanship 3 48
+ AG3274  Introduction to Horse Judging 1 24
+ AG3254  Basic Horse Judging 1 24
+ AG324U  Advanced Horse Judging 2 36
AG21tH  Horse Judging Competition 3 72
+AB022U  Horse Nutrition 5 72
+AG280U  Horse Diseases Seminar 2 24
+AG2044U  Horse Breeding 3 48
+AG317U  The Care and Understanding of the Equine Leg 1 12
4 AG20tYU  Horse Physiology and Heof Care 3 48
AG223U  Principies of Farrier Science 1 24
AGa72l  Horse Breeds 3 48
AGZ88Y  Horse Projects 4 96
AG318U  Special Projects-Horse Nutrition 3 48
AG220U  Soeciat Prejects-Horse Science 2 36
AG319U  Special Projects-Equine Job Shadow 2 36
AG320U  Special Projects-Horse Sale 2 48
AG329U  Speciat Profects-Professionat Horse Judging 3 48
AGOS1U  Horse Shows Management 3 48
+ AG210¢  Fundamestals of Horse Training 4 72
AG321U  Principles of Training 2 36
AG228U  Training Management 3 48
+ AG239U  Horse Industry Problems ] 144
Agribusinass
10 Credits Offered, 7 Required
+AGZ16U  Stable Management 3 48
4+ ACO1ST  Agricultural Accounting 3 48
MKOG2U  Basic Agricultural Salesmanship 3 36
+ACO13U  Agricultural Tax Accousting 1 12
Agricuttural Mechanization
& Credits Offered, 6 Required
+AG109Y  Agricuftural Power Unit Gperation 3 48
+ AG323H  Equine Facility Maintenance 3 48
Agronomy
3 Credits Offered, 3 Required
+ AG002Y  Forage and Oat Production 3 48
Related Courses
Professionat Support
5 Credits Offered, 3 Bequired
+ AG266U  Agricultyral Leadership 2 24
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53 credits offered, 27 required Credits  Hrs.
+ AG234U  Smalt Animal Behavior 5 72
+AG235U  Small Animal Heaith 5 72
+AG236U  Kenne! Management 5 72
+AG3HU  Employmesnt Practicum 3 108

AG231U  Petl Grooming 3 48

AG294U  Lab Techniques-Animai Health 1 24
+AG263U  Agricuitural Career Orientation 3 38
+AGZ200U  Animal Health Products 3 48

- 3-AGCO3YU . Agribusiness Procedures .ot 3 0 4B,
“CAGROST+ Animat Production R 4G

BY1154  Mammalian Wildlife 4 48

BY114U  Avian Wildlife 4 48

AG237U  Special Projects-Animal Health 3 48

AGZE6U  Agricuttural Leadership pd 24

Related Courses

18 crogits offerad § required
+CMC02U  Communication Skills | 3 36

BY030T  Principles of Biology 4 72

MADOIU  Mathematics {-Agriculture 2 24

GCHGO1T  Principles of Chemistry 3 36
+PY004U  Human Relations 3 36

Agricuitural Technologies

+ AGOO6U  Gareer Planning Seminar 1 12
AG2631  Agricultural Career Orientation 2 24
Genseral Education
26 Credits Offered, 17 Reguired

+ MACO1U  Mathematics i-Agriculiure 2 24

+ RE0DO2U  Exersises for Horsemanship 1 24

+CMO0ZU  Communication Skilis | 3 36

+ CMCO5U  Qral Communications 3 36

+ REOO1U  Equestricise 1 24

+DPO1CT  Introduction t¢ Microcomputers & Data

Processing 4 60
AG322U  Computer Applications-Agricuiiyre 3 48

4+ PY004U  Human Relations 3 36
ECOO4U  Agricultgral Economics 3 36
AG342U  Agricultural Genetics 3 36

-+ Required course

NOTE: 55 credit hours of approved courses meet the Horse Husbandry
diploma requirements. See advisor,

Small Animal Services

Students enrolled in this program are prepared for the
following jobs: dog groomer, kennel worker, animai con-
trol officer, veterinarian assistant {not technician), and
small animal supply sales. All students will develop an
individual education plan approved by their academic
advisor and program administration. Upon completion
of the required 55 guarter credit hours, the graduate will
be awarded a diploma.

Students have the option of taking their second vear
in the Agribusiness Technology program, Horse
Science Technology program, or other approved pro-
number of credits will be awarded an Associate of Ap-
plied Science degree in the appropriate program.

Technical Courses

4 Required course

Agricultural Production and
Mechanization Department

Farm and Ranch Technology

Students enrolled in this program are prepared to
work in such occupations as farm manager, livestock
production specialist and crop production specialist.
This program offers the opportunity for students to pur-
sue areas of specialization {options) in Beef, Swine, and
Crops. Upon completion of the required 110 quarter
credit hours, the graduate will be awarded an Associate
of Applied Science degree.

The Farm and Ranch Technology program is fully ap-
proved by accrediting agencies. All students will be aid-
ed in developing an individual education plan, and this
plan will be approved by the academic advisor and pro-
gram administrator. Additional credit diplomas and
credit certificates are being developed for students with
special needs and interests. Questions regarding these
awards may be directed to the Office of Admigsions or
departmental personnel. '

All students entering the Farm and Ranch
Technology program, regardless of options, must per-
form selected minimum competencies either by com-
pletion of the courses listed below or by passing a pre-
test {either an interview or competency verification} at
or near the beginning of the program. The courses are
provided in a student-centered format and are primarily
designed for the student with little or no quantifiabie
background or experience in agriculture. These courses
are offered on a regular basis throughout the academic
year. it may be suggested that individual students take
a selection of, or all of, the courses. Included are
courses in agricultural careers, agricultural machinery,
animal husbandry, agricultural crops and soils,
agricultural experience, agricultural buildings and
equipment, agricultural economics, agricultural
business, agricultural mathematics and agricultural
communications.

- Beef Production Option. =

Technical Courses
Agricutiurai Mecianization

32 Credits Otfered, 8 Bequired Credits  Hrs,
<+ AT Agricnitural Power Ling Dinaratian ? ki)
+AG205U  Farmstead Planning and Mechanization 3 48
+ AG215U  Farm Machinery Management 3 .48

MMO11U  Rural Metals and Welding 3 48

CSO60U  Rural Electricity 3 48

CS058U  Rural Carpentry 3 48

MHO50U  Diese! Fusl Systems | 3 48

MHO13U  Engines | 3 48

MHO47U  Farm Machinery Maintenance 3 48

305718 Rural Concrete and Masonry 3 48

AG338U  Alternate Farm Energy Systems 3 48



Agricultural Economics
21 Credits Offered, 18 Reguired

+AG339U  Farm Land Acquisition 3 38
+ACO19T  Agricuitural Accounting 3 36
+AG103U  Agricultural Finance 3 36
+ L W002U  Agricultural Law 3 48
+ MK004U  Agricudtural Futures Marketing 3 36
4 MKOS6U  Principies of Agricultural Marketing 3 36

ECO04U  Agricuitural Economics 3 36

Agronomy

13 Credits Offered, 7 Required
+AG115U  Corn Production 2 36
+AGOG2Y  Ferage and Oat Production 2 36
+AG152U0  Land Use and Conservation 3 48

AG131U  Field Crop Ptanning ! 3 48

AGOYOU  Field Crop Planning 3 48

Animal Sclence

45 Credits Offered, 39 Required
+AGOB3U  Beef Industry 3 48
+ AG064U  Beef Feediot Managemend 3 48

AGO16U  Feed Rations 3 36
+AG150U  Livesteck Nutritien 3 48
4+ AG336U  Beef Enterprise Planning 3 48
+AG337U  Beef Science Management 3 48
+AB250)  Beef Cow/Calf Production 3 48

AGZ300  Livestock Evaluation and Selection 3 48
+AGD12Y  Employment Experience 6 216

AGD12Y  (to be repeated) 6 216
4+ AGOS2U  Bee! Breeding and Reproduction 3 48
+AGOBIU  Principies of Ruminant Nutrition 3 48
+ AGOB5L  Appied Ruminant Nutrition 3 36

Related Courses

Goneral Education

26 Credits Offered, 14 Required
+ {M002U  Communication Skiils | 3 36
+ CMOO0SY  Oral Communications 3 36
+ MAOOTU  Mathematics | - Agriculture 2 24
+ PY004t)  Human Relations 3 36
+ AG342U  Agricultural Genetics 3 48

MKOO2U  Basic Agricultural Salesmanship 3 36

JO103T  Infroduction to Phatography 3 48

MKO57U  Merchandising - Agriculture 3 36

CM202T  Group Communication 3 36

Support

22 Credits Offered, 14 Required

AG2490  Beef and Dalry Artificial Insemination 2 35

AG268Y  Agricuitwal Leadership 2-6 36-108
+ DPMHOT  Intreduction to Microcomputers and Data

Processing 4 60

4+ AG32200  Computer Applications - Agriculiure 3 48
+ AG343U  Bee! Orientation 1 12
+ AG341U  Livestock Anatemy and Physiolegy 3 48
+AG171U  Principies of Animal Breeding 3 48

+ Reqguired course

NOTE: 55 credit hours of approved courses meet the Beef Production
Specialis! dipioma requirements. See advisor.

Swine Production Option

Technical Courses

Agricultural Mechanization

30 Credits Offered, 8 Required Cregits  Hrs.
+AG344U  Swine Facility Management 3 48

(S058)  Rurat Plumbing 3 48

CSe57U
CS058U
+ AG3384
AGROSY
MHO4TU
MMO11Y
€s060U
AG2150

Agricultural Technologies

Rural Concrete and Masonry

Rural Carpentry

Alternate Farm Energy Systems
Farmstead Planning and Mechanization
Farm Machinery Maintenance

Rural Metals and Wetding

Rural Electricity

Farm Machinery Management

Agrlicultural Economics
15 Credits Offered, 15 Reguired

+ ECO04U
+AG103U
+ ACO19T
+ MK056U
+ MK0o4U
Agronomy

Agricultural Econemics

Agricultural Finance

Agricuttural Accounting

Principles of Agricullusal Marketing
Agricuitural Fulures Marketing

33 Credits Offered, 9 Required

AG1150
AGOO2U
AG251U
AG131U
AGOTSU
Agt52U
AGODSY
AGZ284Y
AGH4U
AGO8aU
AGOOBT
AGOOTT

Corn Preduction

Forage and Oat Production
Soybean Production

Field Crop Plasning |

Field Srop Planning H

Land se and Conservation
Agricultural Chemicals

Crop Harvesting and Dryiag
Crop Praduction Orientation
Agricuiturat Fertilizers
Principies of Crop Praduction
Fundamentals of Soil Science

Animal Sclence
51 Credits Offered, 39 Required

AGOtBU
+ AG150U
AG335U
+AGO73U
+ AGO7U
+ AG334Y
4+ AG333U
+ AGO72U
AG159U
+ AG332U
+AG331U
+AG233U
+AG012U
AGG12U
AG230U

Feed Rations

Livestock Nutrition

Swine Health Programs

Swine Breeding Stock Selsction
Swine Breeding and Genetics

Swine Repreduction and Management
Swine Enterprise Management

Swine Records and Management
Swine Nutrition and Feeding

Swine Production and Marketing
Swine Farrowing and Nursery Management
Swine Facilities and Equipment
Employment Experience

(10 be repeated)

Livestock Evaluatien and Selection

Related Courses
General Education
23 Credits Offered, 8 Required

+ MADO1U

+ CMO02u

+ GMOO5U
PYN04L
J01037
WMKD5TU
omaa21
CHOO1T
Support

Mathematics ! - Agricuiture
Communication Skills |

Oral Communications
Human Relaticns
introduction 1o Pholography
Merchandising - Agricuiture
Group Communication
Principies of Chemisiry

23 Credits Gffered, 17 Required

+ AG340U
AG266U
+ DPO10T

+AG322U
+ AG341U

Swine Orientation

Agricultural Leadership

Infroduction to Microcomputers and Dala
Processing

Computer Appiications - Agriculture
Livestock Anatomy and Physiology
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Agricultural Technologies

+AG171U  Principles of Animal 8reading 3 48
+AG342U  Agricultural Genetics 3 48

+ Required course

NOTE: 55 credit hours of approved courses meei the Swine Production
Specialist diploma requirements. See advisor.

Crop Production Option

Technical Courses
Agricultural Mechanization

38 Credits Offered, 17 Required Credits  Hrs.
4 AG109U  Agricuftural Power Uait Qperation 2 36
+AG215U  Farm Machinery Management 3 48

AG205U  Farmstead Planning and Mechanization 3 48

CS08GU  Rural Electricity 3 48

(S059U  Rural Carpentry 3 48

C5057U  Rural Concrete and Masenry 3 48

MMO11U  Rural Metals and Welding 3 48

AG338U  Alternate Farm Energy Sysiems 3 48

MHO50U  Diesel Fuel Systems | 3 48

MHO13U  Engines | 3 48

MHO49U  Field Crop Harvesting Equipment Operation 3 60

and Adjustment

MH048U  Planting and fillage Equipment Operation 3 60

and Adjustment

MHO47U  Farm Machinery Maintenance 3 48

Agricuitural £conamics

21 Credits Offered, 15 Reguired
+ACO19T  Agricultral Accouating 3 36
+ MKOSBU  Principles of Agricultural Marketing 3 36
+ MKG04U  Agricultural Futures Marketing 3 36

AMOB3T  E£lements of Farm Management 3 36

AG103U  Agriculiural Finance 3 36

LWO02U  Agricultural Law 3 48

AG3384  Farm Land Acguisition 3 36

Agronomy

45 Credits Offered, 39 Required
+AG114U  Crop Predlction Qriantation 3 48
+AG284U  Crop Harvesting and Drying 3 48

AG131U  Field Crop Pianning | 3 48

AGO79U  Field Crop Planning 3 48

AG115U  Corn Production 2 35

AG251U  Soybean Productien 2 36

AGOO2U  Ferage and Qat Production 2 38

AG192U  Land Use and Conservation 3 48

AGOOSU  Agricuftural Chemicals 3 36

AGGBIU  Agricuitural Fertilizers 3 48

AGGOST  Principtes of Crop Production 3 48

AGGOIT  Fundamantals of Soil Science .3 38
+ AGU12U. . Employment Experience - . B 218
+AGG12U  (to be repeated) o 8 218

Animal Science

15 Credits Offered, § Reguired

AGO?2U Swine Records and Management 3 48

AG338U 3 48

ARISTU i i85

AG150U  Livestock Nutriti 3 48

AG23G)  Hivestook Bvaliation and Sslaction a £8

fielaied Courses

General Education

36 Credits Offered, 11 Required
+ CMOOSE  Gral Communications 3 48

CM202T  Group Communications 3 36
+ CMOG2U  Coramunication Skills | 3 36
+ MADCIY  Mathematics | - Agriculture 2 24

GHOGAT  Principles of Chemistry 3

CHOOST  General Chemistey | 5 72

AGO18Y  Wildlife Reserves 4 60

PYG04U  Human Relations 3 36

8Y0149T  General Botany | 4 60

Support :

17 Credits Dffered, G Required

AG266U  Agricultural Leadership 2-6 36-108
+ AG3451%  Crop Qrientation 1 12
+0DP0O10T  introduction to Microcomputers aad Data

Processing 4 60

AGI71U  Principles of Animal Breeding 3 48

+AG3220  Compuier Applications - Agriculture 3 48

+ Required course

NOTE: 55 credit hours of approved courses mee! the Crop Production
Speciaiist diploma requiremants, See advisor.

Farm Equipment Mechanization
Technology

Students ensolled in this program are prepared to
work in such occupational areas as tractor mechanics,
parts and service, and equipment management. in the
future this program will offer the opportunity for
students to pursue areas of specialization {options} in
Equipment Saies, Equipment Parts, Line Mechanic,
Equipment Management and Eguipment Servicing.
Upon completion of the required 112 quarter credit
hours, the graduate will be awarded an Associated of
Applied Science degree.

All students will be aided in developing an individual
educational plan. This plan will be approved by the
academic advisor and specific program administration.
Additional credit diplomas and credit certificates are
being developed for students with special needs and in-
terests. Queslions regarding these awards may be
directed to the Office of Admissions or departmental
personnei.

Line Mechanic Option

Technical Courses
Basic Msachanics

21 Credits Offered, 15 Required oo son oo Credits Hrs:
& MHO02U ~ Hydrautics |+ 0 g
+ MHO32U  Eiectrical Systems | 3 48
+ MH(13U  Engines | 3 48
+ MHEG16U  Power Transter Systems | 3 48

MHGABU  Planting and Tillage Eguipment Operation 3 48

amAd Ariirrairaami

MHG49U  Field Crop Harvesting Equipment Operation 3 50

and Adjugtment
+ MHOG0U  Diesel Fusl Systems | 3 48

Advanced Mechanits o

71 Gredits Offered, 57 Required
+ MHO58U  Hydraulics 1 ] a5
+ MHO33U  Electrical Systams i 5 g6
+ MHO59U  Engines 1l ] g6
+ MHOBGU  Diesel Fuel Systems |l 5 96
+ MHO18U  Power Transfer Systams Il - Standard 3 80

Transmissions



+ MHO57U  Power Transfer Systems 1t - Power Shift B 120
MHO82U  Planting and Tillage Equipment Servicing 5 96
MHOB1U  Field Crop Harvesting Equipment Repair 5 96

+ MHO21U  Unit Diagnosis and Overhaul | 8 156

4+ MHO51U  Unit Diagnosis and Overhaul II 8 156

4+ MHO52U  Unit Diagnosis and Overhaul I 8 156
AGO12U  Employment Experience 4 144

or

+AB311U  Employment Practicum 4 144
Related Courses
Goneral Education
22 Credits Offered, 16 Reguired

+ CM0O02Y  Communication Skills ) 3 36

+ GMOO5Y  Oral Gommunications 3 48

+ PY004U  Human Relations 3 36
AG26BU  Agricultural Leadership 6 12-72

+ MHOB7U  Shop Practices and Salety 2 24

+ AMQO3U  Business Practices 3 36

+ MAQO1U  Mathematics | - Agriculture 2 24

Support Courses .
12 Credits Offered, 7 Required

+ MHO19U  Equipment Reconditioning and Repair 2 36
MHQ042U  Vehicular Air Conditioning 1 18
AG108U  Shop Faciliies and Equipment 3 60
AG108U  Agricultural Power Unit Operation 1 18

+ MMOt1U Rural Metals and Welding 3 48

+ AG263U  Agricultural Carger Orientation 1 12

+ MHG63U  Technical Manual interpretation i 12

+ Required course

Horticulture and Natural
Resources Department

Floriculture

The Floriculture program prepares students to work
as floral designers, retall flower shop managers,
greenhouse specialists and other similar positions.
Upon completion of the required 72.5 quarter credit
hours, the graduate will be awarded a diploma.

The program is fully approved by accrediting agen-
cies. All students will be aided in developing an in-
dividual educational plan. This plan will be approved by
the academic advisor and specific program administra-
tion.

Additional credit certificates and advanced training
programs are being developed for students with special
needs and interests. Questions regarding these awards
may be directed to the Office of Admissions or depart-
mental personnel.

Technical Courses
Floral Design

11.5 Credits Offered, 11.5 Reguired Credits  Hrs.
+ AT001V  Fioral Designing | 5 108
+ AT002V  Fioral Designing Ii 2 48
+ ATO03V  Fioral Designing Il 2 48
+ ATO04V  Floral Designing IV 1.5 36

Agricultural Technologies

-+ ATOOBY  Floral Design-Special Projects 1 24
Plant Maiorials
11 Credits Gifered, 11 Required
+ AGD17V  Basics of Piani Growsh 3 35
+AG014Y  Plant Growth 3 48
+ AG013V  Plant |dentification and Care 3 38
+AGD18Y  Diagnosing Plant Disorders 2 24
Technical Support
20 Credits Offered, 13 Required
+AG012U  Employment Experience 6 216
AGD12U  {to be repeated) 8 216
AG2221F  Special Profects-Horticulture 1-6 24-144
AGZ2BBU  Agricuitural Leadership (elective each quarter) 1 12
+ AGO16V  Floriculture Seminar 1 12
Related Courses
Business
33 Credits Offered, 29 Required
+ MKOO3T  Principles of Selling 4 48
+ ACGDOBY  Floriculture Bookkeeping 4 48
+ MKOD1T  Principles of Marketing 4 48
+ MKDO1Y  Relail Advertising and Dispiay 4 48
+ MKG11Y  Retail Fiower Shop Operation 5 69
+MKB12V  Retail Flower Shop Operation 3 36
+ MKG13V  Retail Flower Shop Operation 11 3 36
+ MKO14V  Refail Flower Shop Operation iV 2 24
BPOTOT  Introduction to Microcompulers and Data
Processing 4 60
General Education
8 Credits Offered, 8 Required
+ MAGO1U  Mathematics | - Agriculture 2 24
+ PY0D4U  Human Relations 3 36
+CMO02U  Communication Skills | 3 35

+ Required course
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Agricultural Technologies

Grounds and Turfgrass
Management Technology

The Grounds and Turfgrass Management Technology
program prepares studenis for employment as in-
dustrial and instifutional grounds managers, golf
course greenskeepers, municipal horticulturists and
many other similar jobs. Upon completion of the re-
quired 1068 quarter credit hours, the graduate will be
awarded an Associate of Applied Science degree.

The Grounds and Turfgrass Management Technology
proegram is fully approved by accrediting agencies. All
students will be aided in developing an individual
education plan. This plan will be approved by the
academic advisor and specific program administration.

Additional credit diplomas and credit certificates are
being developed for students with special needs and in-
terests. Questions regarding these awards may be
directed to the Office of Admissions or departmental
personnei.

Technical Courses
Plant Materials Science

44 Credits Offered, 20 Required Credits  Hrs.
+AGO57U  Turfgrass Management 4 €0
+ AGD44U  Plan! Materials | 4 60
+ AGO45U  Plant Materials 1 4 60
+AG2520  Plant Material Maintenance 4 72
4+ AGO39U  Plant Disease and Insects 4 60

AG308U  Park Practices 4 60

AG206U  Greenhouse Practices 4 60

AGD47U  Herbaceous Plant Materials 4 72

AGD4BL  Plant Materials 1l 4 60

AGO27U  House Plants 4 60

AGO3BU  Fruit and Vegetable Production 4 60

Landscape Design and Construction

24 Credits Offered, 12 Required
+ AGD29Y  Landscape Construction 4 72
+AGO30U  Basic Landscape Drawing 4 72
+AG330U  Park Planting Design 4 72

AG032U  Recreation Area (esign ] 72

AGO34U  Commercial Landscape Design 4 72

AGO31U  Residential Landscape Design 4 72

Horticulture Factlities and Equipment

12 Credits Offered, 8 Required
+ AGO0B2U  Horticutture Equipment 4 72
+ 050020 Facility Censtruction. o - 400 T2
TAGO10U T Park Maintenance Programs T ARG

Natural Resources

18 Credits Offerad, O Required

AG30%U  Natural Besocurces Approciation 4 &a

AGD18L  Wildlide Reserves 4 {1

BY1i3U  Aguatic wiigiiie 2 24

BY115U Mammalian Wiclife 4 8

BYT14U Avian Wildie 4 85

Technical Supgort

15 Cradits Offered, 8 Required
+AG012U  Employment Experience 8§ 216
+AGJQ0BU  Career Plarning Seminar 1 12

AGOGEU  {to be repeated) 1 12

AG266U  Agricultural Leadership {elective each quarter) 1 12

AG222U  Special Projects - Horticulture 1-6 24-144

Related Courses
Business Managemeat
24 Credits (ffered, 4 Required:

AGO15L  Park and Recreation Administration 4 80

AG310U  Golf Course Maintenance 4 84
+ AG2540  Grounds Management Problems 4 72

AGQ26U  Garden Center Operations 4 60

AGO35U  Commercial Plant Production 4 60

DPO10T  itracuction to Microcomputers and Dala

Processing ‘ 4 60

General Education

24 Credits Offered, 21 Required
+ CM0020  Communication Skills | 3 36
+ CMO005L  Oral Communications 3 48
+ PY004U  Human Reiations 3 36
+ MAOG1U  Mathematics | - Agriculture 4 48

MKO55U  Merchandisiag - Horticulture 3 48
+ AGG48U  Piant Propagation 4 72
+ AGOS6U  Soil and Water Conservation 4 60

-+ Required course

Landscape, Nursery and
Garden Center Technology

The Landscape, Nursery and Garden Center
Technology program prepares students for employment
in career areas such as landscape design and construc-
tion, garden center operations, nursery stock produc-
tion, greenhouse management, and many other related
areas. Upon completion of the required 105 quarter
credit hours, the graduate will be awarded an Associate
of Applied Science degree.

The Landscape, Nursery and Garden Center Technol-
ogy program is fully approved by accrediting agencies.
All students will be aided in developing an individual
educational plan. This plan wili be approved by the
academic advisor and specific program administration.

Additional credit diplomas and credit certificales are
being developed for students with special needs and in-
terests. Questions regarding these awards may be
directed to the Office of Admissions or departmental
personnel.

Technical Courses

Piant Materials Scignce
Hrs,

44 Credits Qffered, 20 Required. -0 . Gredits
EAGDSTU T Turfgrass Management ™ g i
+ AG044U  Plant Materials | 4 60
+ AGQ45L  Plant Materials |l 4 80
4+ AG2E21F  Plant Material Maintenance 4 72
+ AGD3GY  Plant Dissase and insecls 4 60

ASAane) D I Pl mtlo s A FATaY

MULUUY WGV AT T 1aviieis *r LYY

AGO47U  Herbaceous Plant Material 4 72

AGDARLE  Dlant Matariale 1l 4 80

ABOZTU  House Planls 4 80

AGO36U  Fruit and Vegetabie Produgtion 4 60

AG308U  Park Practices 4 60

Lanascans Design and Construction

24 Gredits Offered, 12 Reguired
+AGD82U  Landscape Construction 4 72
+ AGO3GU  Basic Landscape Drawing 4 72



+AGO311  Residential Landscape Design 4 72
AGD34U  Commercial Landscape Design 4 72
AG330U  Park Planting Design 4 72
AGD32U  Recreation Area Design 4 72
Horticultusre Equipment & Facilities
12 Credits Offered, 8 Required

+ AGDB2U  Horticulture £quipment 4 72

+CS002U  Facitity Construction 4 72
AGDI0U  Park Maintenance Programs 4 60
Natural Resources
18 Credits Offered, 0 Required
AG30GU  Natural Resources Appreciation 4 60
AGO18U  Wildlife Reserves 4 60
BY113U  Aqguatic Wildlife 2 24
BY115U  Mammalian Wildlite 4 48
BY114U  Avian Wiidiile 4 48
Technical Support
15 Credits Dffered, 8 Reguired

+AGO12Y)  Employment Experience 6 216

+ AGOOSU  Career Planning Seminar 1 12
AGODSY  (to be repeated} 1 12
AG266U  Agricuttural Leadership (elective each quarter} i 12
AG222U  Special Projects - Horticulture 1-6 24-144
Reiated Courses
Business Management
24 Credits Offered, 4 Required

+ AGOZBY  Garden Cenier Gperations 4 80
AGD35U  Commercial Plant Production 4 60
AG254U  Grounds Management Problems 4 72
AGO15U  Park and Recreaticn Administration 4 80
AG31GU  Golf Course Maintenance 4 84
DRO1OT  Introduction to Microcomputers and Data

Processing 4 60
General Education
24 Credits Offered, 24 Required

+ CMO0026  Communication Skilis | 3 38

+ CM0OOBY  Oral Communications 3 48

+ PY004U  Human Relations 3 36

+ MADOTU  Mathematics 1 - Agriculture 4 43

+ MK055U  Merchandising - Horticulture 3 48

+ AG048U  Plant Propagation 4 72

+ AGD56Y  Soil ang Water Conservation 4 80

+ Required course

Parks and Natural
Resources Technology

The Parks and Natural Resources Technofogy pro-

Agricultural Technologies

terests. Questions regarding these awards may be
directed to the Office of Admissions or deparimental
personnel.

Technical Courses
Plant Materials Science

gram prepares students for careers such as county or
state park atiendant, park ranger, horticulturist,
municipal park technician, and many others. Upon com-
pletion of the required 112 quarter credit hours, the
graduate will be awarded an Associate of Applied
Sclence degree.

The Parks and Natural Resources Technology pro-
gram is fully approved by accrediting agencies. All
students will be aided in deveioping an individual
education plan. This plan will be approved by the
academic advisor and specific program administration.

Additional credit diplomas and credit certificates are
being developed for students with special needs and in-

44 Credits Offered, 20 Required Credits  Hrs.
+ AGG57U  Turigrass Management 4 60
+ AGD44l  Plant Materials | 4 60
+ AGO45U  Plan Materials 1} 4 60
+ AG252U  Plant Material Mainienance 4 72
+ AGO39U  Piant Disease and Insects 4 60

AG308U  Park Practices 4 80

AG2060  Greenhouse Practices 4 60

AGO47Y  Herbaceous Plant Material 4 72

AGD4BY  Plant Materials Il 4 60

AGO27U  House Planis 4 60

AGO36U  Fruit and Vegelable Production 4 60

Landscape Design and Construction

24 Credits Otffered, 12 Reguired
+AGD29U  Landscape Construction 4 72
+ AGO30U - Basic Landscape Drawing 4 72
+ AG330U  Park Planting Design 4 12

ABO32U  Recreation Area [Design -4 72

AGO31Y  Residential Landscape Design 4 72

AG0340 - Commercial Landscape Design 4 72

Horticulture Equipment and Facilities .

12 Credits Offered, 8 Reguired :

+ AGO62LF  Horticulture Equipment 4 72
+ CS0026  Facility Construction 4 72

AGO10UG  Park Mainienance Programs 4 B0

Natural Resources

18 Credits Offered, 10 Required

AGO18L  Wildlife Reserves 4 80
+BY113U  Aquatic Wildlife 2 24
+BY114U  Avian Wildiife 4 48
+BY1150  Mammalian Wildiife 4 48

AG30SU  Natural Resources Appreciation 4 60

Technical Suppor!

15 Credits Offered, 8 Required
4+ AGO12Y  Employment Experience ) 218
+AGOGSYU  Career Planning Seminar 1 12

AGOOSY  (to be repeated) 1 12

AG268U  Agricuitural Leadership (elective each quarter) 1 12

AG222U  Special Projects - Horticulture 1-6  24-144

Related Courses

Business Management

24 Credits Offered, 4 Required

AGDY5U  Park znd Recreaticn Administration 4 80
+AG254U  Grounds Management Problems 4 72

AG31GU  Golf Course Mainienance 4 84

AGO26U  Garden Center Operations 4 60

AGG35U  Commercial Plant Produgtion 4 60

DPO1OT  Introduction to Microcomputers and Data

" Processing 4 60

General Education

24 Credits Offered, 21 Required
4+ CM002U  Communication Skills | 3 36
+CM0O5U  Oral Gommunications 3 48
+ PY004U  Human Relations 3 36
+ MACO1U  Mathematics | - Agriculture 4 48

MKO55U  Merchandising - Horticultuse 3 48
-+ AGD48L Plant Propagation 4 72
-+ ABOS6L  Soil and Water Conservation 4 60

+ Required course
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Agricultural Technologies

Additional Departmental Offerings
of Special Interest

Technical Courses Credits  Hrs.
AG278U  Ornamentai Trees and Shrubs 1-3  12-84
AG2681  Gresnhouse Preduction 13 12-84
AG276l  Residential Planting Design -3 12-84
AG277U  Native Trees and Shrubs 1-3  12-84
AG274U  Horticulture Pesticide Application 13 12-84
AG268U - Interior Plants 1-3  12-84

BusinEss
TECHNOLOGIES

Management Iinformation
Systems Department

Accounting Technology

This program is designed to prepare individuals for
semiprofessional employmant opportunities in the ac-

“counting field. Upon completion of thé program; the st~

dent sheuld be prepared to enter business in the areas
of cost accounting, general accounting and many other
Speciailzed areas of finainciai accounting and financiai
reporting. Requiraments include accounting orincinles
and practice and general and cccupational information.

Unon completion of the required 91 auarter cradit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree. An Associate of Science/Caresr
Option degree may be earned by election of 10 quarter
credit hours of humanities in place of the business in-
ternship/business electives.

Technical Courses Credits  Hrs,
AC001T  Principles of Accounting | 4 48
AC002T  Principles of Acecunting || 4 48
AG003T  Principles of Accounting 11l 4 48
ACO006T  Intermediate Accounting | 4 48
ACOO7T  Intermediate Accounting 1l 4 48
ACO0ST  Intermediate Accounting I 4 43
ACO04T  Cost Accounting | 4 48
AC005T  Cost Accounting H 4 48
ACO18T  income Tax 4 48
MK022U  Employment Seminar 1 24
AMGO3T  Business Internship 8 288
MKG24U  Business Internship Seminar 1 12
or
Business Electives 10 120
Related Courses
QE0Q9T  Electronic Office Machines 2 36
LWQ05T  Business Law | 4 48
MAD43T  Finite Mathematics 5 60
MA041T  Fundamentals of Statistics 5 60
DPO1OT  Introduction to Micrecomputers & Data
Processing 4 60
ACO21T  Computer Applications - Accounting 4 72
ECO13T  Principles of Economics (Macro) 4 48
ECO47  Principles of Economics (Micro) 4 48
CM101T  Composition | 4 48
or
CMQ02Y  Comrsusication Skills | 3 36
CM¥17T  Composition 11: Technical Writing 4 48
or
ChMA03U  Communication Skilis 1 3 36
Chi201T  Public Communication 4 48
Humanities Eiectives (in lieu of Business 19 120
Internship for A.S. requirements)
Accounting

This program is designed to provide fundamental
knowledge of accounting, an understanding of basic
concepts, definitions and terminologies, an insight into
characteristics and methods of operating accounting
systems. The program includes group instruction, in-
dividual instruction and laboratory practice. The pro-
gram also provides on-the-job training periods through
which the students gain actual work experience.

Upon completion of the required 60 quarter credit
hours, the graduate will be awarded a diploma,

Technical Courses Credits  Hrs.

ACO01Y  Accounting Fundamentals | 5 60
or

AGGGIT  Principles of Accounting | 4 48

ACUDEY AGCOURLNG FURGAMENIAS D i )
or

AGCO2T  Pringiples of Accounting I 4 48

AGQO3V  Accounting Fundamenials Hl 3 6
or

ACO03T  Principles of Accounting 1 4 48

ACTI8T  income Tax 4 48

AMOO3T  Business internship 8 218

ACO09U  Accounting Problems 2 36

ACO0GU  (To be repeated) 2 36

ACO09U  (To be repeated) 2 36



MK(24L  Business Internship Seminar 1 12
MKOZ2U  Employment Seminar 1 24

Related Courses
DPO10T  Introduction to Microcomputers and Data

Processing 4 60

AC021T  Computer Apglications - Accounting 4 72

LWO05T  Business Law | 4 48

£M0020  Communication Skills 1 3 36
or

CM101T  Composition | 4 48

CMO03U  Comminication Skills I} 3 36
or

CM102T  Composition # 4 48

MAQ374  Mathematics | - Business 2 24
or

MAO31T  Intermediate Algebra 5 60

QE0DST  College Typing | 2 48

OE009T  Electronic Office Machines 2 38

PYO04L  Human Reiations 3 38

Administrative Secretarial
Technology

The core approach to the curricula allows the student
certain flexibility in selecting a major interest area in an
office occupation. Completion of the following 15 core
courses is a part of the requirement for graduation from
the Administrative Secretarial, Clerical, General
Secretarial, Information Processing, Legal Secretarial,
and Medical Secretarial programs. Each student enter-
ing these programs will be given the opportunity for ad-
vanced skill placement in certain courses through
testing.

Office Education Core Courses Credits  Hrs.
**QE00GT  College Typing 1 3 72
**OE0O7T  College Typing il 3 72

QFE0O8T  College Typing 1 3 72
**QED20U  Otlice Careers 1 i2
**CM0O02U  Communication Skills | 3 36
**QE001U  Office Procedures | 4 48

QE018U  Machine Transcription 3 48

MKG24U  Business Internship Seminar 1 12
**0ECOSU  Business Spelling/Proofreading 2 24

CMOO1U  Business Communicaticns 4 48

AMODO3T  Business Internship 5 180
**DEC09T  Electronic Office Machines ¥ 48

QE026U  Word Processing | 3 80
**ACD18U  Gifice Accounting 4 48

or
**AGOOIT  Priagiples of Accounting | 4 43
**PYQ04d  Human Relations 3 36
or

PYOGZT  General Psychology 4 48
**0E010T  FHiling Systems 2 24

OED44T  Records Management 2 24

**tpan completion of these 28 cradits, the student will receive an Office Clerk
Vocational Certificale.

Office Education Shorthand Core Courses
0£001T  College Shorthand | 4 60

Business Technologies

OE002T  College Shorthand | 4 80
OEDD3T  College Shorthand N 4 80
QF004T  College Shorthand Transcription 3 48

The Administrative Secretarial program ftrains
students in advanced secretarial skills, office ad-
ministration techniques, and general education areas.
The graduate is prepared for a high-level position as a
participating member of an executive tearn. Upon com-
pletion of the required 120 quarter credit hours, the
graduate will be awarded an Associate of Applied
Science degree.

Core Courses Credits  Hrs.
Office Education Core Courses 49 460
Office Education Shorthand Core Courses 15 228

Technical Courses

OE014T  Administrative Office Procedures 4 48
OE012T  College Typing IV 3 72
AMO18U  Office Administration 4 48
AMO7EU  Time Management Seminar 4 12
ACOD2T  Principles of Accounting # 4 48
AMOO3T  Business internship 4 144
Related Courses
AMO32T  introduction to Business 4 48
LWO005T  Busingess Law | 4 48
ECO13T  Principies of Economics {Macro) 4 48
BPOIOT  introduction to Microcomputers and Data
Processing 4 60
CM204T  Speech Communication 4 48
or
CM2017  Public Communication 4 48
Electives 12 144

Advanced Placement - Certified
Professional Secretary

Any person who holds a Certified Professional
Secretary Certificate may make a request o receive up
to 40 credit hours applied toward an Associate of Ap-
plied Science degree. The following courses are ac-
cepted for credit;

Credits  Hrs.
LWO0057  Business Law | 4 48
ECO13T  Principles of Econromics (Macrg) 4 48
QEOT1T  Administrative Office Procedures 4 48
AGO0IT  Principles of Accounting | 4 48
ACOD2T  Principles of Accounting 1! 4 48
QE0IGT  Filing Systems 2 24
OEC44T  Records Management 2 24
OECO7T  Ceilege Typing Il 3 72
QECOBT  Cetlege Typing Il 3 72
AMO19U  Office Administration 4 48
PYOQ4U  Human Relations 3 36
DPGIOT  Introduction to Microcomputers and Data
Processing 4 60
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Business Technologies

Clerical

The Clerical program provides training in basic office
skills needed for employment in many kinds of
business, industrial and professional offices in posi-
tions that require no shorthand skills, Emphasis is
piaced on typing proficiency, office machine skills, and
filing and telephone techniques. Upen completion of
the required 55 quarier credit hours, the graduate will be
awarded a diploma.

Core Courses Credits  Hrs.
Oftice Educaticn Core Courses 49 460
Technical Courses
QECO2U  Gffice Procedures I 3 60
0E030V  Glerical Seminar 1 12
Related Courses
tiactives 2 24

General Secretarial

The General Secretarial program prepares students
for careers in a number of businesses such as banking
firms, advertising agencies, educational institutions,
and travel agencies. Emphasis is placed on shorthand
proficiency in this program. Upon completion of the re-
quired 73 quarter credit hours, the graduate will be
awarded a diploma.

Core Courses Cradits  Hrs,
Office Education Core Courses 44 960
Office Education Shorthand Core Courses 15 228
Technical Courses
OED12T  College Typing IV 3 72
CEOG2U  Office Precedures 1l 3 60
Related Courses
Electives 3 36

Informatuon Processmg#

The - information- Processmg program prov:des the--;- .

" specialized training necessary to work with the

sophisticated electronic equipment in today’s modern
atfices. In addition (o advanced lraining in basic office
skills, students compleie specialized course work on
i i ¥R Er Ea A R ) Gllu “HL«HJ\;UHUJ"U“!‘! ?VU“‘ '“*J',./tv‘bt‘
ing manaoement and supervisory techniques are also
lﬂa"l”f‘lof‘l )

Cotlege Typing Il (45 wpm) is a prerequisite for admis-
sion to the Iinformation Processing program. Upon com-
pletion of the required 80 gquarter credit hours, the
graduaie will be awarded a diploma.

Core Courses Credits  Hrs.
Office Education Core Courses 49 960

Technical Courses

0£031U  Word Processing Il 2 48
OED32L  Woerd Processing 1) 3 72
OB028U  Information Processing Systems Management 2 24
DPOTOT  Introduction to Microcomputers and Data

Processing 4 80
#New grogram pending State Department of Public Instruction approval,

Legal Secretarial

This program provides specialized training for suc-
cessful employment in the legal secretarial field. In ad-
dition to instruction in general office skills, the student
completes seven technical courses. A typing skill of 35
words per minute is required for admission to program.

Upon completion of 92 quarter credit hours, the
graduate will be awarded a diploma.
Core Courses Credits  Hrs,
Office Education Core Courses 49 966
Office Education Shorthand Core Courses 15 228
Technical Courses
QE008Y  Lega! Terminology 3 48
OE003V  Lsgal Terminclogy Review 2 24
0E005V  iegal Typing 3 48
OEQO3V  iegal Dictation 3 48
OE0G4V  Legal Machine Yranscription 3 48
QEOG2Y  Law Office Procedutes 3 38
ACCO8Y  Inceme Tax Procedures 3 38
Related Courses -
L.WOQO0BT  Business Law | 4 48
LWO006T Business Law I 4 48

Medical Secretarial

The Medical Secretarial program provides the
specialized training needed for secretarial work in a
health office setting, inciuding doctors’ offices, in-
surance offices, clinics, hospitals and laboratories, A
typing skill of 35 words per minute is required for admis-
sion to the program. Upon completion of the required 83
quarter credit hours, the graduate will be awarded a
d:p!oma : :

Cradits  Hrs.

Core Courses

Office Education Courses 49 860
Tachnical Coy meﬁeg
M3061U  Medical Termingiogy | 3 36
MS068U  Medical Terminology Practice 1 1
MSEE2L Modical Terminsiogy § 3 35
MS068U  Medical Terminglogy Practice 1 12
BYOG6U  Basic Anatomy and Physiology 4 iy
0£014U  Legal Aspects of Medical Records 2 24
0E032Y  Medica! Insyrance Seminar 2 24
OE016U  Medical Secretarial Machine Transcription | 3 48
OED21U  Medical Secretarial Machine Transcription || 3 48
QE017U  Medical Secretarial Gffice Procedures 4 48
MS063U  Pharmacelogy 2 24



Related Courses
Electives 6 72

Medical Record Technology

The Medical Records program prepares students for
careers in the medical record field, including hospital
records departments, medical clinics, nursing homes,
state and federal health agencies, and health research
societies, An unpaid directed practicum Is offered in
various types of health facilities.

Graduates are eligible to take the National Accredita-
tion Test offered by the American Medical Record
Association to become accredited record technicians,
This program is accredited by the Committee on Allied
Health Education and Accreditation (CAHEA) of the
American Medical Association, in collaboration with
the American Medical Record Assoclation.

Upon completion of the required 107 quarter credit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree.

Technical Courses Credits  Hrs.
QE0Z7L  Medical Transcription 5 72
MAD3GU  Health Data Statistics 4 48
MS051U  Medical Terminology | 3 ©36
MSGE8U  Medical Terminology Practice 1 12
MS062U  Medical Terminciogy Il 3 35
MS068U  Medical Terminoiogy Practice 1 12
OEQ15L  Medical Record Sgience | 4 48
OEO0OU  Medical Record Science H 4 48
0ED12U  Medical Record Science iil 4 48
QFD22U0  Medical Record Science IV 4 48
OQEC{0U  Nosology 4 48
GEO13U  Documentation of Medical Records 3 36
OE0141  Legal Aspecis of Medical Records 2 24
QEO11U  Directed Practicum 5 180
Q0EQ11U  Directed Practicum 8 288
OE011U  Direcled Practicum 1 36
0E023U  Medical Record Seminar 1 12
0EG24U  In-service Education 1 12
Related Courses
AMOD19U  Office Administration 4 48
CMO02U  Communication Skills | 3 36
or
CM1017T  Composition | 4 48
CM001U  Business Communications 4 48
or
CM¥17T  Composition 11; Technical Writing 4 48
PYOD2T  General Psychology 4 48
or
PY004U  Human Relations 3 36
MSGB3U  Pharmacology 2 24
Related Courses
GEQOTT  Typing # 3 72
BYDOBU  Basic Anatomy and Physiology 4 60
BY009U  Homeostatic Physiology 4 48
BY112U  introduction fo Pathology 4 48
OEGOSU  Business Speliing/Proofreading 2 24

Business Technologies

BPO1GT  introduction to Microcomputers and Data .
Processing 4 60
OF026U  Word Processing § 3 60
Electives 10 120

Purchasing Technology

The Purchasing Technology program is currently
under development and will be designed to prepare
students for careers in the purchasing field. Job oppor-
tunities exist in the private industrial sector as well as
in federal, state and local governments. Purchasing in-
cludes such activities as the research and development
required for the proper selection of materials and the
sources of supply from which those materials may be
bought; the foliow-up procedures necessary to insure
proper delivery; the negotiations with suppliers for the
final price; the assurance that both guality and quantity
are in compliance with specifications and orders as
placed; and the development of proper procedures,
methods and forms to enable the purchasing depart-
ment 1o carry out established policies.

The program will feature a combination of general
education, business education and technical purchas-
ing courses. It will also provide on-the-job training In
which the student will gain actual work experience,
Upon completion of the required number of quarter
credit hours, graduates will be awarded an Associate of
Applied Science degree.

Management and Marketing
Department

Food Service Management
Technology

The Food Service Management program is designed
to prepare people for entrance into careers in restaurant
or institution food management. Through specialized
training, students are provided with the opportunity to
develop the skills and knowledge necessary to meet the
requirements of this growing, competitive industry.

The Food Service Management program features
classroom and laboratory instructions in technical,
related and general education courses. This includes
quantity meal preparation and service in the kitchen-
dining area operated by Food Service students.

Upon completion of the required 51 quarter credit
hours and the Food Service Training program, the
graduate will be awarded an Associate of Applied
Science degree.

Technical Courses Credits  Mrs.
AMOS2U  Food Service Management | 4 95
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AMOS3Y  Food Service Managsment [} 4 96
AMO?5U  Food Service Management IH 4 36
HEO12L;  Equipment and Desiga 4 80
HEQ13U  Garde Manger 3 72
LWO05U  Food Service Law 4 48
Related Courses
CMO003U  Communication Skitls i 3 36
ECO15T  Principles of Business Fconomics 4 48
CM2031T  Public Communication 4 48
MKO19U  Small Business Organization 3 36
ACO18U  Office Accounting 4 43
or
ACOGIT  Principles of Accounting | 4 48
AMO32T  Introduction 1o Busingss 4 48
AMOZ22U  Principies of Supesvision 3 36
Elective 3-4  36-48

Food Service Training

Food Service Training is a specialized program
designed to provide men and women with the technical
and specialized knowledge and skiits required to enter
the quantity food preparation and service industry.

The program for food production personnel inciudes
a combination of classroom and laboratory instruction
in general education, technical and professional
courses. The internship period provides the student
with actual work experience in commercial or institu-
tion food service establishments throughout lowa. The
graduate is prepared for employment in restaurants,
hotels, moatels, institutions, industrial cafeterias,
delicatessans and other facilitles,

Upon completion of the required 54 quarter credit
hours, graduates of the Food Service Training program
will be awarded a diploma.

Technical Courses Credits  Hrs,
HEGO1U  Intraduction to Food Service/Hospitality

Careers 1 12
HEQ$GU  Food Composition | 3 36
HEO11U  Food Composition i 3 36
HEDZ22U  Food Composition i 3 36
HEQD9U  Food Sesvice Sanitaticn and Safsty 2 24
HEDGSU  Faod Production i g 144
HEQGBU  Food Production # 8 144
HEQOTU  Food Production it - B £ 1
HEQD8Y. - Menu Planning-and Servicing Fundamentals - 3uaiis
HEO18U  Quantity Food Purchasing ) 3 36
HEG17U  Food Servics internship 6 216
I\M(@g.:ll_j Rueinags § iniamchm Qaminar 1 1
:‘?és‘::ﬁ*"%ﬁ Courass

MAQO37U  Mathematics | - Business 2 24

£M002Y  Communication Skilie | 3 38
PYO04L Human Relations 3 36

Elective 34 36-48

Food Siore Management
Technology

Through general and specialized business training,
students in Food Store Management are provided with
the background and skills necessary for mesting the re-
quirements of this vast and rapidly expanding career
field. Students typically enter the retail or wholesale
food industry. The program has excellent industry sup-
port throughout lowa and the Midwest. The graduate is
prepared to be employed in super markets, convenience
stores, wholesale operations, and as sales people for
vanous food companies,

" Upon completion of the reqmred 192" cuarter credlt"

hours, the graduate will be awarded an Associate of Ap-
plied Science degree.

Cradgits  Hrs.

MKD12 roductzon {0 Food Store Marketing 4 48
AMDO3T Business Internship 12 432
AMHIGST (1o be repeated) 12 432
MKO11U  Food Store Seminar G 144
{to be repeated 6 times at t credit each}
MKX013U  Food Store Planning & Layout 2 35
AMGOSU  Frent End Management 3 36
MKO41U  Food Store Merchandising ¢ 3 36
AMO12U  Food Store Management 5 80
MK042U  Feod Store Merchandising Il 3 35
MKO24U  Business internship Seminar 1 12



Related Courses

AMO32T  (nfroduction to Business 4 48

MAG37U  Mathematics | - Business 2 24

MKG03T  Principles of Seiling 4 48

PYGD4U  Human Relations 3 36

LWO005T  Busingss Law 4 48
or

LW025T  Personal Law 4 48

CM0020  Communication Skills ! 3 36
or

CM101T  Composition Skils § 4 48

CM003G  Communication Skills Il 3 36
or

CM102T  Composition Skéls 4 4 48

AC00YT  Principles of Accounting | 4 48

Electives 15 192

ECO15T  Principles of Business Economics 4 48

Related Courses

MKO25T  Principles of Advertising 4 48
CM201T  Public Communication 4 48
MKOO1T  Principles of Marketing 4 48
ACCOBU  Management Accounting 4 48
AMQ22U  Principles of Supervision 3 36
GPGIOT  Introduction to Microcomputers and Data

Processing 4 60

Interior Design Technology

The Interior Design program combines professional-
technical education, business educatlion, and general
education. It is designed to prepare students for carcers
in design and merchandising as decorators, sales
representatives, consultants, retail designers, buyers in
furniture, drapery, wall/floor coverings, design, and
related accessory areas of retail stores and refated pro-
fessional fields.

Upon completion of the required 123 guarter credit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree.

Technical Courses Credits  Hrs,
ATGO3U  Survey of Interiors | 3 36
ATO08U  Susvey of interiors Il 2 24
ATO15Y  Survey of Interiors 11 2 24
MK032) Home Furnishings | 3 36
MK033U  Home Furnishings Il & 48
GRO42U  Elementary Drawing 2 43
HEO21U  Kichen & Bath Plaaning 3 36
MK048U  Window Design Treatment 3 36
MKD29U  Professional Practices 4 48
HEOQ3U  Textiles 4 60
HEQ20U  Interior Analysis and Design 5 72
ATOO7U  Design Relationships 2 24
AT0O2U  Decorative Accessories 2 24
ATOOBU  GCoelor in Interiors 2 24
AMGO3T  Business Interaship 12 432
MKD24U  Business internship Seminar 1 12

Related Courses
MK003T  Principtes of Seliing 4 48
AMO32T  Introduction to Business

AMGO1U  Merchandise Analysis and Controt

(SRS
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MKO02T  Principles of Retailing 4 48
ECO15T  Principles of Business Econemics 4 48
MKOO1T  Principles of Marketing 4 48
MKO25T  Principles of Advertising 4 48
AMO22t)  Principles of Supervision 3 36
LWOOST  Business Law | 4 48
DPG1GT  Introduction to Microcomputers and Data

Pracessing 4 60
AMO2GU  Retail Management 4 48
ACOOIT  Principies of Accounting | 4 48
Related Courses
MKO14U  Merchandising 4 48
PYOG4U  Humana Reiations 3 36
MKO19U  Small Business Organization 3 36
CM201T  Public Communication 4 48
CMO002U  Gommunication Skills | 3 36
CMO003U  Communication Skiils It 3 36
MAQ37U  Mathematics 1 - Business 2 24
MKO22U  Employment Seminar 1 24

Management Development
Technology

The Management Development Technology program
is designed to develop and improve management skills
for those persons curently in first-line to mid-level
management positions or those seeking advancement
into a supervisory capacity. The program is also de-
signed for pre-business students completing an Associ-
ate of Science or Associate of Aris degree who desire a
management certificate,

Courses are offered daytime and evenings, on and
off-campus, and by arrangement at business locations,
in order to accommodate both the full-time employed
worker taking courses on a pari-time basis and the
regularly enrolled Kirkwood students.

The program provides an extensive selection of both
introductory and advanced, general and technical
management courses offered on either a credit or audit
basis. Studenis may select various courses of their
choice or select tracks that lead to a vocational cer-
tificate, diploma, Associate of Arts degree, Associate of
Science degree, or Associate of Applied Science
degree.

Students who have completied a vocational cer-
tificate or diploma in a program other than Management
Development, may be able to apply that vocational cer-
tificate toward the completion of the diploma or
Associate of Applied Science degree. Courses com-
pleted at other accredited institutions that paraliel the
offerings of the Management Development program
may be considered for credit,

Students enrolied in the Management Development
program may be eligible for employer reimbursement,
scholarships, financial aid, student loans, andfor
veterans' benefits and should contact the Enrollment
Services Office for details.
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REQUIREMENTS SUMMARY

Option I: Certificate in Management
Development

Complete the support course requirements (6-8
credits) and the certificate courses (22-36 credits) of one
of the technology selections (Supervisory Management,
Administration, Traffic and Transportation, Industrial
Technologies, Money and Banking), or the vocational
certificate courses of a discipline offered by another
discipline at Kirkwood.

Option iI: Diploma in Supervisory
Management

Complete the support course requirements (6-8
credits), the Supervisory Management certificate
courses (36 credits) pius either (a) the additional
diploma courses (16 credits) in Management Develop-
ment or (b) another vocational certificate.

Option lil: Associate of Applied Science
Degree#

Complete the support course requirements (20-23
credits), the Supervisory Management certificate
courses (36 credits), the additional diploma courses in
Management Development (15 credits), and either (a)
the 21 credits from the Management Development
selectives or (b} another vocational certificate. A
diploma from another Kirkwood program may
substitute for the vocational certificate, the etectives re-
quirement, and, on approval, the Management Develop-
rment diploma courses.

Associate of Applied Science lllustrations (credit
requirements may be less because of course
duplications between programs)

20-23 credits Supportive Courses
3 credits Supervisory Management Certificate Courses
10 credits Electives
15 cradits Supervisory Management Dipioma Courses
21 credits Supervisory Maragement seiectives

» 102-105  credits. R Gl
20-23 credits Support Courses
35 cradits Supervisory Management Certificale Courses
10 credits Eiggiives
15 credits Suparvisory Management Diploma Courses
28-42 _trediis Vocationat Certiticare

108-126  credits

20-22 ciagits Support Courses
35 credits Supervisary Managment Certificate Courses
45-78 credits Diploma from another discipling

161137 credits

#New program pending State Department of Public Instruction
approval.

Option IV: Associate Degree

For an Associate of Arts degree with Supervisory
Management (or other) certificate or an Associate of
Science degree with Supervisory Management {or other)
certificate, complete the normal liberai arts course re-
quirements for either degree including the requirements
for a vocational certificate, and insuring at least 66 “T”
credits in the total program.

Technical Courses
SUPERVISORY MANAGEMENT

CERTIFICATE (complete 36 Credits) Credits  Hrs.
AMO22U  Principles of Supervision 34 3648
AMO90U  intermediate Supervision 3 48
AMO0S5U  Leadership Styles 34 36-48
AMOS4U  Produstivity Imprevement 3 35
AMO4S8U  Labor Relations 4 48
AMOSIU  Principles of Safety (required course) 4 48
AMO0420  Decision Making 3 36
OPO10T  Introduction to Microcemputers 4 66
and Data Processing
AMOS2U  Emplovee Training and Development 4 48
AMO47YU  Principles of Personnel Management 4 48
AMO50Y  Results Oriented Management {MBO) 3 36
AMODS3U  Time Management 1 12
AMOS8BLU  Work Habits and Absenteeism 1 12
AMOTSU  Performance Appraisal 1 12
ADMINISTRATION
CERTIFICATE (complete 22 credits)
AMO18U  Office Administration 34 36-48
AMO28L  Wage and Salary Administration 2 24
AMO54U  Public Administration 3 36
AMO31U  Management Information Systems 3 36
AMOB7YU  Groanizational Behavior 3 36
AMOB9YU  Applied Organizational Study 3 35
LWOGST  Business Law ! 4 48
AMGOST  Introduction to Management 4 48
Supervisory Management Selectives -4 12-43
TRAFFIC AND TRANSPORTATION
CERTIFICATE {compiete 9 courses helow)
AMO36U  Traftic and Transportation | 3 36
AMD3TU  Traffic and Transportation |l 3 36
AMO3IBL  Traffic and Transportation Hi 3 38
AMO3ISU  Traffic and Transportation {V 3 38
AMO40YU  Traffic and Transportation V 3 36
AMO41Y  Trafflc and Transportation Vi i 3 36
.- AMOB4Y  Interstate Commerce Law and Practice ¢ Bl 38
TUAMOBSU T Iherstate Commerce Law and Practice 1T T
AMOBSU  Interstate Commerce Law and Practice i 3 38
INDUSTRIAL TECHNGO] OBIE]
CERTIFICATE {complete 20 cradits balow)
ANOISY 1;}::Gdu'cﬁﬁrl w0 ndusttia § f‘ Ginaar ;s;u ‘ Z4
AMO48U  General Production and In vemory Controi 4 48
AMDA21E Production ﬂnnfnu Cantro! ! 35
MKOB3Y  Purchasing | 3 - 36
MKOB4U  Purchasing H 3 36
AMOS1U  Principles of Safety 4 48
MKO234U  Indusirial Marketing 3 36
EVG54U  Introduction to Waler and Wastewater Treatment 2 24
AMG78U  Time anc Motion Study 1 12
MMO32U  Preduction Machinesy 2 56
MMOO0tY  Manufacturing Processes | 3 72
MMO02U  Manufacturing Processes Il 3 72



MONEY AND BANKING

CERTIFICATE (complete 24 credits) Credits  Hrs.
AMOB3U  Introduction to Savings and Lean Associations 2 24
AMOB4Y  Residential Mortgage Lending 2 24
MKOB0U  Real Estate Principles/Practices | 4 48
MKO19T  Real Estate Portiolio 3 36
AMO74U  Savings Accounts 2 24
AMO85U  Savings Accounts Administration 2 24
AMO86U  Financiat Instilations 2 24
AMOB7L  Savings Association Operations 2 24
AMOSB8U  Taller Operaticns 2 24
LWO019%  Real Estate Law 4 48
MKC58U  Real Estate Appraisal 3 36

OTHER KIRKWO0OD VOCATIONAL CERTIFICATE OR DIPLOMA (45-78 credits)
Review other Kirkwood vocational certificate and diploma programs in the
catalog that may be continued in the Management Development program,

Support Courses

*CMO02Y  Communication Skills | 3 36
or

*CM101T  Composition | 4 48

CMO03U  Communication Skills 1 3 36
or

CM117T  Composition i Technical Writing 4 48

ECOIST  Principles of Business Economics 4 48
or

ECO13T  Principles of Ecoromics (Macro) 4 48

*AMOG62U  Organizational Communications 3 36

PS002U  Citizen's Role in Government 3 36
or

PSOOBT  lowa Government: Today and Tomorrow 4 48

PY0O04U  Human Reiations 3 36

*The two courses requried for a certificate, career option, or a dipioma are
designated *. For the AAS, all six courses (or alternates) are required.

Management Development Diploma
(complete 15 credits or approved allernates)

AMO91U  Advanced Supervision 3 36
ACOG1T  Principles of Accounting 4 48
MAQ37U  Mathematics 7 - Business 2 24
AMD44U  Work Simplification 1 12
AMO81U  Prefessional Profile 2 24
AMOSBY  Current Topics in Managament 1-2 12-36
AMOSSU | eadership Styles {4th credit) 1 12
Management Development Selectives
{complete 21 credits or approved alternates)
AMO77U  Age of Robotics 1 12
ACGOSU  Small Business Record Keeping 2 24
AMOBOY  Word Processing for Managers 3 36
AMOB2¢U  Risk Management 1 12
LWOOBT  Business Law |l 4 48
S0001U  Industrial Organization 3 35
DPO1OU  Computer Applications for Managers 3 48
MKO13U  Smali Business Grganization 3 35
Selactions from Technical Certificate Courses
Electives

For the AAS degree, ten credits are reguired

Business Technologies

Retail Management Technology

This program is designed to prepare graduates for
career goal positions in retail management. Occupa-
tions include small shop owner, department manager/
buyer as well as other retail careers. In addition to
classroom instruction, the program includes on-the-job
training. Also the student wili participate in a “shadow-
ing” experience whereby they will observe someone in-
volved in an occupation that is similar to their career in-
terest.

Graduates of the Fashion Merchandising, Retail
Marketing, or Real Estate program who also complete
the 61 credit hours of the Retail Management program
will be awarded an Associate of Applied Science
degree. A certificate in Sales/Marketing is under
development and will incorporate coursework from
these three programs as well as others. Questions
regarding this award may be directed to the Office of
Admissions or departmental personnel.

Technical Courses Credits  Hrs.

MKO54L  Management Seminar 4 72
AMOO03T  Business Internship 10 360
AMO01U  Merchandise Analysis & Contrel 3 36
AMO14U  Merchandising 4 48
MKC19U  Small Business Organization 3 36
AMO2GU  Retail Management 4 48
MKG24l  Business Internship Seminar i 12
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Related Courses

MKG01T  Principles of Marketing 4 48
ECO8T  Pringiples of Business Economics 4 48
ACOCTT  Principles of Accounting | 4 48
MK0O53U  Consumer Behavior 3 36
AMO22U  Principles of Supervision 3 36
ACO0OSU  Managemeni Accounting 4 48
LWG0ST  Business taw | 4 48
or
LW025T  Personal Law 4 48
CMOQ3U  Communication Skills 11 3 36
or
CM102T  Compasition |l 4 48

Fashion Merchan‘dising

Fashion Merchandising provides technical training
for individuals interested in the field of retailing fashion
products. Typical careers may include fashion sales,
specialty shop management, bridal consulting, depart-
ment management, fashion coordinating and fashion
buying.

Upon completion of the required 66 quarter credit
hours, the graduate will be awarded a diploma.

Technical Courses Credits  Hrs.
HEOQ3L  Textiles 4 60
ATO044  Fashion Analysis and Coordination 2 24
MK022t)  Employment Seminar i 24
MKOO7U  Principles of Fashion Merchandising 3 36
MKO18U  Visual Merchandising 2 35
MKOO8U  Fashion Show Procedures 3 60
MKOOBU  Fashion Merchandising Seminar 1 24
AMO0D3T  Business Internship 10 380
MKOG24U  Business Internship Seminar 1 12

Related Courses

MAG37U  Mathematics | - Business 2 24
MKGO3T  Principles of Selling 4 48
PYG04U  Human Relations 3 36
AMG32T  Introduction 1o Business 4 43
CMO02U  Communication Skitls | 3 36
of
CM101T  Compositien | 4 48
MKO16T  Counselor Seliing 4 48
DPO10T  introduction to Micrecoemputers and Data
Processing 4 60
MKO02T  Principles of Retailing 4 48
_CM201T _ Public Communication 448
MK025T  Principles of Advertising 4 48
et il Bl emrlradisnm
Ay wnmEy mwd oA I\U-wlla
The Retall Markeling program nienares grachiaias {67
sales-oriented positions in retail establishments
b\::‘:ceﬁtq :‘Ol"OIUQ lﬂq‘rn"liﬂTh’\ﬂ ‘3‘1 i‘."‘)ﬂl‘\{!i’i"iﬁm ?‘i’p, CQ:“:“:
munication skilis, human relations and data process-
ing.
Ingluded in the program is on-thejob training

whereby the student is able to practice those skills and
knowledges learned in the classroom. Upon completion
of the required 54 quarter credit hours, the graduate will
be awarded a diploma.

Technical Courses Credits  Hrs.
MKo220  Employment Seminar 1 24
MKO03T  Principles of Selling 4 48
AMOO03T  Business internship 10 360
MK024U  Business Internship Seminar 1 12
MKG16T  Counseior Selling 4 48
MKGI1GU  Retail Seminar 1 4
MKO18U  Visual Merchandising 2 36
Related Courses
CM201T  Public Commsnication 4 48
PY004U  Human Relations 3 36
AMO32T  Introduction to Business 4 48
MKOD2T  Principles of Retailing 4 48
MAO37U  Mathematics { - Business 2 24
CMOc2U  Communication Skiils | 3 36
DPO1OT  Introduction to Micracomputers angd Data

Processing 4 60
Mx0257  Principles of Advertising 4 48

Elective 4 48

Réal Estate

The Beal Estate program provides the student an op-
portunity to acquire the skilis and understanding
needed to enter the now growing field of real estate
sales and management. The curriculum offers a wide
range of technical expertise courses.

The courses are designed to accommodate full-time,
part-time and non-degree seeking students alike. Pro-
spective studenis seeking to enter the field will need a
strong preparation in areas of law, finance, appraisal
and salesmanship. Those individuals already working
as sales associates or realtors may find enroliment
beneficial in increasing their knowledge and awareness
of current developments.

Upon completion of the required 61 quarter credit
hours, the graduate will be awarded a dipfoma.

Technical Courses Credits  Hrs.
MKOBOU  Rea! Estate Principles/Practices | 4 48
MKOB1U  Reat Estate Principles/Practices li 4 48
{WO19T  Reai Estate Law 4 48
MKO59U  Real £state Finance 4 48
MKG58U  Real Estate Appraisal 4 48
MKQO82U Real E£state Seminar 4 48
C50704  Principles of Surveying and Cer&struc tion .. 3 48
- MKO025T - Principles of Advertising : S Y

MKOO3T  Principles of Selling 4 48
MKO16T  Counselor Selling 4 48
MKO02T  Principles of Retailin 4 48
Haizted Oourges

CM201T  Puhiic Communication 4 48
PYOo4l  Human Rolations 3 3
CMOB2U  Communication Skilis | 3 36
AMO32T  Introduction to Business 4 48
DPO10T  Introduction to Microcompulers and 4 50

Data Processing



Data Processing Technologies 43

Dro41U  Program Design and Documentation 3 38
DPO21U  Disk Operating Systems (D0OS/VSE) Concepts

and Facilities 3 48
BPO130  intreduction to COBOL Programming 4 60
DP0490  introduction to Systems 3 36
DP042U  Program Testing 3 48
DPO14U  COBOL t Programming 4 60
DP022U  Disk Operating Systems (DOS/VSE) Coding 4 60
DP048U  Financiat Applications of Data Processing 3 36
DPO91U  COBOGL 1l Programming 4 60
DP044L  Data Management 4 60
DPO84U  Manufacturing Applications of Data

Procassing 3 36
OP085U  Data Communications Concepts 3 36
JPOB3U  Data Base Management 4 60
BPO26U  Operating Systems Survey 4 48
DPO18U  istroduction fo Programming Language | 4 60
DPO36U  Apptication Programming Projects 5 108
pPO92U  Data Communications Coding 4 60
APO11U  intreduction to Report Program Generator (RPG) 4 60
DPO93L  introduction to PASCAL 3 48
Retated Courses
CM101T  Composition | 4 43
MAD31T  intermediate Algebra 5 60
CM117T  Composition 1l; Technical Writing 4 43
ACOO1T  Pringiples of Accouating 1 4 48
ACO02T  Principles of Accounting I 4 48

Computer Operations

The Computer Operations program trains students
for empioyment in a variety of closely related occupa-
tions in data processing. A student completing the re-
quired 35 guarter credit hours will be awarded a cer-
tificate and could work as a data librarian, work
scheduler, records auditor, documentation specialist,
operations assistant, or computer and console
operator, Students may enroll at the beginning of the
fall, winter or spring quarters and also on a part-time
basis.

Students must select, with the consent of an advisor,
courses from the following list:

Computer Programming Technology Technical Courses Credits  Hrs.,
DPOOST  Computer and Data Processing Concepts 3 36
Training in computer programming stresses applied ~ LPO01U  Seff Service Aids , 1
technical knowledge so that the student can step gggggg ﬁzsi)%”fgpeogeeg’)‘“’"s Projects g 4
dn'rectly mtz? the ocr_:upattpn of cpmputer programming BPOOSU  Introduction to System 370 3
with a business orientation. Units of training change  ppps1U  Introduction to Report Program Generator (RPG) 4

frequently to keep pace with the industry. Upon comple- DPe21U  [Gisk Operating System {D0S/VSE) Concepts

tion of the required 94 quarter credit hours the graduate and Facilities 3 48
will be awarded an Assoclate of Applied Science gggg;g gysmmf Ugm*ei —_ g gg
H cmpuier Uperaung iechnigues

. it r n : o

gﬁ?;ﬁeof z";as:,:j gfn ;Sbran;g begin each quarter and also DPGEOU  Computer Operation Support Activities 3 48
) N R DPGBSU  Business Applications of Data Processin 3 36
Students must select, with the consent of an advisor, b 9

courses from the following list: Related Course

. CM101T  Compaosition 1 4 48
Technicai Courses Credits  Hrs, P
DPOOBT  Computer and Data Processing Concepts 3 36

DPOOTU  Seif Service Aids 1 24
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Dental Assisting Technology

The Dental Assxstmg cumculu‘n :s des:gned o

" prepare students to assist the dentist in the treatment

of patients, take x-rays, manage a business office and

4 Ay e o s end Al L N &

perform laboralory procedures in a dental office. Dental
~A & Py oadik e

assistant students are prepared for successiul employ

44 1 £E1 ar Pt - i

ment in pri "a*" dental cifices, group practices, dental

hosmtalus and public health

The Dental Assisting program offaers assoc;ate
degree and diploma options. Students who complete
the diploma program are eligible to take the national
certification examination. The associate degree option

is designed for those who wish to advance into
specialized areas of dental assisting. The curriculum
provides for flexibility and diverse career interests.

The Dental Assisting program is accredited by the
American Dental Association, Commission on Dental
Accreditation. Students with prior experience andlfor
education must see the program coordinator for
advanced placement.

Upon completion of the required 109 quarter credit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree. Students who complste the
required 85 quarter credit hours will receive a diploma.

Technical Courses Credits  Hrs.
*MS004T (PR 1 12
*DN102U  Dental Materials 3.5 48
*DN103U  Dental Assisting 5 72
*DN101U  Dental Orientation 2 24
*DN115U  Dentat Lab. Assisting | 4.5 B4
*BY110U  Dental Anatomy 3 36
*BY111U  Head and Neck Anatomy 3 - 35
*ON1134U  Dental Radiography i 2.5 35
*ON1GSY  Laboratory Practicum | 4.5 90
*BY109U  Oral Microbiology : - 2.5 38
*DN120U  Dental Therapeutics 2.5 35
*Oi141U  Dental Specialties 5.5 72
*DN1148  Dental Radiography I} 1.5 24
*AMO33U  Dental Oftice Management | 3 36
*DN110U  tab. Practicum i _ 7.5 168
*DN121U  Disease and Prevention 3.5 48
*ACOO7U  Destal Bookkeeping 3 36
*AMG34U  Dental Office Management |f 3. 36
*ONT1IU DA Clinic' I ' 3.5 114
*DH112U DA Clinic 1l 35 114
“ON143U  Advanced Practicum | 3 54
“MS067U  Health Occupations |.eadership 2 24

MS056U Educational Technigues 3 38

MS036L  Studies in Health Science 4 48

DN168U  Advanced Practicum !l 5. . 108

Related Courses o
*CM1GIT  Composition | 4 43
*CM204T  Speech Communications 4 43
*PY002T  General Peychology 4 48

CM102T  Composition i, Technical Writing 4 48

flaclives 8 g6

*The Dental Assisting Diploma curriculum is com-
posed of the technical and related Associate degree
COuses maiked with an asierisk.

Dental Assisting Off-Campus Program

This state-wide program provides an opportunity for
empioyed dentai assistanis to demonstrate com-
petence and gain a recognized formal education. The
program provides extension courses off campus for cal-
lege credit and is designed specifically for employed
dental assistants. Course content is the same as the
on-campus program. Students are required to come to
the campus for performance examinations.



Students who complete a minimum of 86 credit hours
will be awarded a diploma in Dental Assisting. The pro-
gram can be completed over a period of six months to
three years. Students enrolling must submit proof of
employment as a dental assistant and have access to a
dental office facitity.

Technical Courses Credils  Hrs.
DN142U  Derdal Assistant Seminar 1 12
DN133U  Dental Assisting—Set A 8 14-20
DN134U  Dental Assisting—3Set B 8 14-20
DN135U  Dental Assisting—Set C 5  14-20
ON136U  Dental Assisting—5Sef D 4 14-20
AN137U  Dental Assisting—5Set E 55 12418
DN138U  Dental Assisting—Set F 85 1520
DN139U  Dental Assisting-—Set G g 12-20
DN140U  Dental Assisting—Set H 24 25-35
Related Courses

CM10tT  Composition 4 48
CM2047  Speech Communications 4 48
PY002T  General Psychology 4 48
MS004T CPR 1 12

Dental Laboratory Technology

The Dental Laboratory Technology curriculum is de-
signed to prepare students to box, pour and articulate
models; set up, wax up, invest and process full dentures;
cast inlays, crowns, bridges, partials, porcelain jackets,
porcelain on metal; and construct many other special den-
tal appliances. Dental laboratory technicians are
emploved in commercial dental taboratories, universities,
other institutions and private dental offices, or they may
choose to operate their own dental laboratory.

This program is accredited by the American Dental
Association, Commission on Dental Accreditation.
Students with prior experience andfor education must see
the program coordinator for advanced placement.

Upon completion of the required 136.5 guarter credit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree.

Technical Courses Gredit  Hrs.

DNOG4U  Dental Terminology (DLT) 25 36
DNOG1U  Dental Materials (DLT} 4 7e
DNOCSU  Denfal Equipment | i 18
DN164U  Dental Equipment |l 1 18
DN185U  Dental Equipment i 1 18
BY0OO31  Gral Anatomy 2 24
BY0O2U  Dental Anatomy | 3 48
8Y001Y  Cestal Anatomy 2 38
PHOO4Y  Technical Chemistry and Physics | 35 60
PHODSU  Technical Chemistry and Physics 1 4 84
PHOOBY  Technical Physics 1l 2 3%
DNOGSU  DLY Clinic | 12 432
DNO21U  Dental Techniques § 8.5 120
DNO23U  Articulators and Articulation 2 35
DNO24U  Cast Inlay and Crown 5 96
DNOZ5U  Crown and Bridge 10 192
DND264  Partial Deniure Techniques | 4.5 96
DNCOBY  Meta! Design, Color and Contour 3 50

Health Technologies

DNO27U  Partial Denture Techniques i 5 96
DNQ22U  Centure Techniques 1 5 120
DNGO3U  Orthodontics 3 60
DNOOSU  Precision Attachment Partials 4 84
DNO10Y  Cast Metal Base Dentures 2 42
DNO28U  Specialized Study: Orthodontics 6.5 156
OND29U  Specialized Study: Fixed Bridges 6.5 156
DNO30U  Specialized Study: Ceramics 6.5 156
DNOJ1L  Speclalized Study: Removable Bridges 8.5 156
DNO32L  Specialized Study: Full Dentures 8.5 156
DNOO7YU  OLT Chnic 3l 12 432
MS087U  Health Occupations Leadership 3 36
DN169U  Occlusion 2 36
DNG02U  Parcelain Techniques 4.5 96

Related Courses

CMO0D24  Communication Skilis | 3 36
DNO20Y)  Laboratory Management (DLT} 3 36
PYOD7U  Sales Psychology and Human Relations 3 36
PY0D2U  General Psychology 4 48

Electroencephalographic
Technology

The Electroencephalographic Technology (EEG Tech)
program s a cooperative program between Kirkwood
Community College and the University of lowa Depart-
ment of Neurology. Related and general education
courses are provided by Kirkwood, with the EEG core
courses and clinical experience provided by the University
of lowa Department of Neurology.

The electroencephalographic technologist functions in
a laboratory performing neurological tests on either
hospitalized patients or out-patients. The elec-
troencephalograph records the electrical activity of the
brain. The recorded activity assists the physician in the
diagnosis and treatment of patients having various types
of brain dysfunction. EEG technologists may be employed
in private or public hospitals, clinics, private neurologists’
offices and research institutions,

This program is accredited by the Committee on Allied
Health Education and Accreditation. Students with prior
experience andfor education must see the program coor-
dinator for advanced placement.

Upon completion of the required 104.5 quarter credit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree.

Technical Courses Credits  Hrs.
MS025U  Introduction fo Health Care 4 72
MS037U  Clinical EEG Lecture | 1 12
MS038U  Introduction to EEG Lab Tech/Seminar 8 168
MS0D3T  First Aid 5 6
MS004T  CPR 1 12
MS0400  Applied Electronics and Instrumentation 3 48
MS041U  General Neurology | 2 24
MS3042U  Clinical Laboratory | 8.5 192
MS0431  General Neurology I 2 24
MS44U  Clinical Laboratory 1l 15 348
MS045U  Special instrumentation Tech ! 3.5 66
MS0460  Clinical Laboratory 1) 13 300
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MS047U  Special instrumentation Tech {l 4 90
MS048L6  Clinicat £EG Lecture | 2 24
MS50491  Clinical Laboratory IV 9 204

Related Courses

MAQ12U  Technical Mathematics | 4 48
£L.029U  Electrical Circuits § 8 132
CM101T  Compostion | 4 48
BYOOGU  Basic Anatomy and Physiology 4 80
BYOOSU  Homeostatic Physiology 4 48
PY0OD2T  General Psychology 4 48

Medical Assisting

This program prepares the student to work under the

supervision of medical personnel as a medical assis-
tant in a clinic, hospital, group practice or physician’s
private office. The assistant’s duties are both ad-
ministrative and clinical. Some of these duties include
assisting the physician with examinations, arranging
hospitat admissions, assisting in medical emergencies,
performing laboratory tests, ordering medical supplies,
scheduling appointments, typing medical reports and
completing ingurance forms.

This program is accredited by the Committee on
Allied Health Education and Accreditation of the
American Medical Association, in collaboration with
the American Association of Medical Assistants.
Students with prior experience andfor education must
see the program coordinator for advanced placement.

Upon completion of the required 78.5 quarter credit
hours, the graduate will receive a diploma and will be
eligible to take the basic certification examination of-
fered by the American Association of Medical
Assistants.

Technical Courses Credits  Hrs.
Ms022v  Clinical Procedures | 3 48
MS5023V  Clirical Procedures || 3 48
MS028V  Medical Office Procedures | 2 36
MS029V  Medical Office Procedures | 2 24
MS025V  Medical Office Procedures 1.5 24
LWQotV  Medical Law 2 24
MS061U  Medical Terminolagy | 3 38
. MS0620 Medical Terminglogy Il . . 3 ... 3
MS009V  MA Clinic fl 13 444
MS033V  Psychiatric - Medical Assistant 2 24
NSO Pharmacoiogy z 24
MS0254  Intraduction to Health Care 4 72
MSOBTY  Heaith Jocupations §eadersnip 4 24
MS003T  First Aid 5 ]
WSG047T CPR H 12
MSA32V  MA Pharmacoiogy 2 24
MS5030v  Medical Laboratory | 4 78
MS031V  Madicai Laboratory |l 1.5 30

Related Courses

QEQ181t  Medica! Typing 2 36
BY008U  Basic Anatomy and Physiology 4 72
ACO06Y  Medical Bookkeeping 3 48
$0004T7  Introduction to Sociology 4 48
CM204T  Speech Commusication 4 48
CM104T  Composition | 4 48
or

CM002U  Communication Skills § 3 36
DPO10T  Introduction to Microcomputers and Data

Pracessing 1 12

Occupational Therapy Assisting
Technology

This program combines academic and clinical ex-
periences to prepare graduates to work under the super-
vision of registered occupational therapists. Occupa-
tional therapy assistants help patients perform tasks
critical to self-care, work and leisure activities, and
restoration and treatment of physical and psychosociai
disabilities. Occupational therapy assistanis are
employed in hospitals, nursing homes, area education
agencies, mental health facilities, rehabilitation
centers, extended care facilities and public school pro-
grams.

This program is accredited by the American Occupa-
tionat Therapy Association. Students with prior ex-
perience andfor education must see the program coor-
dinator for advanced placement. _

Upon completion of the required 113 quarter credit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree and is eligible to take the certifica-
tion examination of the American Occupational
Therapy Association. Passing this examination is re-
quired in order for the graduate to become a certified
occupational therapy assistant and to obtain a license
in lowa. (Licensure is required to practice in lowa.)

Technical Courses Credits  Hrs.
THOO5Y  Therapeutic Techniques | 4 48
MS0250  Introduction to Health Care 4 72
THCD4U  Developmantal Processes 8 84
THOOBU  Therapsutic Technigues I .4 B0
- THO024 - Health-lliness-Heaith- : 4 Teg

THOD3Y  Therapeutic Crafts | 4 96
CMOO7U  Medical Communications 4 48
WMS003T st Al o] ]
MSe04T  CPR 1 1

M30811  Medicai Terminology i 2 24
THOO7U  OT Evaluation 5 84
THOI0U  GTA Ciinic A 8 288
THOGBU  OTA Clinic B R 8 288
THQCYY  Qccupational Therapy Management Skills 2 24
MS036U  Studies in Health Science 4 48
THOOBYU  OTA Glinic C 8 258
MS067U  Health Gcoupations Leadership 2.5 30
THO13U QT Planning 5 a8
THO12l3 QT Theory and Techniques 5 96
THO14U  Therapeutic Crafts 1 4 96



Related Courses

BYOOG6L  Basic Anatomy & Physioiogy 4 80
PYON2T  General Psychotogy 4 48
BYO11U  Functional Anatomy 4 48
CM2017  Public Communications 4 48
CM101YT  Composition i 4 48

Orthopaedic Physician’s
Assisting Technology

The Orthopaedic Physician’s Assisting curriculum
prepares students to assist in the care of patients with
musculoskeietal disorders and diseases under the super-
vision of an orthopaedic surgeon. Although specific duties
may vary according to employer needs, the OPA functions
primarily as a surgical assistant, cast and traction techni-
cian, patient data collector and patient instructor,

Theory and practice are integrated and concurrent dur-
ing the program. Classroom and laboratory activities are
provided at Kirkwood, while practical experience is ob-
tained in selected hospitals and private physicians’ of-
fices. Students with prior experience and/or education
must see the program coordinator for advanced place-
ment.

Upon completion of the required 105.5 quarter credit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree.

Technical Courses “Credits  Hrs.
MS007U  Immobilization Technigues | 4 72
NSCO2U  Metrology 1 12
MS056U  Educational Techniques 3 36
MSC08U  OPA Clinic 4 96
MS065U  Applied Pharmacology i 12
MSGO8U  Operating Room Technigues 3 48
MS025U  Introduction 1o Health Care 4 7e
MSG04L  Orthopaedic Conditions | 4 48
MS008U  OPA Clinic I} 4 96
MS0054  Orthopaedic Conditions || 4 48
MS015U  Infroduction 1o Physical Thesapy, 3 36
Orthotics and Prosthetics
0E007U  Office Procedures 2 24
MSO13U  Immobs#ization Technigues Il 35 60
MSO67U  Health Occupations | eadership 5 i2
MSO10L  GPA Clinic 11l 7 240G
MSO11l GPA Clinic IV 7 240
MS012L3  GPA Clinic V 13 480
MS003T  First Aid 5 ]
MS0G4T CPR i 12
MS066U  Physical Assessment and interpretation 3 80

Related Courses

BYDOBU  Basic Anatomy and Physiology 4 60
BYD42T  Microbiology 5 72
CM104T  Composition i 4 48
BY011ls  Functional Anatomy 4 48
CM117%  Composition H: Technical Writing 4 48
8Y112U  intro. to Pathology 4 48
CM204T  Speech Communications 4 48
BYQOOU  Homeostatic Physiology 4 48

Health Technologies

Respiratory Therapy Technology

This curriculum is designed to prepare students to
work as allied health specialists in the field of
respiratory therapy. The roie of the respiratory therapist
is primarily, but not limited to, cardio-respiratory care in
the form of oxygen administration, ventilatory support,
blood gas analysis, chest physiotherapy and pulmonary
rehabilitation. The therapist’s role also often encom-
passes other related therapeutic and diagnostic func-
tions such as pulmonary function testing.

This program is accredited by the Committee on
Allied Health Education and Accreditation. Students
with prior experience and/or education must see the
program coordinator for advanced placement.

Upon completion of the required 150 quarter credit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree and a certificate of completion
that makes him/her eligible for the Entry Level Examina-
tion given by the National Board for Respiratory Care.
After passing the Entry Level Examination, graduates
may apply for the Registry Examination System.

Technical Courses Credits  Hrs,
MS0250  Introduction to Health Carg 4 72
MS014U  Respiratory Therapy Technigues } 5 84
MS5023  Respiratory Therapy Techniques i 4 60
MS019LU  Clinical Experience 4 96
MS017G  Ventilation Therapy 5 72
MS054U  Pharmacsiogy ! 2 24
M5052U  Clinical Medicine | 3 35
MSC20U  Clinical Experience 11 8 192
MS0H0U  Diagnostic Lab Technigues 4 60
MS053U  Ciinical Medicing Il 3 35
MS051U  Clinical Experience 11 8 192
MS032U  Pediatric Respiratory Equipment and Clinicai

Topics 4 80
MS055U | Pharmacology Il 2 24
MS021U  Clinical Experience 1V § 126
MS059U  Advanced Pathology 3 36
MSO60L  Advanced Respiratory Therapy

Equipment/ Procedures 4 60
MS0224  Chinical Experience V 8 192
AMOZ3U  Management and Medical Ethics 3 36
MS033U  Ciinical Experignce VI 8 192
MS058U  Advanced Life Support 2 36
MS056L  Educationat Technigues 3 36
MS0570  Clinical Experience Vi 12 288
Reiated Courses
MAR31T  intermediale Algebra 5 60
PHO1ET  Medical Physics 4 60
BYDOGU  Basic Anatomy and Physiclogy 4 60
BYD42T  Microbiology 5 72
BYOGSU  Homeostatic Physiglogy 4 48
PYGO2T  General Psychology 4 48
CM101T  Composition | 4 48
CM117F  Composition !i: Technical Writing 4 48
CM2017  Public Communicatiens 4 48
CHOOYT  Principles of Chemistry 4 60
BY0D13U  Respiratory Physiology 4 48
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Nursing Department

Nursing Technology

The Nursing program offers Licensed Practical Nurs-
ing (LPN) and Associate Degree Nursing (ADN) options
in a cored curriculum. Successful completion of qualify-
ing examinations and Nursing Education orientation is
required before one can apply for Nursing Education ad-
mission. Students must by 17 years of age and have a
high school diploma or equivalent before applying.

The first four quarters of the LPN and ADN programs
are identical and provide a core of skills, knowledge,
ability and concepts common to the practical and
registered technical nursing roles.

Nursing courses and clinical experiences are offered
concurrently on the Kirkwood campus and in

- cooperating health facllities in the area. The curriculum
“consists of major phases of medical, surgical, mater-

nal, pediatric and psychiatric nursing, and is designed
10 prapare graduates to work in hosnitals, extended or
iong-ierm care healith facilities, doctors’ offices, clinics
and agencies providing nursing aara, 1PN studenis
learn specific procedures and patient care skilis perti-

n anym n oy n by ey mE
nent io the performance expected by emoloyers of

these graduates. N
Upon completion of the required 74.5 quarter credit

hours, the graduate will receive a diploma and will be

eligible for the staie examination for LPN licensure.
ADN students receive additional instruction in nurs-

ing and science courses, and more. extensive clinical
patient care skills. ADN students learn to plan, imple-
ment and evaluate a plan of nursing care for patients,
assume specific leadership skills, and make responsi-
ble decisions regarding nursing care.

Upon completion of the required 150.5 quarter credit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree and will be eligibie for the state ex-
amination for RN licensure.

ADN Advanced Placement

Kirkwood offers an Advanced Placement program for
LPNs with at least one year work experience prior to ap-
plying for advanced placement. Two options are
avaiiable. The first is to enter the day program offered at
Kirkwood’s main campus, either spring or fall quarter.
The second option is to enroll fall quarter through the
program at Kirkwood's lowa City Community Education
Center, with all preliminary admission and enroliment
decisions established at the main campus.

Associate Degree Nursing

Technical Courses Credits  Hrs.
*MS003T  First Aid & 6
*MS004T  CPR i 12
*NSG02U  Mstrology i 12
*NS013U  Nufrition 2 24
*NS003U  Mursing | (Fundamentals of Nursing) 9 156
*NS004L  Nursing it {Introduction to Medical-Surgical

Nursing} 10 180
"NSO05U  Nersing ! (Maternal & Child Nursing) 127 228
*NSOCBY  Naursing IV ADN {Medical-Surgical Nursing} 13 252

NS007U  Nursing ¥V (Medical-Surgleat Nursing) 12 240

NSO08U  Mursing VI (Psychiatric Nursing} 0 180

NS009U  Nursing VIl (Advanced Maternal-Child Nursing) 12 248

NSOOTU  Changing Patterns in Health Care 2 24

NSO10U  Nursing VI (High Priority Care 16 338

and Management Principles)

NS011U  Nursing IX Seminar 2 24

NS012U  Agvanced Placemeat Seminar ADN 1 12
*NSCG17V PN Nursing Seminar (LPN) 2 24

Related Courses
*BYOOEU  Basic Anatomy and Physiciogy 4 60
*PY002T  General Psychology B I 48

= *CM204T. .- Speech Communication.. Y. o 48
*BYQ42T  Microbiotogy 4 84

*PY020T  Psychology of Growth & Development 4 48

CMAMT  Composition | 4 48

Cimiii7T  Composition i Technical Wriing 4 48

500047 Introduction o S\; iology 4 48

300087 Social Problems 4 48

YOOBY  Homeostatic Physiology 4 48
® Clectives 4 48

Licensed Practical Nursing

*The LPN curriculum is composed of the technical and
related ADN courses marked with an asterisk.



Drafting and Design
Department

Architectural Drafting

The Architectural Drafting program is designed to
prepare individuals for entry employment in architects’
offices. Normatly, this involves the drawing or redraw-
ing of plans, elevations, details, plumbing, and elec-
trical and mechanical layouts. Aftention is given to ac-
curacy, neatness and proper drawing procedure. The
type of drawing is primarily of commercial construction
rather than of residential.

Upon completion of the required 74 quarter credit
hours, the graduate will receive a diploma.

Technical Courses Credits  Hrs.
GRO32U  Architectural Drafting | 13 288
GRO33U  Architectural Drafting # 13 288
GRO34U  Architectural Drafting 11 240
GRO35U  Architectural Drafting IV 14 438
GRO36U  Basic Mechanical/Electrical 2 24
CS033U  Estimating 3 36

Industrial Technologies

CS034U  Presentations 2 24
050350 Construction Materials 3 36
CS036l  Construction Methods 3 36
Related Courses

MADHIY  Mathematics | 3 36
MAQO3U  Mathematics Ii 3 35
CM002U  Communication Skills § 3 38
PYO03U  The Profession 1 12

Graphic Arts

The Graphic Arts program introduces the student to
the basic fundamentals of the graphic arts industry,
beginning with the history of graphic arts, printing pro-
cesses, functional typography, lithography, tayout and
design, mathematics and bindery operation.

Advancing through the program, the student wiil
learn more about lithography, inciuding camera and
darkroom, photo-composition, paste-makeup, theory of
color, image assembly and piatemaking, and offset
presswork. In the final stages the student wil} become
familiar with management problems, estimating, pro-
duction control, plant organization and layout, In-
dustrial relations and related technical data.

Upon completion of the required 69 guarter credit
hours, the graduate will receive a diploma,

Technical Courses Credits  Hrs.
GROOTU  Layout and Design 5 108
GRCOSU  Typography 3 60
GRO11Y  Copy Preparation | g 192
GRO12U  Copy Preparation H 4 a0
GRO30U  Copy Preparation dil 3 72
GRO4BU  Copy Preparation IV 3 72
GRO19U  Platemaking | H 18
GRO20U  Platemaking ¥ i 18
GRO47U  Platernaking #i 1 24
GROZ1YU  Process Camera | 1 30
GRC22U  Process {amera li 3 60
GRG23U  Process Camera i 2 36
GRO24U  tmage Assembiy | 1 36
GRO25Y  image Assembly 2 42
GRO26U  image Assembly il 3 50
GRO27U  Offset Presswork 1 4 72
GRO2BU  Offset Presswork |1 4 84
GROZ9U  Offset Presswork (1 4 84
GR043U  Phototypselting 3 85
GR044U  Phototypsetting 1 2 48
GRO45U  Phototypsetting 11 1 24
GRO31U  Bindery Operations 1 24
GRG48U  Printing Estimating 2 36
Related Courses
CMOOzZU  Communication Skills i 3 36
and one of the beiow;
CMOO3U  Communication SKills 1! 3 36
PYGO4U  Human Relations 3 38
AMOB1T  Personal Finance 3 36
Typing:
QE014T  Mod, 1 Alphabetic Keyboard 5
DEO15T  Mod. 2 Numbers & Symbois 5
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QE039T  Mod. 25 Individual Prescribed instruction 5
OE039T  Mod. 25 Individual Prescribed instruction 5

{Typing Modules shouid be completed prior to entry; they are a prerequisite
for Phototypesetting | offered in the second quarter.)

Jewelry Making and
Repair Technology

The Jewelry curriculum is designed to prepare the
student for a career as a professional sales person,
repalr person, fabricator andfor designer.

Upon comptetion of the required 91 quarter credit
hours the graduate will be awarded an Associate of Ap-
plied Science degree.

Technical Courses Credits  Hrs.
ATO12U  Design | 3 KZi]
ATO16U  Gem Identification Nat./Mig. 3 36
LWO04U  Ethics & Legal Aspects 3 38
MFO01U  Jewelry Fabrication 4 72
MFO02L  Repair | 3 60
MMOO7U  Cast Jewelry | 3 60
MFOG3U  Repair |l 4 72
MKB00U  Internship (Jewelry Sales) 5 180
or
MFB00U  Infernship (Jewelry Repair) ) 180
ATG13U  Design i 3 48
MKGH0U  Precious Gem Appraisal 2 36
MMQOBL  Cast Jewelry Il ) 96
MKO51U . Advanced Study: Marketing Salesmanship 8 156
or
MFO04U  Advanced Study: Repair 8 156
or
MMO10U  Advanced Study: Casting and Plating 8 156
or
MMOO9Y  Advanced Study: Fabrication and Piating 8 156
or
ATD14U  Advanced Study: Design 8 156
Related Courses
MKOO3T  Principles of Selling 4 48
Efective 7 24
CM1CiT  Compositien | 4 48
PDOOST  Human Patential 2 30
PDOOtY  Personal Development 2 24
CM204T  Speech Communication 4 48
4

MKO18T  Counselor Selling

Mechanical Design Technology

is surriculum includes practical expserience in th

S D

drafting room as well as shops and laboratoriss, but
emphasizes technical studies in the classroom

The program Siressss a hign degree of ability in
analytical problem solving, as well as the ability to

translate ideas and concepts into graphic representa-
tions. Students will gain a thorough knowledge of
mechanical and manufacturing processes, enabling
them to foflow a design to its conciusion in the actual
manufacture and ultimate production of a tool or pro-
duct, The instruction in design provides the student
possessing mechanical and mathematical aptitudes an
opportunity to qualify for work in research and develop-
ment in a wide range of industrial areas ranging from
farm machinery to electronics.

Mechanical Design graduates may be employed as
technicians in manufacturing companies, engineering
firms, and county, state and city government agencies.

Upon completion of the required 119 quarter credit
hours, the graduate will be awarded an Associate of Ap-
plied Science degree. Student may enroll on a fulltime
or part-time basis.

Technical Courses Credits  Hrs.
GROOZU  Mechanical Drafting | 8 128
GROO3U  Machanical Drafting Il 8 120
GROD4U  Mechanical Drafting 1l 8 120
GROO5U  Design Problems ¢ 3 80
GROGBU  Design Problems # 6 144
EGOMY  Statics 7 120
EGOO2U  Kinematics of Mechanisms 8 120
EGOO3U  Dynamics 7 120
EGOC4U  Machine Design 7 120
EGOOSU  Materials Analysis & Testing 2 48
EGO06Y  Strength of Materials | 4 60
EGOO7Y  Strength of Materials | 4 60
MADGTU  Technical Problems 2 48
MHEOOZ2U  Hydrautics 4 60
Related Courses
DPO12Y  Introduction to Basic Programming 3 48
PHOO3U  Heating & Air Conditiening 4 60
ELO26U  Efsctricity 3 60
MAO12U  Technical Mathematics i 5 60
MAQ13U  Technical Mathematics ! 5 60
MAO15U  Technical Mathematics 1} 5 80
MMO01U  Manufacturing Processes | 3 72
MMO0020  Manufacturing Processes |l 3 72
CMO02U  Cormmupication Skills | 3 36
CMO003U  Commurication Skills 1 3 36
CM004U  Technical Reporting 3 36
PYGO4U  Human Refations 3 36
ECOO3Y  Economics for Tachnicians .3 3B
- S0001U - Industrial Organization - T g 36
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The welding program consists of 64 guarter credit
hours and ihres maln ohases, The first s meizgllic arg
welding, commonly referred o as stick welding. A stu-
dent satisfactorily completing this section of the pro-
gram should have the skill required 1o pasgs the
American Welding Society’s Guide Bend Test in three
positions with 3/8-inch steel plate using iow-hydrogen
electrodes. Also included in this section are oxy-
acetylene cutting, Mathematics | and blueprint reading.



The second phase is referred to as combination
welding. This covers semi-automatic, oxy-acetylene,
heliarc, sheet metal cast iron and non-ferrous welding.
It is recommended that students take the first two
phases as a minimum.

The third phase involves the study of the technical
aspects of welding, plus drawing, shop math and com-
munication skills. The set-up and use of production
machinery, welding inspection methods, and a student
project also are included. This provides the students
with the background needed to obtain work in industry
as a supervisor, methods person, inspector or specialist
welder, or in a field of welding sales.

The first two phases of the program are set up on a
modular basis; that Is, students progress at their own
pace within the time allotted. The lessons are self-
instructional and all necessary demonstrations are pro-
vided on videotape. Instructors provide individual help
as necessary. Students can enroll at any time if space is
available.

Upon completion of the first phase and the second
phase, the graduate will receive a certificate. Upon com-
pletion of the third phase the graduate will receive a
diploma.

Technical Courses Credits  Hrs.
MMO11V  introduction o Arc Welding 1 26
MMO25Y  Weaving the Electrode 5 12
MMO28Y  Flame Cutting 1 18
MMOZ6Y  Intracluction 1o Joint Welding 1 28
MMO27V  Powdered iron Weld Methods i 28
MMO29V  Buit Joints: Flat 1 30
MMO3Z0V  Horizontal Weid Techniques 1 24
MMO31V  Vertical Welding Techniques 1 26
MMO32Y  Overhead Welding Techniques 5 18
MADT1U  Mathematics | 3 36
MMO34Y  Blueprint Reading for Welders 3 36
MMO33V  AW.S. Test; Low-Hydrogen Electrodes 35 78
MMO17V  Semi-automatic Welding 3 80
MMO35V  Oxy-acetylene Light-Gauge Steel Weiding 1 20
MMO36Y  Oxy-acetyleng Heavy Steel Weiding 1 20
MMO37V  Brazing and Silver Soider 1 20
MMO038Y  Oxy-acetylene Cast lron Repair 1 20
MMO33V  Oxy-acetylene Non-Ferrous Materials 1 20
MMO1SY  Heliarc Weiding 5 104
MMO20V  Special Arc Welding Techniques 3 60
MAQO3U  Mathematics # 3 36
MMO32U  Production Machinery 2 56
MMO22V  Welding inspection 2 56
MMO23Y  Student Project P 56
MMO24V  Welding Technology 4 60
Related Courses

GREO1Y  Graphic Skills 2 36
MAOGAU  Mathematics [H 2 35
CMO02U° Communication Skills | 2 36
PYQO1V  Human Relations and Shop Supervisicn 1 24
Special Courses

MMO10V  Welding for Auto Mechanics 2 43
MMO12v  Welding Special Projects 2 48
MMOB5Y  Pipe Welding Technology 8 160

Ingustrial Technologies

Environmental Science
Department

Analytical Laboratory

The Analytical Laboratory program is designed to
develop the foundation for work in agricultural,
chemical and environmental laboratories. The program
stresses the basic laboratory techniques, skilis and
safety required for successful employment.

The Analytical Laboratory program features a com-
bination of general education, basic science education
and lahoratory experience. The program provides
hands-on expetience in working with a variety of en-
vironmental and agricultural samples.

Upon completion of the required 53 quarter credit
hours, the graduate will receive a diploma.

Technical Courses Credits  Hrs,
EVD53U  Basic Laboratory Skilis 2 36
EVD45U  Water Analysis 2 48
£V043U  Basic Environmental Science 3 48
EV048U  Wastewater Analysis 2 48
EV(32U  Basic Chemical Instrumental Methods 3 60
EVO39U  Environmental Analysis 2 48
EV034U  Ag Product Anaiysis 2 48
EV035U  Special Projects P 48
FV033U  Lab Management & Safety 2 24
Evoadl  Quatity Contro! Product Analysis 2 48
Related Courses
CROO1T  Principles of Chemistry 4 60
EVO58U  introduction to Quality Control 3 48
ELOB4Y  Basic Electricity 2 24
CHO02T  Fundamentals of Organic Chemistry 4 60
PHOO1U  Applied Physics | 2 36
MAD124  Technical Mathematics | 3 36
CMOG2Y  Communication Skills | 3 36
CHOO3T  Fundamentais of Biechemistry ] 60
Math Elective 4-5  48-60
Flective 2 24

Water and Wastewater Technology

This program prepares students for employment in
the areas of wastewater collection and treatment, water
treatment and distribution, and laboratory analysis in
water and wastewater facilities. Job opportunities are
available with municipal and private laboratories,
regulatory agencies and engineering firms.

The curricuium consists of classroom, laboratory and
practical field iearning experiences. A pilot scale water
and wastewater treatment facility is located on campus
and provides students with training experience in a
functioning treatment plant.

Four career options are offered through the Water
and Wastewater program. Two certificate options, one
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Technical Courses Credits  Hrs.
“EVO54U  introduction to Water & Wastewaier Treatment 2 24
*EVO53U  Basic Laboratory Skills 2 38
*EV0S2U  Water and Wastewater Plant Administration 2 24
*EVOSIL Pumps 2 38
*EVOSOL  Wastewater Treatment 4 72
*EVO49L Wastewater Analysis 2 48
*EV048L  Lagoons 2 24
*EV047U  Wastewater Collection 2 36
*EV046Y  Water Treatment 4 60
*EVO45U  Water Analysis 2 48
*EV0448  Water Supply & Distribution 4 72
*EV043U  Basic Environmental Sclence 3 48
*EV042U  Water Resources 2 24
*EVO41U  Activated Sludge Treatment 2 36
“EV04GU  Studge Treatment & Disposal 2 35
*EVO39U  Environmental Analysis 2 48
*EVO38U  Treatmest Plant Operation 2 48
*EVO35U  Special Projects 2 48
*EVO36U  Wastewater Treatment Plant Troubieshooting 1 24
*EVQ37YU  Interaship 12 480

or
*EV(55U  Supervised Plant Operation 12 288
- Relalted Courses = R
*MAQ12U  Technical Mathematics | 4 7 48
*CMOG2U  Communication Skills | 3 36
*CHOO1T  Principles of Chemistry 3 36
*EL084U  Basic Electricity 2 4

EVOD3U  Laboratory Management & Salety ? 24

Pa0G5Y  iows Government: Today and Tomorrow 4 48

BY030T  Princinles of Biology 4 60

BYS32T  Envirpnmsnial Biclogy & 8

CMO04Y  Technical Reporting 3 36

PY004U  Human Relations 4 48

EC015T  Principles of Business Economics 4 43

CM0O03U  Communication Skills 1 3 36

Electives 8-10 120

industrial Technologies

in water treatment and the other in wastewater treat-
ment, are designed for the part-time student with a day
and evening format. Students may enter the certificate
programs fall, winter or spring quarters. Upon comple-
tion of the required 27 quarter credit hours, the graduate
will receive a certificate.

The water and wastewater treatment diploma option
is comprised of day classes with entry each fall and
winter, Upon completion of the required 68 quarter
credit hours, the graduate will receive a diploma, and
will be eligible to take the lowa Grade | water and
wastewater certification exams.

Students may enter the associate degree program in
the fall, winter or spring and attend classes during the
day. Upon completion of 105 quarter credit hours, the
graduate will be awarded an Associate of Applied
Science degree# and will be eligible to take the lowa
Grade | water and wastewater certification exams.

Associate in Water and
Wastewater Technology#

Water and Wastewater
Treatment Diploma

*The diploma curriculum is composed of the technical
and related Associate degree courses marked with an
asterisk.

Water Treatment Certificate

Technical Courses Crecits  Hrs.
EVO54Y  Introduction to Water & Wastewater Treatment 2 24
EV053U  Basic Laboratory Skills 2 36
EV052Y  Watler & Wastewater Plant Administration 2 24
EVOS1U  Pumps 2 36
EVO46U  Waier Treatment 4 50
EV045U  Water Analysis 2 48
EVG44  Water Supply & Distribution 4 72
ELOB4U  Basic Electricity 2 24
Related Courses

MAO12U  Technical Mathematics | 4 48
CMO02U  Communication Skitls | 3 35
Wastewater Treatment Certificate
Technical Courses

EV054L  Introduction to Water & Wastewater Treatment 2 24
EVO5H3YU  Basic Laboratery Skills 2 36
EVO52U  Water & Wastewater Plant Administration 2 24
EVG51U  Pumps 2 36
EVE50U Wastewaler Treatment 4 72
EVO45U  Wastewater Analysis 2 48
EV048U  Lagoons 2 24
EV047U  Wastewater Collection 2 36
ELOB4U  Basic Electricity 2 24
Related Courses

MAD12U  Technical Mathematics | 4 48
CMOG2F Communication Skills 1 3 35

#New program peading State Department of Public Instruction approvai.

Industrial Processes
and Services Department

ollision
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Auiomiobile coilision repair personnei are empioyed
In body and {ender shops, dealerships and garages that
offer coilision repair services. Other empioyers are
trucking, taxi-cab and bus companies, as well as’
automotive manufacturers. Related areas of employ-
ment for which the Automotive Collision Repair pro-
gram will prepare students are: sheet metal fabrication,
instrumentation, component assembly, alignment and
refinishing.

Use of the skills developed in this program need not
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limit the individual to employment in the automotive
field only. Nor will it restrict empioyment to the im-
mediate area. The scope of job possibilities could easily
expand to many areas of the manufacturing industry,
local, national, or even international.

Students in the program receive training in the full
range of shop processes used to restore damaged
vehicles. Students learn to use hydraulic jacks, rams,
air and electric grinders, sanders, buffers, drills, panel
cutters, welders, torches, paint guns, damage dozers,
alignment tools and specialized hand tools. This pro-
gram seeks to develop in each student a degree of com-
petency in the common skills of the trade. It provides
students with an understanding of the basic technical
knowledge in the field of auto collision repair. The
Automotive Collision Repair program aims to prepare
individuats for entrance into skilled jobs as advanced
learners. When a student completes this program, he
will not be a journeyman.

Upon completion of the required 78 quarter credit
hours the graduate will be awarded a dipioma. To aid
students in tailoring the program to their needs, it
should be designed with the assistance of an advisor.

Technical Courses Credits  Hrs.
MHO18U  Fquipment Reconditioning and Repair 3 60
MMO3GU  Fundamentals of Weiding | 2 48
MHOB7U  Shop Practices and Safety 2 24
MHO74Y  Autc Body Construction and Materials 2 36
MHO70U  Metal Working 6 108
MHO71U  Leading, Filling and Shaping 6 108
MHO72U  Welding of Body Sheet Metal/Frame 3 54
MHO73l  Ghassis Sheet Metal 5 90
MH069U  Bogy Shell 5 84
MHGS8U  Body Glass and Trim 5 84
MHO75U  Infericr Vinyl Plastic and Urethane 2 42
MBEO76U  Body/Frame Relationships 2 42
MHO77U  Damage Estimate Analysis 1 18
MHO78U  Accessories lastallation and Repair 2 36
MHO78U  Refinishing | & 108
MHOB0U  Refinishing Il 8 108
MHO81U  Refinishing 11 B 108
Related Courses

CMO020  Communication Skills | 3 35
MADT1U  Mathematics | - Industrial 3 36
PYOG4l:  Human Relations 3 36
AMOO3U  Business Practices 3 36
PHO11U  Mechanisms 2 24

Automotive Technology

The Automotive Mechanics programs are planned to
provide students with entry level employment skills and
more, including courses in automotive-reiated
managerial areas. They are designed for those who
would seek employment in any of the varied occupa-
tions connected with automotive mechanics.

Three programs in automotive mechanics are offered
by the college: an associate degree program, a diploma

industrial Technologies

program and a certificate program. Depending upon a
student’s individual needs, he/she may elect 1o take any
of these. The student’s program of study is designed
with the assistance of an advisor.

The Automotive Technology associate degree pro-
gram involves completion of a basic core of instruction
and features courses involving technical and related
areas of instruction. During the first year of the pro-
gram, students work on basic fundamentals in the
areas of gasoline engines, tune-up, alignment, and a
variety of other areas of the automobite, Upon comple-
tion of the required 119 quarter hour credits, the
graduate will be awarded an Associate of Applied
Science degree.

Automotive Mechanics

Automotive Mechanics is a diploma program, involv-
ing a basic core of technical studies in automobile
maintenance and other reiated areas. The goal of the
diploma program is to provide the student with enough
training to become a generalist in the automotive field.
This means, upon graduation, the student will have
gained entry-level job skills. Upon completion of the re-
quired 83 quarter hour credits, the graduate will be
awarded a diploma.

Automotive Specialist

The Automotive Specialist program offers courses for
the general service technician and tune-up specialist.
These courses are designed for students who wish to
take less than a one-year program. The certificate pro-
gram requires a minimum of 39 quarter credit hours for
completion.

Automotive Technology

Technical Courses Credits  Hrs.
**MHO67U  Shop Practices and Safety B 108
**MHO30U  Fundamentals of Autometive Mechanics 6 108
**MH0O19U Eguipment Reconditioning and Repair 3 60
**MMO30U  Fundamentals of Welding | 2 48

*MHO13Y  Engines ! 3 60
*MHO058U  Engines ii 5 a6
*MHO37U  Basic Tune-up 6 108
*MHOB4U  Front End Service 6 108
*MHO16U  Power Transfer Systems | 2 36
*MHO18LF  Power Transfer Systems | 2 38
*MHO31U  Brakes & 120
*MHO034U  Vehicie Inspection 2 24
*MH036U  Fuel Systems B 108
*MHO50U  Diesel Fuel Systems | 2 36
*MH032U  Electrical Systems | 3 48
*MHO33U  Edectrical Systems 1 5 96
*MHO86U Cooling Systems 4 72
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MHO35U  Automative Engine Qverhaul 6 132
MHOB54 Advanced Alignment 3 60
MHO38U  Advanced Tune-Up ] 108
MMO3tU  Fuadamentals of Welding Il 3 66
MHO040U  Power Trains B 108
MHO42U  Vehicular Alr Conditioning 6 108
Related Courses
*CM002U  Communication Skids | 3 36
*MAD11}  Mathematics | - industrial 3 36
*PY004U  Human Relations 3 36
*AMOG3U  Business Practices 3 28
CM003U  Commusication Skilis il 3 36
AMOB1T  Persenal Finance 3 38
*PHO11U  Mechanisms 2 24

*Required for diploma
**Required for 1st quarter minimally

Marine and Small Engine Mechanics

This program leads to employment in the growing
tields of lawn and garden equipment repair, marine and
small engine repair, and turf and recreational vehicle
repair. Students in the program study engine electrical
systems, hydraulics, power transfer systems, gasoline
engines, welding, fiberglassing and sheet metal work,
Students spend approximately 60 perceni of their class
time in the laboratory learning the skills reguired for
employment as a marine and small engine mechanic.

interested students may enroll for any course any
quarter except the spring quarter. To be sligible for en-
try in the spring quarter, a student must have had
previous training (fall and winter quarters) or experience
in the field. Students may elect to generalize or
specialize in the spring quarter.

Upon completion of the required 61 quarter hour
credits, the graduate will be awarded a dipioma.

Technical Courses Credits  Hrs,
MHO024  Hydraulics | 3 60
MHO32U  Electrical Systems | 3 60
MHO33U Electrical Systems 1l & 96
MHO13U  Engines | : 3 .. 80
CUMHGS9U  Engines i TR 96

MHG16U  Power Transfer Systems | 3 48
MHOt8U Power Transfer Systems il 3 &0
MHOS0L  Diesel Fuel Svstems | 4 72
MHOZ1U  Unit Diagnosls and Ovarhaul | 8 156
WALINEA4 1 bimid Fllamimanin amsd Mieacleaad b o .
P LT E11% u:uguuaw CGHAO wYURiauw b 3] (X5 ]
MHOB7U Shop Practices and Safely 1 12
MHOA5L  Tao! Crih Dperation 1 18
MHO18U  Equipment Reconditioning and Repair 2 35
MMO30U  Fundamentais of YWeiding | 2 48
MH(63L  Technical Manual interpretation 1 12
Related Coursas

CMO002U  Communication Skills 1 3 36
PYO04L  Human Relations 3 36
AMOGIL  Business Praclices 3 36

Electro-Mechanical Technology

Option I: Communications Electronics
Option l: Electrical Equipment Servicing

The Electro-Mechanical Technology program allows
the student to choose between two majors, and each
major has a one-year and a two-year course option, The
choice depends upon the area of interest and the
degree of technology desired.

The first year of the Communications Electronics op-
tion provides the individual with an electronics
background in audio amplifiers and radio receivers,
both AM and FM. An additional six-week summer
quarter is offered for students desiring television
receiver servicing training only. Upon completion of the
required quarter credit hours a diploma will be awarded.

The second year provides training in transmitter cir-
cuits, television circuits, video and audio drives, broad-
cast studio operation, computer programming, and
methods of troubleshooting systems consisting of
medical electronics, fiber-optics, and robotics. Upon
compietion of the required quarter credit hours, the
graduate will be awarded an Associate of Applied
Science degree.#

The first year of the Electrical Equipment Servicing
option provides the individual with an efectrical and an
electronic background. Included are residential wiring,
electro-mechanicai devices such as motors and
generators, and basic electronics. An additional six-
week fourth quarter is offered for students desiring air-
conditioning and refrigeration training only. This
qualifies the student for an entry-level job in the areas
of residential wiring, general plant maintenance, and
large appiiance servicing. Upon completion of the re-
quired quarter credit hours a diploma will be awarded.

The second year curriculum, under development for
the future, will provide the training needed in refrigera-
tion and air-conditioning, pneumatic controls, and elec-
tronic environmental controts. Other refated subjects
will include computer operation and programming.
Upon successful completion of the required quarter
credit hours the graduate will be awarded an Associate
of Applied Science degree. Career relaled- areas aie

- refrigeration.. and = air-conditioning- apprentice; . 'en-
vironmental control technician, process control and in-
strumentation servicing, and electronic-electrical equip-
ment servicing,

mehil o

Technical Courses Credits  Hrs.
ELO29U  Electrical Cirouits | 8 132
ELG79U  intro. to Electricity & Electronics ] 98
ELO30U  Electrical Circuits i 8 132
ELO76U  Solid State | 8 132



ELOTBY  Shop Methods 2 48
ELO77U  Solid State Il 7 120
ELOO7Y  Communications Circuits | 6 96
ELO734  Digital Circuits | 3 48
ELODBU  Communications Circuits i 8 36
ELO74U  Digial Circuits 11 3 48
EL084Y  Television Servicing 8 144
ELG72U  Communications Circuits i} 6 98
ELO7HU  Digital Circuits 1 3 48
£L080U  Mechanical Davices 10 180
ELGB1U  Intro. to Medicat Electronics 4 60
ELOB2U  Fiber Optics 4 50
ELOB3U  Robotics 4 B0
ELO7HY  Bask Programmiag for Technicians 4 60
Related Courses

CM0026  Communication Skills | 3 36
MAD12:  Technical Mathematics | 4 48
PY004l  Human Relations 3 36
CMOC04U  Technical Reporting 3 36
ECOG3U  Economics for Technicians 3 36
MAQ13L  Technical Mathematics i 4 48
Electrical Equipment Servicing Option
Technical Courses Credits  Hrs,
ELO28U  Eiectrical Circuits | 8 132
ELOT8U  Shep Methods 2 48
EL085U  National Eiectrical Code 3 43
ELOBBY  Residential Wiring 3 €0
ELO3CU  Electrical Circuits 4 8 132
ELO76U  Solid State | 8 132
ELO87U  Motors and Transformers 5 84
ELG88U  Motor Control Gircuits 4 60
ELOBSU  Air Cenditioning & Refrigeration i 8 120
ELOS0U  Alr Conditioning & Refrigeration !! 7 108
ELO79L  Introduction to Electricity and Electronics 8 96

Industrial Technologies

Relaied Courses

CM002U  Communication Skills | 3 36
MAD12U  Technical Mathematics | 4 48
PY004U  Human Relations 3 36
PHOOSU  Applied Physics i 4 B0
ECO03Y  Econgmics for Technigians 3 36
Courses to be added in the near future
ELO92U  Heating, Ventilation & Air Cond, Systems 3 48
DPO10T  intro. to Microcomputers & Data Processing 4 60
CMa04y  Technical Reporting 3 36
PHO1OU  Applied Physics Il 4 80
MAD13U  Yechnical Mathematics I! 4 48
ELO93U  Applied Industrial Electronics 7 120
ELO94U  Heating, Ventilating & Air-Cong. Controls | 5 84
ELGB5U  Heating, Ventiiating & Air-Cond, Controls 1| 7 108
ELO7IU  Basic Programming for Technicians 4 60
ELO91U  Fundamentals of Air Conditioning and

Refrigeration g 156

{6-week summer quarter option only)

Electronics Engineering Technology

Option |: Computer Technology
Option 1i: Communications Technology

Electronics Engineering Technology is oriented
toward research and development electronics. The ma-
jor emphasis is on circuit analysis, basic design,
modification and troubleshoocting. Successful comple-
tion of the Electronics Technology program gualifies
the student for an entry-level job as a research and
development technician, an engineer associate, or as
an instrumentation technician in certain indusiries.
Other occupations include field engineer and technical
sales representative.

Graduates of the Elecironics Technology program are
qualified to pursue any area of electronics as a career,
However, during the last quarter of study the student is
given the option of concentrating in either computer
technology or communications technology.

Upon completion of the required 126 quarter hours
the graduate will be awarded an Associate of Applied
Science degree.

Technical Courses Credits  Hrs,
ELOGILG  Introduction to Electronics Laboratory 3 60
ELOQ2U  Electric Girguits 1 6 84
ELO03Y  Electric Cirguits I B 84
ELO3BL  Active Devices | 6 a6
ELO15UG  Active Devices I 6 96
ELOS2U  Dightat Principles 6 84
ELO13U  Active Devices Il § 96
ELO0BU  Communications Electronics 5 60
ELO33UG  Tests and Measurements 3 60
ELOGTU  Microprocessor Fundamentals 4 B0
ELO34U  Transform Circuit Analysis 4 60
ELQ12U  Transmission Sysiems 6 84
ELO58U  Design Profects | 2 36
ELOBOU  Microprocessor interfacing 4 60



56

industrial Technologies

Computer Option

ELO63t  Microprocessor Software 4 50
ELOB5U  Advanced Microprocesser Interfacting 4 60
ELOBGL  Introduction to Robotics 4 60
ELOB7U  Digital Diagnostic Techniques 4 60
Communications Option

ELO68U  Electronic Technological Trends 3 36
ELOS9U  Design Projects ! 4 84
ELOBOU  Practical Communications Systems 5 60
ELO70U  Radie Frequency Design 4 80
Related Courses

MAD12U  Technical Matkematics | 4 48
ELO71U  Basic Programming for Technicians 4 80
CM002Y  Commuaications Skilt | 3 35
MAO13U  Techaical Mathematics i 4 48
CM0O3U  Communications Skiil # 3 36
FY004U  Human Relations 3 38
PHOQIU  UTC Physics | 4 60
MAQ15U  Technical Mathematics i) 4 48
ECO03U  Economics for Technigians 3 36
PHOG2U  UTC Physics || 4 60
PHOOBU  UTE Physics #i 4 60
CMOG4U  Technical Reporting 3 36

Ma_chinist

The machine shop curriculum is planned to prepare
students to enter the machinist trade and to become
skilled machinists or machine operators. A balance of
practical shop work and related instruction provides a
sclid foundation for advancement in the trade. Related
instruction includes shop math, blueprint reading and
machine technology. The practical shop work is in-
dividualized so that students can progress at an ac-
celerated pace.

Students learn the care and use of precision measur-
ing and ifayout tools, and develop skilis on basic
machine tools and production machines. Basic
metallurgy and heat treatment of steel also are covered.

The three machinist options are: the two daytime
classes which meet approximately 30 hours per week,

- and-the evening machinist offering which meets 26
= hours per week: Each program has a total of 1032 clock -

hours and 53 credit hours.

Slarting times are as follows: morning class, fall
auarter; afternoon class, winter quarter; the part-time
evening class offers open envoilment starting any
guarier.

Upon completion of the required 53 guarier credit
HOUNS the graduate will receive a dipioma,

Technical Courses

MMO21U  Machinist Theory & Practice |
MMO022U  Machinist Theory & Practice Il
MMO23U  Machinist Theory & Practice 111
MMG24U  Machinist Theory & Practice iV
MMO025U  Machinist Theory & Practice V
MMO26U  Machinist Theory & Practice Vi
MMO27U  Machinist Theory & Practice VII
MMO028U  Machinist Theory & Practice VIII
MMO29t Machinist Theory & Practice IX
MMGI2U Machinist Math & Blueprint Reading §

-MMO13U  Machinist Math & Blueprint Réading 7.

MMO14U  Machinist Math & Biueprint Reading 1}
MMO150  Machinist Math & Blueprint Reading IV

1 o) P Ot o
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Community Education

Community Education
Courses

In keeping with its philosophy of tifelong learning, the
Community Education Division of Kirkwood Community
College has developed a wide variety of credit and non-
credit courses for persons who want to continue their
education. These are designed for personal growth, as
well as for career preparation or skill upgrading. Many of
these courses are offered for the recreational oppor-
tunities they provide and the personal enjoyment they
bring, while others provide a chance to learn a skilf with
which to earn suppiementary income.

Instructors for these classes are sought out from
among civic, business, industrial and cultural leaders
throughout Kirkwood’s seven-county area, to make
available thelr expertise to the entire community. All
classes are conducted with the philosophy of Communi-
ty Education in mind—that “learning is enjoyable and
should be the means to individual growth for every
citizen of this area.” Sociability and sharing are integral
parts of this facet of Kirkwood’s educational offerings.

New classes are offered on a quarterly basis. Informa-
tion regarding specific class offerings is available from
the Community Education Office on Kirkwood's main
campus or from any of the college’'s Community Educa-
tion centers.

Community Education Centers

Kirkwood has Community Education centers at eight
locations. The centers offer High School Completion
classes, Adult Basic Education instruction, high school
refresher courses, G.E.D. preparation, tutoring, voca-
tional classes for high schoo!l students (secondary pro-
gram), general interest/part-time suppiemental courses,
and in some cases, college credit courses. The eight
centers are:

towa City Community Education Center
1816 Lower Muscatine Rd
fowa City, la. :

" Phone: 338.3658

Lincoln Community Education Center
Q+h Q-} ::nrl 18”-1 J’\un Q\Ar

Cedar Bapids, la,
Prione: 386-G142
ﬁth St and 10th Ave
Marion, fa.

Phone: 377.2216

Monticelio Community Education Center
Plastic Lane

Monticello, la.

Phone: 465-5669

Washington Community Education Center
322 8. Avenue D
Washington, la.
Phone: 653-4655

Wiltiamsburg Community Education Center
200 West Street
Williamsburg, la.
Phone: 668-2461

Hartwick Learning Center
Hartwick, ia.
Phone: {515) 525-2153

Vinton Community Education Center
1002 G Ave.

Vinton, la.

Phone: 472-4239

Programs to Meet the
Varied Needs of People

Secondary Programs at Kirkwood

Secondary programs at Kirkwood is a cooperative ar-
rangement with area high schools to supplement the
high school curriculum in vocational preparatory pro-
grams. Students are transported from their local high
school to the nearest Secondary program center for a
portion of a school day.

Secondary programs at Kirkwood enable the student
to acquire and demonstrate the skills necessary for
entry-ieve! vocational careers in welding, data process-
ing, auto mechanics, health occupations, child care,
building trades, horticulture, agriculture and vocational
business.

For more information contact your locat high schooi
counselor or the nearest Kirkwood Community Educa-
tion center.

General inferest and
Recreational Classes

Generai inieresi and recreationai ciasses are de-
signed for aduits who are not interested in earning

acadeinic oredil, bul who wish 10 furiiier their educailon
informally, enrich their cultural lives, impro"e their
S"“,S'Ca. fiiness or Hs;ylu?(ﬁ}‘ Bi8iT pBIstnas cnlu:c!;uy

These types of classes are self-supporting and of
fered as a community service in cooperation with locai
school districts, Classes are available in many areas. A
few examples are:

AREAS EXAMPLES

Arts and Crafis Batik, Pottery, Macrame
Special Interest Foreign Language, Astrology
Recreation Aerobic Dance, Volleybalt



Supplementary Vocational Classes

These classes are designed to help persons seeking
ioh enrichment or upgrading. Classes are held at
business and industrial sites as weli as on the Kirkwood
campus and in local high schools. The time and loca-
tion of the classes vary. The subject areas include:

AREAS EXAMPLES

Health Geoupations Nyrse Aid, Anatomy and Physiclogy, EMTA
Trade 20d Indusiry Woodwerking, Aute Mechanics

Business and Office Sherthand/Typing, Cifice Skills

Home and Family Microwave Gooking, Family Dynamics
Personal Development Assertiveness Training, GCommunicatien
Agriculture Houseplants, Animal Nulrition, Gardening
Business/ Management Supervision, Delegation, Business Writing

In-Service, Seminars, Workshops

Kirkwood provides in-service, seminars and
workshops to meet the varied needs of people,
husinesses, industries and communities. Many courses
have been developed and are now available. Others
tailored to individual needs are developed as requests
are made. Current program areas inciude:

Trades and Industry

Business/Management

Recreation

Small Business Training

Health Occupations

Agriculture and Natural Resources

Home and Family

Re-licensing: Nursing, Real Estate, Cosmetology,
Insurance

Community Education

Transfer and Vocational Credit
(District Instructional Services)

The District Instructional Services Division, in
cooperation with the credit programs of the college, of-
fers credit extension courses in locations throughout
Kirkwood’s seven counties. Open to adulis with a high
school diploma, these courses inciude ciasses in
Engiish, mathematics, foreign fanguage, fine arts, the
humanities, social science and classes in vocational-
technical areas.

Many of the courses are offered through the coliege's
Telecommunications System ai Kirkwood’s various
Community Education centers and iocal high schools.
In addition, the coliege's Off-Campus Coliege Credit
Degree program makes it possible to complete an
associate degree in several sublect areas, including
liberal arts and vocational-technical areas, through a
combination of Telelink and television courses offered
sach quarter. College credit courses are also offered at
towa Glty’s West High School, Cedar Rapids Kennedy
High School and Marion High School.

High School Completion

The Community Education Division provides the op-
portunity for adults to work toward the compietion of
their high school education. Kirkwood offers ciasses at
various focations in the seven-county area and in-
dividuatized programs are available at Kirkwood’s Com-
munity Education centers. These programs are free to
aduits. A high schoo! graduation ceremony fakes place
each spring.
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Correspondence Studies

High school completion by correspondence is made
possibie by the Community Education. Division of
Kirkwood through a variety of courses. There is no limit
on the number of courses a student may take. However,
the transfer of such credit to institutions other than
Kirkwood is an optional matter for the accepting institu-
tion.

Enroliment for students who are considered actively
enrolled in their local high schools is subject to the con-
sent and approval of those schools, Prospective cor-
respondence students who are not enrolled efsewhere
may enroll in this program at any time,

The following courses are available through the
Kirkwood h:gh school correspondence program:

Algebra|

s Algebrac

American Guvernment |

American Government i
Appliad Business Law |
Applled Business Law I
Consumer Ecenomics
Consunee Ml |
Consumar Math §|
gasantials of Englich |
Essentials of English i
General Business |
General Business I
General Mathematics |
Geomelry |

Geametry 1l

Health for Young Adults | ~

5. Health for. Young Adults 1.y i

individualized Reading |
Litarature |

Madern Earth Science |
Modorn LZarth Scignce &
Modern Life Science
Madern Life Science &
Physics 1

Physiog Ul

Sociclogy |

Sociclogy H
Understanding the Newspaper
1.5, History !

U.S. History It

World Ristory |

Worlc Histery Il

Adult Basic Educati_onIRight to Read

This area of learning is offered to help persons im-
prove their basic academic skills up to the eighth-grade
ievel.

The classes are iocated throughout Kirkwood's
seven-county area and are scheduled at times conven-
lent to students. Students may continue their work to
prepare for the General Education Development test
(GED) or earn credit toward a high schoo! dipioma. Com-
munity Education centers located in Cedar Rapids, Hart-
wick, lowa City, Marion, Monticello, Vinton, Washington
and Williamsburg provide flexible hours and in-
dividualized instruction for those who prefer this ap-
proach to learning.

The Right to Read program is unigue, in that adults
desiring to read better are assigned a tutor, who is a
voiunteer from the community. The participant and tutor
are supplied the necessary learning materials and make
their own arrangements and pians for achieving various
reading goals. Participants receive approximately two
hours of reading assistance per week. The program is
operated through coordinators at Kirkwood’s Communi-
ty Education centers in Cedar Rapids and lowa Gity.

Semi-Trailer Truck Driving

The Semi-Trailer Truck Driving program is designed io
prepare men and women for entry employment in the
trucking industry. The five-week curriculum includes
classroom instruction, individualized student laboratory
learning, driving range instruction and supervised prac-
tical experience driving on highways and interstates,
and in towns and cities.

Graduates of the program are awarded a certificate,
156 college CEUs (Continuing Education Units), and the
opportunity to take the state driving examination on
campus.

Institutional Programs

Programs of learning which include all or a selection
of the previously mentioned areas have bsen set up in

“such institutions as the fowa State Men's Reformatory,"

Veteran’s Hospital, county homes and halfway houses,

Instructional services, consultant services and cur-
ricuium guidance may be arranged for these types of
programs through the Community Education Division,
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STUDENT
AFFAIRS

Counseling Services

The college provides professional counselors io
assist students in vocational and educational pfanning
and in solving problems of a personal or social nature.

The counselors help students make decisions and
plan for their future. Studenis and potential students
have an opportunity for an individual conference with a
member of the counseling staff to consider their high
school and work background, interests and goals. They
are assisted in selecting an appropriate course of

Cstidy.

A student who experiences difficulty or dissatisfac-
tion with a particular curriculum is encouraged to yse
the counseiing service for furiher discussion with a
counselor andfor {or exploration of allernative courses
of action.
students who

desire help in acquiring betier study habiis, developing

satisfactory personal and social relationships, solving
financial problems, selecting a transfer school, and
learning about employment possibilities or help with
job seeking skills.

Counselors are available in several locations on cam-
pus. Students in all programs have access to counsel-
ing services, including those students enrolled in even-
ing classes. Counseling is available from 7:30 a.m. to
8:30 p.m. Monday through Thursday and 8 a.m. to 4 p.m.
on Friday.

Personal Development Courses

Counselors teach several courses designed to help
students deal with issues or develop skills that are
needed in daily living. Human Potential Labs consist of
small group structured experiences that help students
discover and develop their strengths. Career Decision
Making courses are designed to teach students the pro-
cesses involved in carger and life planning. A related
course Career Exploration/independent Study is broken
inte modules which a student proceeds through on an
individual basis with a counselor. Assertive Behavior
Training teaches students how to be less passive or ag-
gressive and shows them how to deal more effectively
with athers. See the course description section of the
catalog for more information about these courses.

Rehabilitation Services

Within the Counseling Department, specialized
counseling services are provided by a fulltime
rehabilitation counselor to students who have met the
eligibility requirements for assistance from the lowa
Rehabilitation Education and Services Branch (RESB),
In addition, financial assistance may be arranged.
Students who have physical, emotional or mental
disabilities which prevent them from getting or keeping
certain jobs may apply for these services, which also in-
clude diagnosis and treatment through community
agencies and medical personnel. Further information
can be obtained from the RESB counselor,

The purpose of the Personal Achievement Depart-
meni is 10 provide an opperiunity for aii studenis to
diagnose, develop and strengthen their skills in the
areas of reading, writing, mathematics, speiling and
study skilis. in addition to this skill deveiopment, we
hope also to help students develop a sense of self-
confidence in their abilities to learn, The program is
located in Benton Hall.



Types of Assistance

An individual may enroll in Personal Achievement
courses for a variety of reasons, both personal and
academic in nature. Some of these reasons may include
the following: _

1. High schoo! graduates who did not gain the skills
necessary to succeed in coliege-level work may wish
to Improve their basic skills before entering a college
program.

2. Adults as learners who have baen away from school
for a while may wish to review their basic skills either
before or along with taking other courses at
Kirkwood. These students may lack confidence in
themselves or their skilis.

3. Currently employed individuals might need to im-
prove themselves in any or all of these areas to re-
main competitive in their career areas.

4. Those individuals who have been recommended to
Personal Achievement by the results of the Self
Assessment tests or by an instructor or counselor,
may decide fo take any one or any combination of
courses to assist them in succeeding in their
academic pursuits at Kirkwood.

Courses Available

The Personal Achievement Department offers
courses in reading, writing, spelling techniques,
mathematics, pre-algebra and basic study skills. All
courses are offered on either an individualized, one-to-
one basis with an instructor, or on a small group basis.
Upon enrofiment, the student’s current skilt level ig
determined through diagnostic testing for the purpose
of identifying his or her strengths and weaknesses in
these academic areas. Then, based on the resuylis of
these tests, a plan of instruction is developed with each
student.

Students may enroli in the reading, writing, math and
spelling courses at any time during the quarter, pro-
vided space is available. These courses are offered for
one to three hours of developmental credit, depending
upon the racommendation of the instructor involved and
his or her interpretation of the student’s diagnostic test.
Study skills is offered on a classroom basis,

A unigue feature of Personal Achievement courses is
that their curriculum and content is related to the
specific subject matter or vocational interest of the stu-
dent being served.

Other Developmental Services

For those students who want to find out what their
current skill strengths and weaknesses are, the Self
Assessment program is offered by the Personal
Achievement Department Testing Center on a weekly
basis.

Student Affairs

The student-to-student tutorial program is coor-
dinated by the counseling deparimeni. Tulors are
students recommended and verified by instructors in
the subject areas they tutor. Any student who identifies
a need for extra help in a subject is eligible for tutoring.
This service is supported in part by Student Activity
funds.

Placement Services

The Placement Office fulfills the following funclions:
1. Helps students to find part-time employment.
2. Assisis graduates to secure full-time employment.
3. Helps to locate suitable work for students who leave
schoo! prior to graduation.
4, Assists former Kirkwood Community Coliege
students to find employment.
5. Conducts fellow-up studies of former students,
6. Endeavors to maintain an accurate picture of employ-
ment needs and trends in the community.
in order to utilize the services of the Placement Of-
fice, students should complete the appropriate forms
for either part-time or full-time employment. Regisira-
tion forms are available in the Placement Office. The
Placement Office should be notified promptly of job ac-
cepiances,

Skill Center

The primary objective of the Skill Center is the
preparation of handicapped and disadvantaged persons
for vocational training or pfacement in jobs. Personal
and vocational goals are established through counsel-
ing between the student and the center’s stafi.

Atrained staff of instructorfevaluators, student super-
visors, vocational counselors and job placement person-
nel are available. Physicians, psychologists and
psychiatrists are available on a referral basis, as well as
services offerad through the Linn County Mental Health
Center, Residential Care Facility, Public Health Nursing
and other social service agencies.

The Skill Center provides unique opportunities for
career exploration, vocational assessment, work adjust-
ment training, academic upgrading, job seeking skillg,
skill development and on-the-job training, with the ob-
jective of making appropriate recommendations for job
placement or vocational training. Additional information
and referral procedures can be obtained by calling
398-5455.
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Financial Aid

The financial aid program at Kirkwood Community
College exists to make possible a college education for
qualified students, Each student and his or her family is
expected to make a maximum effort to meet coltege ex-
penses. However, if it is determined that a family cannot
meet the full costs for a year, assistance will be pro-
vided to the greatest extent possible from the following
sources.

Pell Grants: Grants to needy students.

Supplemental Educational Opportunity Grants: An addi-
tional aid program for those who demonstrate greater
financial need.

National Direct Student Loans: Low-interest
through the college; long-term repayments.
Coliege Work-Study Program: Fifteen to twenty hours of
work per week, built around the student’s class
schedule; minimum wage.

iowa Guaranteed Student Loans: Borrowing from a bank
or credit union. Students may borrow up to $2,500 a
year, but interest cannot be more than 9 per cent. Repay-
ment and interest payments delayed until after gradua-
tion.

State of lowa Scholarship Program: Upper 15 per cent of
high school seniors. Appiication is made through local
high school counselor.

lowa Vocational-Technical Tuition Grants: Full-time
Vocational-Technical students.

Veterans educational benefits: Provided under provi-
sions of G.1. bill and war orphans legislation, etc.
Rehabilitation services: See Rehabilitation Counseling
under Counsgeling Services.

Short-term loans and scholarships.

For specific information, contact the Financial Aids
Office, Room 123, Linn Hall, 398-5488.

loans

Kirkwood Scholarships

The following scholarships are awarded through
Kirkwood Community College. Application dates vary;

the forms and complete information may be oblained . ..

" from the Financial Aids Office.

The Kirkwood Scholar: This scholarship is awarded to

annlianania

applicanis wht Nave Gemonsiiae uthalsu:nH
academic achievement in high school of other studies,
angd whose carger aptitude, leadership anc sar:’c;aai:u..
in commumty act:v;taes best exemplify the community

The Bepartmemal Scholar: Departmental Scholars ate
setected by certain programs from students who have
heen accepted for agmission to Kirkwood, The awards
are made to students who have demonsirated ouistand-
ing career potential in their field of interest, but do not
qualify for other financial aid and would not be abie to
enroll without financial assistance. Kirkwood currently

has several scholarships available under this program.
The Community Scholar: Sponsored by individual
leaders, business or civic clubs in your community, the
Community Scholarship Awards are based on the stu-
dent's academic record, financial need, personal desire
and leadership abilities. Appiicants must be residents
of the community making the award(s) and must have
been accepted for admission by Kirkwood. A communi-
ty selection committee is established with the scholar-
ship sponsor(s). Kirkwood now has several Communily
Scholarships available.

iinority Student Scholarships: Established by General
Mills in 1975, this scholarship program provides
assistance to minority students who have a need but do
not qualify for other types of financial aid. This program
is being supported by area business, industry and
organizations,

Activity Scholarships: Activity scholarships have been
established to recognize special abilities and leader-
ship potential by encouraging students to participate in
extra-curricular activities. Activity scholarships are
established In the following areas: Student Publica-
tions, Student Government, Athletics, Drama and
Music.

Alumni Scholarship: The Kirkwood Alumni Association
established this scholarship program to provide
assistance 1o outstanding applicants whose financial
needs could not be met through other sources. These
scholarships are supported by individual contributions
from alumni and fundraising projects sponsocred by the
Kirkwood Alumni Association.

Student Loans: Student ioan accounts have been
established to assist students in meeting emergency
needs by providing smali, short-term loans, These loans
are administered by the counseling and placement
center.

General Requirements

Any student seeking financial aid at Kirkwood must;
1. Be enrolled or accepted for enrollment in an ap-
proved program, {one that is at least six months in
length and leading 10 a degree or other objective) and
must maintain satssfac’iory pfogress toward me;r
- program objectivess S e
2. Be a citizen or permanent resndent of the Unlted
States.
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When o Apply

The dates for requesting financial aid at Kirkwood are
January 1 to June 1 for ald funds to be awarded for use
in the next fiscal year (July 1 to June 30). Applications
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received after June 1 will be processed f funds are
available. Applications are processed in the order in
which they are received, so students should apply as
early as possible after January 1.

When Aid Is Awarded

Students who will receive aid will be notified by letter
in June or earlier as funds become available. At that
time the student also will learn the amount of aid to be
awarded. Within 10 days after the award letter is re-
ceived, a student must notify the Financial Aids Office
that he or she has accepted the aid. This is necessary
so that funds not accepted can be redistributed to other
students. Dates for awarding of scholarships vary
depending upon the scholarship involved.

How to Apply

The necessary forms and instructions may be ob-
tained by writing or visiting the Kirkwood Financial Alds
Office in Room 123 of Linn Hall, The address is:

Financial Aids Office
Kirkwood Community College
Box 2068

Cedar Rapids, 1A 52406

Application forms are available after January 1 of
each year. #t is considered the student’s responsibility
to make sure all the necessary documents have been
submitted to be considered for financial aid.
Remember, grants are gifts, but loans must be repaid.

Student Affairs

General Student
Information

Student Housing

The college does not provide on-campus housing.
Therefore, all student housing is located in private
facilities off campus.

The college itself does not directly place students in
oft-campus housing. However, the Information Desk in
lowa Hall does maintain a listing of housing to assist
students in localing rooms and apartments. A copy of
the housing list can be obtained by writing or cailing the
Student Activities Office in lowa Hall, 308-5578. If at all
possible, housing arrangements should be made prior
to the date of registration,

Student Accident and
Health Insurance

Students may participate in an optional accident and
health insurance plan. The plan is based on a group
policy. Students may choose between comprehensive
accident and health coverage or accident coverage
only, Students may enroll in these plans at registration
or by contacting Campus Health Services, lowa Hall.

Health Services

Kirkwood's student heaith service, iocaied in iowa
Hall, is staifed daily by a registered nurse under the
direction of a consulting college physician. The service
offers emergency treatment for injury and iliness, and
assistance in obtaining the services of local physicians
if necessary. It will cooperate in every way possible to
administer medical care or carry out instructions of the
student’s personal or family physician. Confidential
counseling on a variety of health-related probiems is
available. Cost of hospitalization, doctor's appoint-
ments, prescription medicine, x-rays and laboratory
fees must be covered by the student,

infant/Child Care Center

Licensed, quality infant and child care is available at
a minimal fee to all persons attending Kirkwood classes
or activities. Kirkwood's infant/child care center is
designed to provide care in a warm, nurturing environ.
ment. Kirkwood students are entitled to use the center
on a full-time or part-time basis and are not limited to
using the center only while attending classes. The
center is open day and evening, depending upon the
needs of the parents.

Professional staff workers gqualified in early
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childhood education operate the center. They are
assisted by students in Kirkwood's preparatory pro-
grams in education, nursing and social services. The
center is located at Kirkwood’s Lincoln Community
Education Center, Sixteenth Avenue and Ninth Street
S.W. in Cedar Rapids.

Parking

All cars parked on the Kirkwood Community College
campus are subject to reguiations imposed by the Col-
fege. These regulations are published each year in the
student handbook and are available at the lowa Hall In-
formation desk.

Bus Service

Bus transportation around Cedar Rapids and to
Kirkwood is provided by the city bus company. The bus
stops in front of Linn Hall, Johnson Hall and alsc at the
East Campus. Special rates are available to Kirkwood
students and bus schedules may be obtained at the In-
formation Desk in lowa Hall.

Food Service

Cafeteria service is available in lowa Hall from 10:30
a.m. to 1:30 p.m. weekdays. An array of a la carte, grill
and deli-bar selections, as well as salads, desserts and
beverages are available. Vending machines are available

in the lowa Hall Coffeehouse, Linn Hail iobby and the
East Campus lounge during all hours that the buildings
are open. ‘

Bookstore

The Coliege Bookstore Is located in lowa Hall. it is
owned and operated by Kirkwood Community College
with all of its assets, obligations and policies under ad-
ministrative control. All earnings are returned to
student-related functions.

Besides maintaining a sufficient supply of textbooks
needed for all courses at Kirkwood Community Gollege,
the bookstore carries a full complement of supplies,
soft goods, gift items, greeting cards and paperback
books.

To help reduce texibook costs, the bookstore
operates a used book facility which allows a student to
sell back a previously purchased book, This also affords
other students the opportunity of purchasing these
used copies at reduced prices. A representative of a
reputable used-book company is on campus at the end
of each quarter during final week for several days. He
will buy back those books being dropped from course
schedules, providing no new edition is pending and pro-
viding the book has a market value.

Bockstore hours are @ a.m. to 4 p.m. Monday through
Friday and 5:30 to 7:30 p.m. Tuesday and Wednesday
evenings during the school year. Evening hours are sub-
ject to change during registration days and summer
quarter.




Co-Curricular Activities

Student Association

The official representative of the students of
Kirkwood Community College is the Executive Board of
the Student Association. Five Executive Board
members are elected in May and one in October. Addi-
tional input is aiso provided by the Council of
Ombudsmen, the Interclub Council and the Finance
Council. The purpose of the Student Association is to:
1. Provide a means of organized student expression in

college.

2. Encourage and promote interest in college affairs
and activities.

3. Provide a means whereby the administration of the
college may be made aware of student needs,
opinions and attitudes.

4. Develop and promote activities that will enrich the
social, cultural and academic life of students at
Kirkwood Community College.

The Student Association offices are iocated in the
Student Activities office on the ground floor of lowa
Hall,

Student Affairs

Publications

Student Newspaper: Communigue, a bi-weekly com-
munity college newspaper is written and edited by a stu-
dent staff with the consultation of a staff advisor. Any
student interested in working on the staff, or in submit-
ting material for publication, shouid contact the Stu-
dent Activity Office in lowa Hall,

Newspaper Supplement: Prism is published by a stu-
dent staff with the consultation of a staff advisor. Any
student interested in contributing or working on the
staff should contact the Student Activity Office.

Clubs and Organizations

The Student Clubs and Organizations on campus
sponsor the majority of activities held during the year.
Approximately one-fifth of the students enroiled at
Kirkwood are club members. Clubs are formed through
academic programs and special interest groups, and
given formal recognition by the Executive Board of the
student government, Faculty or staff are designated as
advisors to the student groups. Each club elects of-
ficers and has a representative on the inter-Club Coun-
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cil, which has the authority to grant permission for
¢lubs to carry out activities. Information about student
clubs can be obtained at the Student Activities Office,
lowa Hall.

Social and Special Events

Special social activities are coordinated through the
Student Activities Office on recommendations from the
inter-Club Council and the Student Programming Com-
mittee. Some of these events take place during noon ac-
tivity hours while other events, such as dances and fifm
festivals, take place in the evening. These events are
open 1o all Kirkwood students and their guests. Informa-
tion on upcoming activities may be obtained from the
Student Activities Office, lowa Hall.

Intramurals

Kirkwood offers a wide variety of both team and in-
dividual activities as part of the intramural program.
New activities are started af the beginning of each term.
All students are invited to take advantage of the oppor-
tunity offered them by the intramural program. Stop In
the Athletic Office in Johnson Hall or call 398-4909. We
hope you will become involved with our intramural
program.

Intercollegiate Athletics

Kirkwood offers an intercollegiate athletic program
for both men and women in a variety of sports. The col-
lege has women's teams in basketball, softball and golf.
The men’s teams include basketball, baseball and golf.
In addition, there are several clubs on campus involving
athletics, the most popular of which is wrestling.
Kirkwood competes with teams from junior colleges in
lowa and bordering states.

Kirkwood belongs to the NJCAA and participates in
tournaments sponsored by the association. All students
at Kirkwood are admitted to all regularly scheduled

athletic contests at no charge. The athistic offices are | 4
: _housed in Johnson Lmll If you have any questions’ re- R

o garding KCC athletics, please stop by the athietic offic

or call 398-4909.
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Admission

it is the policy of Kirkwood Community Coliege to ac-
cept for admission into its Arts and Sciences and
VocationakTechnical Divisions all individuals with
either a high school diploma or its equivalent, as deter-
mined by the General Education Development testing
program. Mature adults who have not completed high
school may be admitted, on an Individual basis, to
various programs offered by the coliege.

Admission to the college dogs not, however, ensure
admission to all programs offered. The college reserves
the right to guide the placement of students on the
basis of counseling, examination, pre-enrollment inter-
views, and past academic achievement.

Generally, admission to programs is granted on a
continuous basis as applicants complete required ad-
missions procedures. Applicants will, therefore, find it

to their advantage to apply as soon as they have de-
cided to seek admission to a program. Prospective
students may apply at any time after beginning their
senior year in high school. Applications are accepted up
to the day of registration in many college programs;
however, i the college staff is to be of maximum
assistance with pre-enroliment matters, applicants
ghould complete their applications weli in advance of
the expected entrance guarter.

Equal Opportunity

it is the policy of Kirkwood Gommunity College not ta
discriminate on the basis of race, color, creed, national
origin, or religion, handicap, age, sex, or marital status
in granting admission to and participation in its educa-
tional programs, coliege activities and services, or inits
employment practices.

Inquiries regarding compliance with state and federal
non-discrimination requirements may be directed to
Dean of Student Affairs or Equal Employment QOppor-
tunity Office, Kirkwood Community College, P.O. Box
2068, Cedar Rapids, lowa 52406.

Admissions Office

The Office of Admissions is located in Room 134,
Linn Hali, 301 Kirkwood Boulevard SW. For admis-
sions information, call the Office of Admisslons,
398-5517.

Admission Requirementis
and Procedures

Materials and procedures required for admission are
listed below. All admissions materiats are to be submit-
ted to the Enroliment Services Office, Room 123, Linn
Hall, Kirkwood Community College, P.C. Box 2068,
Cedar Rapids, lowa 52406.

Arts and Sciences

Kirkwood has an “open door” policy. This permits
high school graduates or equivalent to apply and be ac-
cepted regardless of past academic achievements. The
procedure includes:

1. Application Form: May be obtained from the Admis-
sions Office.

2. High Schooi Transcript: Prospective students, after
submitting an application, should request their high
schoe! counselor or principal to send their final high
school transcript to the Enrollment Services Office.

3. Coliege Transcripts: Transfer students who want to
transfer credits to Kirkwood must submit an official
transcript from each college or university attended
previously.
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4. Student Health Form: The completed student health
form required in some programs, is not submitted un-
til after students have been notified of acceptance.
The form should be sent to the student health center.
Applicants to programs that require a health form
will be notified of the requirement.

Vocational-Technical

Shortly after all admissions materials are received,
an applicant will be notified regarding admission. The
procedure includes:

1. Application Form: May be obtained from the Admis-
sions Office.

2. High School Transcript: Prospective students should
request their high school counselor or principal to
send their final high school transeript to the Enroll-
ment Services Office.

3. College Transcripts: Transfer students expecting to
transfer credits to Kirkwood must submit an official
transcript from each college or university attended
pravicusly,

4. Health Certificates: A health exam is required in
some programs but not until after studenis have
been notified of acceptance. The healih certificate
should be sent to the student health center. Ap-
plicants will be notified about this requirement.

5. Personal Interview and/or Qualifying Examination: A
personal interview and/or qualifying examination
may be required before a student can apply or be ad-
mitted to some programs.

International Students
(Non-immigrant aliens)

Students from foreign countries who wish to be ad-
mitted into regular credit programs and courses must
submit:

1. Secondary school and college transcripts

2. Evidence of adequate financial resources

3. Health Certificate

4. Informaticn showing the degree of mastery of the

English language; A minimum total score of 300 on,

the Test of English as a Second Language (TOEFL)
5. A $100 admissions processing fee

et .. Y PETITN Fna. T L.
tudents from foreign countries or refugees in the
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United States who wish to be admitted o the credit oro-

Aenen be Seediod oo n Somemed | Flam 90 somm
Graman —OGHEN &5 & S8CChG Al b e (U Al b Y T

or older and must submit the following:
1. Apohcation fonm
2. Secondary school and college transcripts
3. Evidence of adequate financial resources

Refugess in the United States who wish to be admit-
ted to the English as a Second Language program on a
non-credit basis should enroll under the procedures that
apply to Adult Basic Education. Interested persons
shouid contact the Community Education Division.

Fommsiesa e e iear b 0 ., H

Community Education

Admission to adult education programs is varied and
flexible. Individuals interested in admission to General
Studies, general adult education, and adult part-time
vocational programs are advised to contact the Com-
munity Education Division at 398-5668 for information
regarding admission and course offerings. See the Com-
munity Education section of this catalog for information
on Kirkwood’s Community Education programs.

Tuition and Fees:

Credit Programs

The following are tuition and fees for credit programs.
They are subject to change at any time.

Residents of lowa (See “Residence Qualifications")
Part-time study: $20.00 per credit hour,

Full-time study: $230.00 (12 credit hours).

13, 14, 15 credit hours each $3 additional.

Students “auditing” or carrying courses for “no credit”
are assessed tuition at the same rate as regular credit
course work. :

Non-lowa Residents (See “'Residence Qualifications’')
Part-time study: $40.00 per credit hour.

Full-time study: $460.00 (12 credit hours).

13, 14, 15 credit hours each $68 additional.

Students “auditing” or carrying courses for “no credit”
are assessed ituition at the same rate as regular credit
work.

International Students (Non-immigrant aliens)

Part-time study: $40.00 per credit hour.

Fuli-time study: $460.00 (12 credit hours),

13, 14, 15 credit hours sach $6 additional.

Students "auditing” or carrying courses for “no credit”
are assessed tuition at the same rate as regular credit
work.

Definiticas of terms used above:

“Full-time study™ 12 quarler hours credit or more in Arts and Sciences. Most regular
Vocational-Techeical Division programs are: considered full-time excent those ess than
12 weeks in lengih. In thess cases, tuition Is pro-raled based on the fength of the
progeanm,

“Part-time study”’  less than 12 quarter hours of credit

$ enioliing al Kirkwood Cornmunity Coliege
assified as residents or nonresidents of lowa
or as international students for admission, fee and tui-
tioh purposes by the ©niroliment Services Cffice. The
decision shall be based upon information furnished by
the student and all other relevant information. The
department is authorized to require such written
documents, affidavits, verifications or other evidence



as are deermed necessary to establish the domicile of a
student, including proof of emancipation, adoption,
award of custody, or appointment of a guardian. The
burden of establishing that a student is exempt from
paying the nonresident tuition is with the student,

The dec¢lsion of the Enroliment Services Office on the
residence of a student for admission, feg and tuition
purposes may be appealed to a review committee. The
finding of the review committee shall be final.

For further information on residence classifications,
contact the Enroliment Services Office.

Special Fees

Most courses in the Arts and Sciences Division and in
the Vocational-Technical Division carry a materials fee,
This fee is paid quarterly. The materials fee ranges from
$.50 per credit hour for predominantly lecture courses up
to $3.00 per credit hour for coursesthat are predominantly
taboratory in nature,

All students pay a student fee each quarter according to
the schedule below:
Sevenormoreenroliedhours...... ... L $10
Lessthansevenenrolledhours ... . ... ... ...... $2

This fee covers a variety of items and services, e.g,,
activities, 1D card, student newspaper, etc.

Registration Fee

All studenis are required to pay a registration fee
each guarier as follows:
Fulltime(1Zormorehours) ... . oot $10
Part-time (lessthant2bhours). ................... $5
This fee covers parking, changes in course registra-
tion, graduation, and a variety of other items usually
charged separately at other colieges.

Other Fee Arrangements

Part-time Vocational: Tuition for part-time vocational
programs depends upon the iength and nature of the
course. Normally, books and malerials are not inciuded
in tuition,

Refund of Tuition

Students who withdraw from the college will receive a
tuition refund according to the following schedule:

Percentage
Time of Withdrawal of Refund
- 18t through 5th class day of term: 75%
—Bih through 10th class day of term: 50%
—11th through 15th class day of term; 25%
—16th through last class day of term: 5%

Policies and Regulations

Refunds will be made only when an “Exit Interview
Form,” signed by a Kirkwood counselor, is filed in the
Registrar's Office. Refunds will be computled based on
the date that the forms are received by the Registrar’s
Office.

During the first five class days of a term, a student
who reduces his/her scheduie below full-time will
receive a 75 percent refund for the difference between
the original tuition paid and the amount applicable to
the reduced schedule.

Full refunds will be made oniy for students who:
{(a.) withdraw for reasons of personal health as certified
by a licensed physician on a form provided by the
Registrar's Office, (b.) are inducted, but not enlisted,
into the nation’s armed services, (c.) are forced to do s0
by college-initiated action, i.e. canceliation of a course.
Fees other than tuition are non-refundable.

Academic Regulations
and Policies

Unit of Credit

A unit of credit is a quarter hour. A quarter hour of
credit is normally given for one hour in class each week
for a period of twelve weeks.

Course Load

Arts and Sciences Division:

" Individuals pursuing 12 quarter hours or more during
any quarter will be considered full-time students. To
earn a degree in six quarters, students should plan to
enrolt for an average of at least 15 hours per quarter,

Students may not carry more than 18 hours of credit
in any quarter without approval of their advisor and the
appropriate division dean.

Students may not take a course for more or less
credit than that assigned in the college catalog or the
schedule of courses.

Vocational-Technical Division:

Individuals pursuing 12 guarter hours or more during
any quarter will be considered full-time students. To
earn a degree in six guarters, students should plan to
enroll for an average of at least 15 hours per quarter.

Part-time course work may be undertaken in many
programs. Students with an interest in attending part-
time in the Vocational-Technical Division are advised to
contact the Office of Admissions for detaits.

Students may not take a course for more or fess
credit than that assigned in the coliege catalog or the
schedule of courses.
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Policies and Regulations

Grading System

The Kirkwood grades or marks and their meanings
are given below:;

A Excedfent I incomplete
B Above Average X Gourse repeated
G Average L **Credit for prior education

0 Below Average OF experignce

P Passing-Credit {11/24/76)

T Credil by examination 3 *Faiting

£ Excused without credit FW **Failure to withdraw
N Audit (371/71)

{ No credit NI **irrespoasible Audit
W Withdrew from course (3/1/71}

*The F grade was discontinued fall, 1972, and reinstated fall, 1981
**Disconlinued grades. Discontinuation date showa.

The grades A, B, C, D, F and FW are included in com-
puting the grade point average.

Credit toward graduation is granted for A, B, C, D, P, T
and L.

Requital of Failing Grades

Students who receive “F” (“failing”) grades at
Kirkwood may request that these grades he changed to
“Q" (“no credit”) when these conditions are satisfied:
1. The student has earned at least 24 quarter hours of

credit since receiving the “F” grade(s) and
2. The cumulative grade-point average earned since

receiving the “F" grade(s) is not less than 2.0.

Forms for filing requests for requital of failing grades
avaifable from Enroliment Services, Room 123, Linn
Hall.

Grade Reports

Grade reports are mailed to students approximately
two weeks after the close of a quarter. Grades will not
be given out over the phone.

Repeating Courses

- Students who ach:eve a persona[ly urasahsfactory .

""'grade in"a Course may, accordmg to procedures de-

scribed below, repeat the course in an attempt for a bet-
ter grade and have the coriginal grade removed and
repiar\ad hy ")( i

musi fiie a nohflcahore with the

Forms for this purpose are avallable In
Provisions of this policy are as follows:

1. Students may repeat a course as many times as they
wish in an effort for a better grade,

2. Students must file notification of their repeat of a
course for a better grade with Enroliment Services

ervices.

fhai‘ uifice,

for each course repetition. :

3. The original grade will be changed automatically to
an “X.” (The “X” carries no credit nor does it affect a
student’s grade point average) A student may not
repeat a course and then choose the better of the two
grades. The repeat grade is always the one that will
be computed as part of the student’s record.

4. Students who withdraw from a course which they are
repeating for a better grade under this policy will
have the original grade re-entered on their record.
Students who have questions regarding how this

policy applies to their own situation should discuss it

with a member of the counseling staff.

Incomplete Grades

A student who fails to complete the assigned work of
a course during a quarter or session can be assigned
the grade “I"” {“incomplete”). The length of time a stu-
dent will be permitted to complete the course work
must be worked out with the instructor assigning the
“I.” The “I” may be changed to an “F” if the student
hasn’t, after a period of time deemed reasonable and
sufficient, made up the incomplete work.

Auditing Courses

Audit enrollment in courses provides students the op-
portunity to attend a ciass as a non-gredit participant,
usually as a listener-cbserver, This kind of enroliment
may have value for the student who wants an introduc-
tion to a subject outside his major fieid, a review or
refresher in a subject, or other purposes where credit
and grade either are not needed or would pose an un-
necessary academic threat.

With the permission of the instructor ancdlor the
assistant dean, a student may enroll in any course on
an audit basis. It is required of audit enroilments that
the student and instructor agree about what portion(s)
of the course the student plans to audit and the re-
quirements the instructor has about the student’s ¢lass
attendance and participation in class work. If the stu-

dent fuifills the agreement-for the audit; he or she will =
~receive-the grade of “N'"(*audit”y for the'colirse-and

will be entered on the student’s academic transcript. if
the student does not fuifil the audit agreement, the

Qaﬁxcfrar , Unon vaq:nns% of the instry .Ciar, will dg!

“
COUrse frnm aniry on the student’s academic trans

drawn about the quaizty or quantrty of a students
mastery of the course subject matter.

Standard tuition and lab charges apply to all audit
enrollments regardless of the length or scope of the
audit.



Credit Assignments in
Emergency Situations

Upon completion of two-thirds of a quarter, a student
may request a grade and, therefore, credit for all
courses in progress at the time of:

1. Induction but not entistment into the Armed Forces;

2. Serious personal or family illness requiring the stu-
dent to drop out of school;

3. A death in the immediate family;

4. Other emergency circumstances that prevent a stu-
dent from finishing the quarter.

No refund of tuition or fees wiil be made for a
withdrawal handled under this policy.

Adds and Drops

Students may add a course at any time through the
fifth class day of a quarfer or session, subject to the
course load conditions and tuition schedule listed
earler.

Students ray drop individual courses from their
schedule any time up to 8 p.m. three weeks prior io the
last day of the quarter. After this time, students must re-
main in scheduled courses. Students who quit attend-
ing a class without officially dropping it will receive, at
the discretion of the instructor, an *1”" or an “F” grade,

A change in registration is not official until it is re-
ceived in the Office of the Registrar, and all deadlines as
stated herein apply to the day by which it must be
recelved in that office. It is the responsibility of the stu-
dent to see that ali necessary forms reach that office
and that they carry signatures as indicated on the forms.

Dates, as indicated herein, are listed on the college
calendar,

“Change in Registration” forms are available from
counselors and the Office of the Registrar.

Policies and Regulations

Withdrawal Policy

Studenis may withdraw, that is, cancel their entire
registration, at any time up to the final exam period.
Students officially withdrawing through the Office of
the Registrar will be assigned a “W" for ali courses for
which they are then registered. In all cases of
withdrawal, except in cases of physical or ¢ircumstan-
tial impossibility, a student must secure the “approval”
of a counselor. In cases of tragedy (death, disability,
ete), the Office of the Registrar can initiate a
withdrawal for the student, even retroactively when the
situation becomes known.

Students failing to withdraw officially will receive the
grade deemed appropriate by the instructor, not to in-
clude a “W.”

Change of Majors

Vocational-Technical students who change their
major or Arts and Sciences studenis who change to a
major in the Vocational-Technical Division will be ac-
countable in terms of graduation requirements only for
work done in the new major. The course work and grade
point average earned in the initial major will continue as
part of their transcript and record, but will not affect
them in meeting graduation requirements of the new
major. H course work successfully completed in the in-
jtial major is applicable to the new major, a student may
petition the dean or the assistant dean for permission
to apply these credits toward graduation requirements
of the new major. Where permission is granted, the
courses and the earned grades for those courses would
be credited toward the new major.

Students who contemplate a change of major under
this policy are advised as an initial step to discuss their
plans fully with a member of the counseling staff.

Academic Progress

in order to graduate from Kirkwood, students must
satisfy all course requirements and achieve the
curnulative grade-point-average established for the
award sought.

Students in Arts and Science majors who achieve and
maintain a cumulative 2.0 grade-point-average and
students in Vocational-Technical majors who achieve
and maintain a 1.8 grade-point-average and complete
course requirements in the prescribed sequence are
considered to be progressing satisfactorily.

The records of students who fail to meet these stan-
dards shall be reviewed each gquarter, Failure to meet
these standards for two consecutive guarters could
result in academic suspension. In any case, such
students' educational benefits from the V.A. andfor
Financial Aid will be discontinued until satisfactory pro-
gress has been attained.
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Policies and Regulations

Disciplinary Probation and
Suspension

Disciplinary probation and suspension from the col-
lege is managed under the procedures described in the
Board Policy Manual of the college. In general, such
matters are handled by the Student Activities Depart-
ment, with procedures for due process and appeal made
available as appropriate.

-~ Re-admission

Students who have been suspended for academic
reasons may petition the Enrollment Services Depart-
ment for re-admission. There is a mandatory period of
one quarter before petitions for re-admission will be
considered.

Students who have withdrawn from the college In
good standing, and who desire to be re-admitted,
should apply to the Enroliment Services Department. If
they have attended another college or university, they
must file an official transcript from that institution if
they want transfer credit. Students who are re-admitted
after absence from the campus and who desire an
associate degree will be required to fulfil the current
graduation requirements,

Assignments and Examinations

Students are expected to complete all class
assignments and examinations on time. it is the stu-
dent’s responsibility to contact his or her instructor to
make up any work missed during absence from each
class. In cases where a test is given during the absence
of a student, it is sometimes possible for the instructor
to substitute ancther test at a {ater date. There may be
occasions, however, when substitution of a test may
not be feasible. When a student anticipates missing a
test, a teiephone call in advance to the instructor may
save a great deal of difficulty later and prevent a possi-
ble fowering of the grade for that course in cases when
a test is of a type that is difficult to make up.

A student must be present as scheduled for the final
examinations. In cases of illness or emergency during
examination times, a student may be excused and re-
scheduled by the instructor. in cases where such iliness
or emergency may extend more than a few days, the pro-
cedure for incomplete course work should be followed.

Student Record Retention Policy

Kirkwood Community College retains the official
academic record (transcript) of enroliment and credit

Notice to Students Regarding
Family Educational Rights and Privacy Act of 1974

In accordance with provisions of Public Law 93-380 as
amended (P.L. 93-568), the Family Educational Rights
and Privacy Act of 1974, commonly known as the
“Buckley Amendment,” notice is hereby given to
Kirkwood Community College students and their
parenis as follows:

It is the intention of the college te comply with provi-
sions of this law. The college rules and regulations to
impiement compliance procedures are available to in-

-terested parties; and may be reviewed during normal

business hours in the following campus locations:

Enrollment Services, Student Affairs Office, and the
Iaarnmn Resources Centar, Students who bhelisve the

(RERBL i [RRL0 L

{‘Of!é’ﬁ@ i nm c*@m*:avmn with this law are hereby in-

oo Pend yasidta C‘ft\r\‘l r\

<
compiaint with the U.S.

(e araye]

fice of Education.

The coiiege mainiains oniy
Records,” within the definilio
essential to the process and procedures required io
develop and mainiain an accurale academic record for
each student and to support such student accounting
needs and requirements as are imposed by |aw, state
and federal regulations, and college operational pro-

t‘nuse “Education

cedures. These records may be found in some or all of
the following offices: Enrollment Services, divisional,
departmental, major program, Student Activities and ad-
visors., Subject to provisions of the college rules, they
may be reviewed by students upon request.

This law permits the coliege to make public certain
“directory information' about students. It is the inten-
tion of the college to do se, within the scope of regular
coliege policies and as may be appropriate to the nor-
mal.courge of college business and Operations. The
following information is regarded to be “directory” type

information, and some or all of it may be made public:
nnme ndr\lmsq mlnnhnnm lmhnr‘: majfor funlri class

ol o LT WITSS

wovev i d st it i moeal pmenmudn vl d e

members of athletic teams, age and/or dale of o;rt%‘.,
dates of atiendance, degrees and awards received, and
previous educational programs and institutions at-
tended by the student. Any student objecting to his or
her directory information being made public must file
notice of such objections with the Enroliment Services
Department.
Dr. Bill F. Stewart
President



earned In Kirkwood’s credit programs in perpetuity. Al
other student record documents are destroyed three
years after the student’s last enroliment at Kirkwood.

Students who believe there is any inaccuracy in their
official academic record (transcript) must notify the
Enrollment Services Department immediately. Upon the
destruction of the supporting student record
documents three years after the students’ last enroll-
ment at Kirkwood, the official academic transcript is
regarded to be the final accurate record of academic
accomplishment.

Degree and
Graduation Requirements

Arts and Sciences Division
Transfer of Credit From Other Institutions

The Arts and Sciences Division will accept the credits
given to a student who has done successful work at any
properly accredited college provided that the work was
part of the curricuium of a two-year associate degree—
equivalent to any of the associate degrees offered by
the Arts and Sciences Division at Kirkwood, or a bac-
calaureate degree or was part of such a program.
Courses in any of these degree programs will transfer
even though the student may have been involved in non-
degree work at that institution. In order to receive the
associate degree granted by the Arts and Sciences Divi-
sion, the student must also fulfill the requirements for
those degrees as are listed in this catalog.

In the evaluation of transfer students’ transcripts
from institutions previously attended, Kirkwood applies
the following general policies:

1. *Grades of “F" (or any other “failing” grades) of
transfer students will be ighored in the computation
of a cumulative transfer grade point average if any of
the following conditions are met:

A. The courses involved were taken during or after
the 1972 fall quarter and before the 1981-82 fall
quarter; or

B. The student has not been enrolled in any program
of higher education leading to an associate or
baccalaureate degree for a period of at least three
consecutive years; or

C. The student has served in the Armed Services of
the United States for at least two years or any
smaller portion thereof if discharged with a
service-connected disability.

2. Grades corresponding to “D” or better will be
accepted for transfer if from a properly accredited in-
stitution,

3. Decisions about the applicability of transfer courses
toward Kirkwood requirements wilt be made by the
Enroliment Services Departrnent and reported to the

Policies and Regulations

student. Any gquestions regarding this should be

directed to that office.

When a transfer student's credits are accepled
toward the associate degree of Kirkwoeod, the college
cannot guarantee how other colleges will treat these
same credits.

*This provision applies in equal measure o Kirkwood students.

Acceptance of Vocational-Technical
Credit Toward AA or AS Degrees

Kirkwood Community College will accept for credit
toward Associate of Arts or Associate of Science
degrees, vocational-technical credits earned in courses
which are part of two-year Associate of Applied Science
degree technical programs at Kirkwood or other ac-
credited lowa Area Schools. (Such credits are
hereinafter referred to as “technical” credits.) These
technical credits are acceptable toward Associate of
Arts or Associate of Science degrees subject to the
following provisions and conditions:

1. A maximum of 24 quarter hours of technical credits
earned in Kirkwood resident course work will be ac-
cepted toward Associate of Arts or Assoclate of
Science degrees. They may not be used to satisfy
core or general education requirements.

2. Kirkwood will accept for transfer (from another ac-
credited lowa Area School) a maximum of 24 quarter
hours of earned vocational-technical credits toward
Kirkwood Associate of Arts or Associate of Science
degrees which the sending Area School has accepted
toward their own Associate of Arts or Associate of
Science degrees provided that:

A. A statement of that Area School’s policy on inter-
nal articulation of vocational-technical credits
towards their own Associate of Arts and
Associate of Science degrees is on file with the
Enroliment Services Department of Kirkwood;

B. The sending Area School's transcript clearly in-
dicates which vocational-technical courses are
accepiable toward their Associate of Aris or
Associate of Science degress.

After application of technical credits, a student must
complete the following reguirements to receive an
Associate of Arts or Associate of Science degree:

1. Satisfactorily complete all general education re-
guirements established for the degree being sought.

2. Earn a minimum of the last 24 guarter hours of degree
applicabte course work in residence.

3. Earn a minimum of 90 quarter hours of credit accep-
table toward the Associate of Aris or Associate of
Science degrees (as defined under this and any other
applicable policies of Kirkwood).

4. Earn the regquired minimum cumulative grade point
average on all course work applied toward the degree
sought. This cumulative grade point average will be
computed using as many of the best earned technical
credits as required to bring the degree applicable
credit total to 90 quarter hours.
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Policies and Reguiations

General Requirements for the

Associate of Arts, Associate of Science or
Associate of Science/Career Option
Degrees

1. Earn a minimum of 90 quarter hours of credit. Re-
maining hours after specific requirements for the
degree are satisfied will be taken from Arts and
Sciences electives designed for transfer, with the
understanding that 24 guarter hours of vocational-
technical courses could be included.

2. karn the last 24 quarter hours in residence at
Kirkwood in a degree program for which the degree is
sought.

3. Maintain a minimum cumulative grade point average
of 1.80 (for programs begun before fail, 1981 and
completed by spring, 1984) and 2.0 (for programs
begun fall, 1981 or completed after spring, 1984).

4. Satisfactorily complete eight quarter hours in com-
position and four quarter hours in speech.

Specific Requirements for the
Associate of Arts Degree

1. Complete general requirements described earlier,
2. Complete group requirements as follows:*

* * W

A. Humasities 8 quarter hours 12 quarter hours

B. Social Sciences 8 quarter hours 12 quarler hours

C. Math and Science 8 quarter hours 12 quarter hours

0. Distributed Requirements e 12 quarier hourg™**
"For programs begun before fall, 1981 and completed by spring, 1984
““For pragrams begun fall, 1981 and after of completed atter spring, 1984
***To he taken from Humaniies, Social Sciences and Math-Science. Programs bagun
fadt, 1983 and afler must inctude § hours of History, Languages or Cultures ! the
distribution.

Specific Requirements for the
Associate of Science Degree

1. Complete general requirements described earlier,
2. Complele group requirements as follows!

A. Humanities 8 quarter hours

8. Social Sciences 8 guarter hours
. C Math ang Smence . 30 quarter hours_

Spe ific H equire the
Aonmmminde mnE @mlomemm o m s o B men
MmS30TIAIT U1 oCIBNCEIVaTISel wpLon
Meg?
1. Complete general requirementis described eariler.
2. {""AWE‘J!@?@ GO i'(‘t'i:xutaala—-xuw as fobows:?

A. Humanities 8 quarter hours

B. Socigl Sciences
C. Math and Sclence 8 quarter hours
D. Career Option Emphasis 30 quarter hours
*For a complete detinition of which courses Tulélll which group requirements, see the Arls
and Sciences course descriplion section.

8 quarier hours

Vocational-Technical Division

Requirements for the Associate of
Applied Science Degree

1. Earn a minimum of 90-111 quarter hours of credit for
a 6 quarter program.

2. karn the last 24 quarter hours in residence at
Kirkwood in a program for which the degree is
sought,

3. Maintain a minimum cumulative grade point average
of 1.80.

4. Satisfactorily complete 20 quarter hours of applied
general education courses.

5. Satisfactorily complete group requiremenis as
follows:

A. Technology diploma, where applicable — 45-66
quarter hours

B. Additional general education support courses —
14 quarter hours

C. Additional technology courses — 0-21 guarter
hours

D. Electives — 0-10 guarter hours

Requirements for the Technology Diploma

1. Earn a minimum 45-66 quarter hours of credit fora 3
quarter program.

2. Earn the last 12 quarter hours in residence at
Kirkwood in a program for which the diploma is
sought. :

3. Maintain a minimum cumulative grade point average
of 1.80.

4. Satisfactorily complete 6 quarter hours of applied
general education courses.

5. Satisfactorily complete group
follows:

A. Technology vocational certificate, where ap-
plicable — 28-42 quarter hours

B. Additionai related technology courses — 15.24
quarter hours

requirements as

Requirements for the

... Yocational Certificate .. ..

1. Earn a minimum 28-42 quarter hours of credit.

2. Earn the last 9 quarter hours in residence at
RIrkwood In & program for which ihe certificale is
sought.

3. Maintain a minimum cumuiative grade point average
of 1.80.

4. Satisfactorily complete 6 guarter hours of applied
gaeneral education coursss.

5. Satisfactorily complete group
follows:

A. Selected technology core — 22-36 quarter hours
B. General education support courses - 6 quarter
hours

For a complele definition of whick courses fulill which group requirements, ses the
Vocational-Technical Instructional Program section.

requirements as



Other Graduation information

Filing a Graduation Application

Each student who plans to earn an associate degree,
diploma, or cettificate of program compietion, must file
a graduation application with the Enroilment Services
Department at the beginning of the quarter in which he
or she plans to complete the necessary course work.

Graduation applications should be submitied at the
time that students register for classes in the guarter
that requirements for graduation will be completed.
However, applications will be accepted if filed with the
Enroilment Services Department (123, Linn Hall) within
one week of the close of registration.

While students may complete their requirements for
graduation during any gquarter, commencement exer-
cises wil be held at the end of the spring and summer
terms. Students completing requirements in the fall or
winter terms are encouraged to participate in the spring
commencement exercises.

Transcripts

Official transcripts are available through the Enroli-
ment Services Department. Transcripts sent to other in-
stitutions and employers are free of charge. Each
transcript given or mailed to the student costs $1.00 and
must be paid for at the time it is requested.

Reguirements for the
Adult High School Diploma

1. A Kirkwood high schocot diptoma will be granted
when the student meets the requirements toward
graduation.

2. The high school completion program is operated on

both a quarter system (12 weeks} and by individual-

ized instruction at area Community Education
centers.

Students may begin at any time.

A student must earn a minimum of 48 guarter hours

of credit.

5. Six quarter hours of study in residence at Kirkwood
are required in the High School Compietion program
regardless of the number of remaining credits
needed.

6. A student doing normal work may earn one credit for
12 weeks’ work with grades A, B, C, and D. Due to a
great deal of individualized instruction, students may
earn 11 maximum quarter credits in this 12.week
period i the instructor feels they have achieved
much more than normally achieved in that length of
time. Credit for courses taken through individualized
instruction Is granted when a student demonstrates
competency in the subject matter. There are no time
itmitations. No one fails.

7. Credit awarded for military school, vocational train.
ing and work experience (includes home-maker} are

o

Policies and Regulations

evaluated by the counselor before credit will be
given. Any questions regarding credits or grades are
considered by the counselor or area supervisor.

Requirements for the lowa High
School Equivalency Diploma

The lowa High School Equivalency Diploma is granted
on the basis of the attainment of an average standard
score of 45 on the General Education Development
(GED) Test. The test is offered at several locations in-
ctuding lowa City Community Education Center,
Anamosa Reformatory, Lincoln Community Education
Center, Monticelio, Washington, Vinton, Wiliiamsburg,
Marion, Hartwig, Tipton, Oakdale and the Kirkwood
main campus.

A high school equivalency diploma issued by the lowa
Department of Public Instruction is awarded and a per-
manent transcript file is maintained by the college.

A high school equivalency diploma will not be given
until an applicant has reached his or her eighieenth
birthday and his or her high school class has graduated.

Further information is available through Kirkwood’s
Community Education Division.

Student Responsibility for
Catalog Information

Each student is responsible for being familiar with
the information appearing in this catalog. Fallure to read
the regulations will not be considered an excuse for
non-comptiance,

The college reserves the right to change policies or
revise curricula as necessary due {o unanticipated cir-
cumstances.

Waiver of Regulations

Rules and regulations in this catalog have been
adopted by the faculty, administration and board of
directors of the coliege. When a student finds that ex-
tenuating circumstances might justify the waiver of a
particular coliege reguiation, however, the student may
file a petition with the dean of student affairs, according
to established procedures.
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Guide to Areas of Study

The course descriptions in this section are listed ac-
cording to the following prefixes assigned for each area of

study:

AC — Accounting

AF — ROTC

AG — Agriculture

AM — Administration and
Management

AT - Art

BY —Biological Science

CE — Cooperative
Education

CH — Chemistry/
Nutrition

CM — Communication
{including speach)

CO ~ Corrections

CS — Construction

DA — Dance
DN -~ Dental
DP — Data Processing
DR — Drama

EA — Earth Science

EC — Econcmics

EG — Engineering

EL — Electricity
and Electronics

EV — Environmental
Studies and
Poliution Control

- FL — Foreign Languages '

FS — Fire Safely .
GE - Geography

GR — Graphics
G% — Generai Studies
HE - Mome Economics

FaAD e JIA L T \ T

HU — Humanities

HY — History
IS — Interdisciplinary
Studies

JO — Journalism

LE — Law Enforcement

LS — Library Services

LT — Literature

LW — Law

MA — Mathematics

MF - Manufacturing

MH — Mechanics

M — Marketing

MM — Metals and
Manufacturing

MS — Medical and

Surgical
MU — Music
NS — Nursing

OE — Office Education
PD — Personal
Development
PH — Physics/Astronomy
PR — Philosophy
and Religion
PS — Political Science
PY - Psychology/

_ Education
RE — Recreatior:
80 — Sociology

S8 — Social Science
8W — Bocial Weifare
Ti — Therapy

A dist of courses no longer taught at Kirkwood is available

from the Registrar's Cffice.

| Course Numbering System

Each course description in this section is preceded
by a course number, such as ACOQ1T. Below is des-
cribed what the lettes and figures mean in each number;

1) The two-letter prefix in the number denotes the
area of study in which the course may be found in
this section. The area of study is the academic
discipiine that most nearly describes the content
of the courses. (For example, “BY" is the prefix for
courses that have biclogy as their basic subject
matter.} The various areas of study and their
prefixes are listed on this page. Since this section
is organized aiphabetically by prefixes, it is best
to know the number of the course for which you
are looking.

2) The three numerals in the body of the course
number are random, and are not intended to imply
any sequence for faking courses.

3} The letter at the end of the course number
represents the level of mstructzon according to
the following code:

D — Developmental

T* — Transfer

U — Voc. Tech. (Applies to AAS)

V — Voc. Tech. (Applies to Dipioma)

*T - Courses asterisked are under review by the curriculum
instruction committee for permanent approval.

The credit value of each course is indicated in quarter
hours following the titie of the course. Where possible,
the description also indicates the number of lectures

_and lab sessions involved. Thus, {31} indicales three _

lecture hours and one lab hour per week,
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