SET OUTLOOK SO YOU HAVE TO ENTER PASSWORD EACH TIME YOU OPEN OUTLOOK
1. Go to Tools, Accounts Settings.

2. Click on Change.
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3. On this screen, choose More Settings.
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4. On Security tab, check Always prompt for logon credentials.
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5.  Click on Apply, OK and then Next and  Finish to finish wizard.

6. When reopening Outlook, this screen appears.  For user name, type Kirkwood\username
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Remember your Outlook password is the same as your Domain log on password.

