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Introduction

Hello! I would like to take this opportunity to thank you for the privilege of working with you

and your students. We appreciate your support of our program. The purpose of th is
handbook is to help you have  quick answers to some of the most com monly asked questions in
regard to the basics of our program. Please keep this book handy when you register students,

get s tudents ready to test, or have  questions about our program.

This handbook is not intended to have every answer for you, but instead to be a first resource
when you have que stions. Our webpage is kept up  -to-date with the most current list of course
offerings, tuition costs, time  lines, and other information that may be of use to you. You can

access this information at any time by visiting www.kirkwood.edu/hsdl

If you cannot find the answer to your questio ns in this booklet or online, please do not hesitate
to contact us. Youcan callus at 319 -366-0142 or 1 -800 -332 -2055 ext. 5380, or by emailing
me at mkielku@kirkwood.edu  Again, we appreciate your support of our program and the

opportunity to make a difference in the lives of your students.

Marcel Kielkucki
Kirkwood HSDL
Coordinator
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Registration Procedures

One of the most

commonly a sked questions we receive is how

N How do | register students?

to get students started in a

HSDL course. The first thing to do is to determine which course format the student would like
to take. In our program we offer correspondence (packet) courses and online courses. B
Is a chart with some of the key features of each:

Packet Courses

Online CoursegReplacement Unit
Courses

In State Cost

e $150 per semester
e $60 book deposit

e 3$150 per semester
¢ No Book Deposit except for
some English and Science
courses

Out of State
Cost

e $200 per semester
e 360 book deposit

e $200 per semester
¢ No Book Deposit except for
some English and Science
courses.

Length of Time
to Complete

4 months from registration dat

4 months from registration dat

Key Features

Students receive a textbook a
workbook in the mail, sent to
the test proctor

Students complete workbook
activities and text readings pri
to taking exams
Exams are taken in the preser

of atest proctor
Students may contact the HSL
Coordinator with questions of
for assistance

e Students and test proctors ar

emailed instructions on how t

get started in the course. Any

books necessary are mailed {
the proctor

e Students complete most of th

course readings and quizzes

online

e Exams at the end of each un

are taken in the presenceaof
test proctor

e Students can contact a cours

facilitator (instructor
specializing in each course
field) with questions or for

assistance
Re-Registration $150 $150
Fee (Book deposit only if book waj
returned)

How to register

Go towww.kirkwood.edu/hsdl
Click on eitherOnline
Registration Form or Mail -In
HSDL Registration Form
from the menu on the right sid
of the page

Go towww.kirkwood.edu/hsdl
Click on eitherOnline
Registration Form or Mail -In
HSDL Registration Form
from the menu on the right sid

of the page

Courses
Available

Visit www.kirkwood.edu/hsdl
and click onwWhat courses are
available from the menu on thg

right side of the page

Visit www.kirkwood.edu/hsdl
and click onwhat courses are
available from the menu on the

right side of the page
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What is the right course for my student?

This is a tough question, and one that is really unique to each situation. The key question to
ask is what course is the HSDL course replacing or supplementing? For example, does the

student need to take Algebra I, or just any math course? Once you have the answer to this

question, you can proceed to look at available options.
Should my student take the S -1 or S -2 portion of the course?

Because we allow students to enroll in a course at any time of the year, the student should take

the portionoftheco ur se t hat reflects what content they

September doesndot mehastotakéthetS -& podidnofdhe cotrrse.

When can | enroll a student?

Students can start a course with our progra m at any time. The four mont  hs given to complete

a course begins the date the registration is processed.
What about replacement units?

If a student just needs to take or retake a portion of a course, we allow this option with our

online courses only. Please visit our website for s tep -by-step instructions on how  to utilize

option.
| have the course my student needs. How can | register him/her ?

For registration with our courses, we have two options:

this

a) Online Registration i Counselors and other school officials may request a username and

password to access our online registration form. We only allow registration by these
individuals to ensure that the school is going to accept the course and credit for the

student . I f youdd | i ke to use t hogsamtopeceivethe,

username and password.

b) Mail-In Registration i This PDF file is also available on our website. A copy of a
completed registration form is included on the following page . Some key things to
remember when registering are:

e Theformisa PDF file and if accessed via the computer, it may be typed on
directly. A typed form is much easier for our staff to read and input, and will
speed up the time it takes to process your request.

e Please be sure to include an email address for the student a nd the proctor, as this

is our primary method of communication and also how test scores are delivered.

¢ When identifying the course(s) to be taken, please be sure to also check the boxes
for the semester and format.

e Verify whether or not a textbook deposit is needed for the course. If unsure,
consult our website.

e If the district is paying for the course, please be sure to check the appropriate box
on the form.

e Before submitting, be sure that all parties have signed the form and all information
has been comp leted.
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