Grading Rubric – Microsoft PowerPoint 2007

Basic Workplace Computing Certificate
Name:


Notes: 

	Description
	Pts
	Your Score

	Open Microsoft PowerPoint and open PowerPoint Exercise Student File.pptx in D Drive.
	1
	

	Save the document as “PowerPoint test for yourname.pptx” (ex. “PowerPoint test for John Smith.docx). Remember to save your PowerPoint presentation periodically.
	1
	

	On slide #2 – Add clipart of some books under the words “Games and more ….”
	3
	

	On slide #3 – Change color of the background of the circled “E” to yellow
	2
	

	On slide 6 – Change word National to Domestic and change bullet style on all bullets
	2
	

	On slide #9 – Change chart type to a “column 3D Pyramid
	2
	

	On slide #7 – Change font size to 18 on all 9 boxes of chart
	2
	

	On slide #8 – Convert text on left side of page to a Relationship graphic SmartArt graphic called Basic Venn (3 interlocking circles) Use existing wording on the page in the 3 circles (don’t forget to get rid of other SmartArt on the page.
	3
	

	Add a different transition to each slide
	2
	

	Set transition speed to medium and advance slide automatically set to 00:05 seconds.
	1
	

	Add note to slide 1 – “I would like to welcome everyone to our Mediacom – All Media --- All the Time presentation.”
	2
	

	Add applause sound to slide 10
	2
	

	Add your name in the footer of all pages
	2
	

	
	
	

	Extra Credit 

Add a new slide #11 using Title slide layout. Put your name in title. Add text “I had fun in class!). Add an animated (moving) clipart picture under your text.
	5
	

	
	
	

	
	
	

	TOTAL POSSIBLE POINTS:
	30
	


