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A student wishing to appeal a course grade should first meet with the instructor of the course to
resolve the situation. If the student-instructor meeting(s) does not resolve the situation, the
student should meet with the Dean of the academic department. If the student-dean meeting(s)
does not resolve the situation, the student should file this student appeal form with the Chair of
the Academic Policies and Procedures Committee. The student must respond to all three
sections of this form. If the student wishes to attach additional information, or expand beyond
the space provided, please follow this format and attach additional documentation. This
completed appeal form must be filed with the Chair of the Academic Policies and Procedures
Committee before the 100™ business day following the completion of the semester in which the
student is appealing the course grade.

ACADEMIC POLICIES AND PROCEDURES COMMITTEE
STUDENT APPEAL FORM

Name: Student k #
Address: Date:
City/State/Zip: Telephone: ( )

This form should be used by a student who wishes to appeal a grade received in a course.

1. State the appeal.

www.kirkwood.edu ¢ (800) 332-2055
(OVER)



2. State what you would like the Committee to do.

3. State why you think the Committee should grant your appeal.
(Attach supporting documentation)

ACTION OF COMMITTEE

Chairperson Date
Academic Policies and Procedures Committee

Appeal Hearing Procedure

The Chair will preside over all appeal hearings and see that an orderly process is maintained with
appropriate decorum. The format of the hearing will consist of three parts: any verbal
presentation by the student, any verbal presentation by the instructor or his/her designee, and
questions of both parties by Committee members. The Chairperson will allot up to 10 minutes
for each of the verbal presentations. Following presentations and questions, the parties will be
excused and the Committee will deliberate.
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