Outlook 2007 – Importing Contacts from Excel
1) Open Outlook.  Click on File – Import and Export, this will open the Import and Export Wizard

2) Select Import From Another Program or File – click Next

3) Select Microsoft Excel 97-2003 – click Next

4) In the File to Import box, browse to find the Excel file you want to import

5) Specify how you want Outlook to handle duplicates

6) Select the destination folder in which you want the imported data to be placed – such as the contacts folder – click Next

7) In the Import A File dialog box, click Map Custom Fields.  In this box you can add or remove  field items, modifying the way in which the imported items are saved in your Contacts list.  When you are finished, click OK

8) Click Finish to start the import process.  You might want to review your contacts to ensure that the date was imported the way you wanted.
