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How to print/e-mail/save your site’s schedule.

1. Go to: http:/ /www.icnvoss.state.ia.us/ tcreliance/login.jisp

2. Enter your Username and Password as assigned by your regional scheduler or use the
Guest Log-In button
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4. Click on Daily Schedule by Site in the left column.
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http://www.icnvoss.state.ia.us/tcreliance/login.jsp

5. Enter a date range (no more than 6 months) in the mmddyyyy format. Select Region 10
from Region drop down box. Click on the Get Site button and choose your site. Click the

Generate Report button.
Daily Schidule By Site Repart

Complets B form for reconds wou wark refumed for this report.

Baogin Diatec 11152008 End Dwabe; [1231 2008

Dizte Format mmaddyyyy

Region: [FEGDMID =
Site: | 363 - ALEURNETT-HS =] | G S
7 Digplay si=s list alphabatically
= Displlay sites list by Mode number

I lgrore non-transmitting sessiors

Cafmsan Rt

6. The Daily Schedule by Site report comes up. From here it can be printed or exported by
using the icons in the report window. (Don’t use the commands from your browser

window.)
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7. If you choose the printer icon, the Print Options screen appears. Choose the All radio
button and follow the directions on the screen.
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8. A File Download window opens. Choose Open.
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9. A pdf file will open. You can choose the print, save or e-mail icon from the menu bar.
Choose the printer icon to print, e-mail icon to send and disk icon to save as a file.
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10. If you choose the Print icon, your Print window will open. Choose the number of copies
needed and print.

11. If you choose the e-mail icon, the schedule will be attached to an e-mail as a pdf document.

12. If you choose the save icon, the schedule can be saved as a pdf document.

13. When you choose the export icon in step #6, you can choose an export format such as a pdf,
Word or Excel. Be sure to choose the All radio button.
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14. DONE. Iwould suggest printing a schedule once a week.



