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This document has two purposes:

1.
To record educational and experiential background the candidate brings to his/her position at 

        Kirkwood as that background is related to the areas of competence identified in the 

        Quality Faculty Plan approved by the State of Iowa Department of Education.

2.
To establish a plan for achieving a minimum level of mastery of unsatisfied competencies.

	Name:
	     
	Hire Date:
	     

	Department:
	     
	End of probation:
	     

	Discipline:
	     
	Submission Date:
	     


Please identify which applies to you with a check mark in the left hand column.  
It is possible that more than one of the descriptors below will apply.
	 FORMCHECKBOX 

	I have a current Iowa teaching license and have thereby fulfilled the minimum requirements for Kirkwood’s Quality Faculty Plan competencies 1-9. 

A copy of my teaching license is attached.

	 FORMCHECKBOX 

	I have successfully completed all probationary requirements at another Iowa community college thereby fulfilling the requirements for Kirkwood’s Quality Faculty Plan Competencies 1-10. 

 D   Documentation from the relevant Iowa community college is attached.

	 FORMCHECKBOX 

	Ha Though I do not have a current Iowa teaching license nor have I completed a community college probationary period, I do have educational background in one or more of Kirkwood’s Quality Faculty Plan areas of competence.  They are explained in the “Prior Experience” section of this document.

	 FORMCHECKBOX 

	I have significant teaching experience and believe it has provided competence in one or more of the QFP competencies.  They are explained in the “Prior Experience” located on the next page.

	 FORMCHECKBOX 


	I choose to participate in KCELT’s Professional Development Seminar in order to:

 FORMCHECKBOX 
 achieve the competencies 1 - 9

 FORMCHECKBOX 
 achieve competence in areas that previous experience and/or professional development has not provided

    FORMCHECKBOX 
 because I feel that additional perspectives would be advantageous to my teaching career and/or to my students’ successes


Notes: 

The audiences for this document are the Iowa Department of Education and colleagues from across the disciplines. Avoid field-specific jargon.  Please spell-out all acronyms.
A model of how to fill-out this document can be found on the KCELT website.
Prior Experience: 
For prior experience in any of the Kirkwood Quality Faculty Plan Competencies, please complete sections below.  (You may add sections as necessary by cutting and pasting an entire section.)  
Experience A:

	Title/Name of event 
	     

	Date Beginning/Ending 
	     

	Institution/Organization 
	     

	Relationship to competency 
	     


Experience B:

	Title/Name of event 
	     

	Date Beginning/Ending 
	     

	Institution/Organization 
	     

	Relationship to competency 
	     


Experience C:

	Title/Name of event 
	     

	Date Beginning/Ending 
	     

	Institution/Organization 
	     

	Relationship to competency 
	     


Experience D:

	Title/Name of event 
	     

	Date Beginning/Ending 
	     

	Institution/Organization 
	     

	Relationship to competency 
	     


You may add lines to these boxes by placing your cursor in a line and right clicking.  Hover over “insert,” and select the appropriate option in the dropdown box.

	1. Student Learning: 
Demonstrate an understanding of ways students learn by providing learning opportunities that support intellectual, career, and social development. 

Examples: 
Prior experience or education, New Teachers Workshop, KCELT learning sessions (name them), Portfolio Development Seminar sessions (name them), new college course work, Great Teachers Workshop or Great Teachers Seminar, etcetera.

	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date
Completed

	Professional Development Seminar: Prerequisite Knowledge: Schema Theory and Why It Matters 
	     
	Reading Notes and KCELT Records 
	     

	Professional Development Seminar: Writing Test Items that Test Your Objectives 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Metacognition and Theories of Learning: Helping Learners Learn 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Test Item Analysis: What it is and How to Use it 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Self-Confidence & Motivation: Whose problem are They? 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Goals & Motivation: Relevance, Inclusion, Meaning, Competence 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Working with Captive Audiences: Grades & Motivation 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Beginning Your Case Studies: Progress Reports & Trouble Shooting 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Sharing Classroom Assessment Techniques Analyses 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Case Study Workshop: Developing Hypothesis about Student Learning Problems 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Collaborative Interpretation and Analysis of Case Studies 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Writing Workshop #1: Seminar Research project
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Research Project Presentations 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Showcase of Projects and Evaluation 
	     
	Lecture Notes and KCELT Records
	     


	2. Diverse Learners: 
Demonstrate an understanding of ways students differ in approaches to learning both individually and culturally, by creating instructional opportunities that are equitable and adaptable to diverse learners. 


Examples: 
Prior experience or education, New Teachers Workshop, KCELT learning sessions (name them), Portfolio Development Seminar sessions (name them), new college course work, Great Teachers Workshop or Great Teachers Seminar, etcetera.

	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Professional Development Seminar: Prerequisite Knowledge: Schema Theory and Why it Matters
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Metacognition and Theories of Learning: Helping Learners Learn 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Self-Confidence & Motivation: Whose problem are They? 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Diversities You Can’t See: Social Class, Privilege & Sexual Orientation 
	     
	Reading or Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Goals & Motivation: Relevance, Inclusion, Meaning, Competence 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Working with Captive Audiences: Grades & Motivation 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Beginning Your Case Studies: Progress Reports & Trouble Shooting 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Sharing Classroom Assessment Techniques Analyses 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Communicating w/ International Students 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Case Study Workshop: Developing Hypothesis about Student Learning Problems 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Collaborative Interpretation and Analysis of Case Studies 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Writing Workshop #1: Seminar Research project 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Research Project Presentations 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Showcase of Projects and Evaluation 
	     
	Lecture Notes and KCELT Records
	     


	3. Instructional Planning: 
Plan instruction based on understanding of subject matter, students, the
       community, and curriculum goals and standards.

Examples: 
Prior experience or education, New Teachers Workshop, KCELT learning sessions (name them), Portfolio Development Seminar sessions (name them), new college course work, Great Teachers Workshop or Great Teachers Seminar, etcetera.

	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Professional Development Seminar: Prerequisite Knowledge: Schema Theory and Why it Matters 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Metacognition and Theories of Learning: Helping Learners Learn 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Self-Confidence & Motivation: Whose problem are They? 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Diversities You Can’t See: Social Class, Privilege & Sexual Orientation 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Goals & Motivation: Relevance, Inclusion, Meaning, Competence 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Working with Captive Audiences: Grades & Motivation 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Beginning Your Case Studies: Progress Reports & Trouble Shooting 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Sharing Classroom Assessment Techniques Analyses 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Communicating w/ International Students 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar:  Case Study Workshop: Developing Hypothesis about Student Learning Problems 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Collaborative Interpretation and Analysis of Case Studies
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Writing Workshop #1: Seminar Research project 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Research Project Presentations 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Showcase of Projects and Evaluation
	     
	Lecture Notes and KCELT Records
	     


	4. Instructional Strategies: 
Integrate instructional strategies that encourage students’ development of
       critical thinking, problem solving and performance skills.

Examples: 
Prior experience or education, New Teachers Workshop, KCELT learning sessions (name them), Portfolio Development Seminar sessions (name them), new college course work, Great Teachers Workshop or Great Teachers Seminar, etcetera.

	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Professional Development Seminar: Prerequisite Knowledge: Schema Theory and Why it Matters
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Metacognition and Theories of Learning: Helping Learners Learn
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Self-Confidence & Motivation: Whose problem are They?
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Goals & Motivation: Relevance, Inclusion, Meaning, Competence 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Working with Captive Audiences: Grades & Motivation
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Beginning Your Case Studies: Progress Reports & Trouble Shooting 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Sharing Classroom Assessment Techniques Analyses 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar:  Case Study Workshop: Developing Hypothesis about Student Learning Problems
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Collaborative Interpretation and Analysis of Case Studies
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Writing Workshop #1: Seminar Research project 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Research Project Presentations 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Showcase of Projects and Evaluation
	     
	Lecture Notes and KCELT Records
	     


	5. Learning Environment/Classroom Management: 
Use an understanding of individual and group motivation and behavior to create a learning environment that encourages positive social interaction, active engagement in learning, and self motivation. 
 
Examples: 
Prior experience or education, New Teachers Workshop, KCELT learning sessions (name them), Portfolio Development Seminar sessions (name them), new college course work, Great Teachers Workshop or Great Teachers Seminar, etcetera.

	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Professional Development Seminar: Coping with Student Behavior Issues 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Prerequisite Knowledge: Scheme Theory and Why it Matters 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Metacognition and Theories of Learning: Helping Learners Learn 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Self-Confidence & Motivation: Whose problem are They?
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Goals & Motivation: Relevance, Inclusion, Meaning, Competence 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Working with Captive Audiences: Grades & Motivation 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Beginning Your Case Studies: Progress Reports & Trouble Shooting 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Sharing Classroom Assessment Techniques Analyses 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Case Study Workshop: Developing Hypothesis about Student Learning Problems 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Collaborative Interpretation and Analysis of Case Studies 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Writing Workshop #1: Seminar Research project 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Research Project Presentations 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Showcase of Projects and Evaluation 
	     
	Lecture Notes and KCELT Records
	     


	6. Communication: 
Use effective verbal, nonverbal, and media communication techniques as well as other forms of symbolic representation to foster active inquiry and collaboration and to support interaction in educational settings.

Examples: 
Prior experience or education, New Teachers Workshop, KCELT learning sessions (name them), Portfolio Development Seminar sessions (name them),  new college course work, Great Teachers Workshop or Great Teachers Seminar, etcetera. Required: Disruptive Student Conduct Resolution Training (Kirkwood).

	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Professional Development Seminar: Coping with Student Behavior Issues 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Preparing for and Responding to Student Evaluations 
	     
	Reading Notes and KCELT Records
	     

	Disruptive Conduct Resolution Training
	     
	KCELT Records
	     


	7. Technology Related to Instruction: Use appropriate technology in the planning, delivery and
                                                                 assessment of instruction.
Examples: 
                     Prior experience, Power Point Beginning, Power Point Advanced, Pod-casting
                                        in the Classroom, etcetera. 

 

Please Note: New Teachers Workshop and Portfolio Development Seminar are NOT sufficient even as minimum competency here. Specific, concentrated work in new E-platforms or technologies rather than attending a show-and-tell is necessary.

	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Professional Development Seminar: Beginning Power Point 
	     
	E-Learning Handouts or Power Point presentation and KCELT Records
	     

	Professional Development Seminar: Beginning Power Point 2 
	     
	E-Learning Handouts or Power Point presentation and KCELT Records
	     

	Professional Development Seminar: Introduction to Website Manager 
	     
	Website and KCELT Records
	     

	Professional Development Seminar: Advances Website Manager 
	     
	Website and KCELT Records
	     

	Angel E-Learning platform training. 
	     
	Angel training materials, Course or parts of a course on the platform and KCELT records
	     


	8. Assessment: 
Use formal and informal, formative and summative, assessment strategies to evaluate student learning. 


Examples: 
Prior experience or education, New Teachers Workshop, KCELT learning sessions (name them), Portfolio Development Seminar sessions (name them), new college course work, Great Teachers Workshop or Great Teachers Seminar, etcetera.

	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Professional Development Seminar: Prerequisite Knowledge: Schema Theory and Why it Matters
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Writing Test Items that Test Your Objectives 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Metacognition and Theories of Learning: Helping Learners Learn
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Test Item Analysis: What it is and How to Use it 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Working with Captive Audiences: Grades & Motivation 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Preparing for and Responding to Student Evaluations 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Beginning Your Case Studies: Progress Reports & Trouble shooting 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Sharing Classroom Assessment Techniques Analyses 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Case Study Workshop: Developing Hypothesis about Student Learning Problems 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Writing Workshop #1: Seminar Research Project 
	     
	Case Study Notes and KCELT Records
	     

	Professional Development Seminar: Research Project Presentations 
	     
	Lecture Notes and KCELT Records
	     

	Professional Development Seminar: Showcase of Projects and Evaluation 
	     
	Lecture Notes and KCELT Records
	     


	9. Professional Ethics: 
Develop professional relationships with students, colleagues, and the community to support learning. 
 
Examples: 
Prior experience or education, New Teachers Workshop, KCELT learning sessions (name them), Portfolio Development Seminar, new college course work, Great Teachers Workshop or Great Teachers Seminar, etcetera.

	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Professional Development Seminar: Teaching as a Profession: Introduction to the Scholarship of Teaching 
	     
	Reading Notes and KCELT Records
	     

	Professional Development Seminar: Professional Ethics: Standards & Dilemmas 
	     
	Discussion Notes and KCELT Records
	     


	10. Community College: 
Describe the mission and history of community colleges and the structure and scope of Kirkwood Community College.

 
Examples: 
College level courses about the community college system in Iowa and the U.S. 



Please Note: New Teachers Workshop and Professional Development Seminar are NOT sufficient even as minimum competency here. On-line or face-to-face course work in the subject is expected. Kirkwood hopes to have such a course available on campus at least one semester each academic year. But, if it doesn’t, employees are required to find (and pay for) such a course before probation is completed.

	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Community College Course
	     
	Certificate of completion
	     


	11. Contribution to the College: Contribute to the institution through active participation in
        departmental and institutional tasks. 


Examples:
Prior experience, committee service, sponsorship of student organizations, community service rep for the college, officer on a professional board, etcetera. 



Please Note: New Teachers Workshop and Professional Development Seminars are NOT sufficient even as minimum competency here. Name specific college-wide committees, student organizations, new departmental or college initiatives, etc., that you hope to join before your probationary period ends. Evidence might equal meeting minutes, a new advisory board roster, agenda for a completed event you helped to plan, etc.  Simple membership does not count, however being an officer or in some other service role, does. 

	
Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Ask your dean for suggestions        
	     
	See above       
	     


	12a Professional Development:  Actively seek out opportunities to grow professionally in fields of
                 expertise.

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, discipline specific graduate course work, appropriate KCELT sponsored reading groups or department/KCELT sponsored learning.  



	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Read the examples above and discuss this with your dean.       
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	12b Professional Development:  Actively seek out opportunities to grow professionally by focusing
                                                            on pedagogy/andragogy, learning and/or the scholarship of teaching.

Examples: 
Conference attendance if pedagogy or andragogy focused, participation in pedagogy or andragogy workshops, publication relative to teaching and learning, graduate course work or KCELT sponsored events focused on teaching, learning, curriculum development, assessment, etcetera. 


	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	Read the examples above and discuss this with your dean.       
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Teaching faculty need not continue beyond this point. (Go to the end and sign the document.)

Librarians, in addition to those items above, complete competencies 13-21.

Counselors, in addition to those items above, complete competencies 22-24.

	13. Reference Services - A :   Practice the principles of approachability, interest, listening and inquiring,
       searching and follow-up in reference transactions.


Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	14. Reference Services – B:   Help students and faculty members obtain needed resources that the
 institution does not itself possess. 


Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	15. Diverse and Accurate Resources – A  Demonstrate understanding of the principles of collection
development and maintenance.

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	16. Diverse and Accurate Resources – B:  Demonstrate understanding of multicultural issues as they relate to the selection of library materials and making selections based on the accuracy of the information provided, current and anticipated curricular needs of the college and the representation of diverse view points.

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	17. Diverse and Accurate Resources – C:  Assess learning resources based on such data as browsing, circulation transactions, document delivery and interlibrary loans and assist in the creation of regularly updated collection development policy

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	18. Information Access – A:  Demonstrate knowledge of the cataloging and classification of library materials including Marc record format.

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	19. Information Access – B:  Demonstrate a working knowledge of the hardware and software needed to maintain electronic forms of information storage and retrieval

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	20. Information Access – C:  Use and instruct students and faculty on the use of print and audio-visual sources and electronic technology appropriate to an individual’s information need including the evaluation of that information regardless of its format.

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	21. Information Access – D:  Develop user aids in appropriate formats to help users identify items in the collection relevant to their interest and needs.

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	22. Counseling Services – A:  Demonstrate an understanding of student development concepts.

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     


	23. Counseling Services – B:  Use appropriate assessments and counseling techniques to provide academic career and personal counseling  

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	24. Crisis Intervention:  Demonstrate an understanding of the dynamics of a crisis situation and help meet the concerns of all involved by working closely with students, staff, administrators, and community agencies.

Examples: 
Conference attendance, participation in workshops, publication, completing Continuing Education Credits required by a professional license, graduate course work either discipline specific, or pedagogy focused. 





	Means
	Status Key: 1 = No Evidence 2 = Work Progressing 3 = Completed

	
	Status
	Evidence
	Date Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


After the committee review process and any necessary revisions, send a signed version of this document to the KCELT director ASAP. (It will be forwarded to Human resources and kept on-file for drop-in visits by the Iowa Department. of Education and in case of records lost by supervisor or faculty member.)
	Instructor:
	
	Date:
	

	Dean:
	
	Date:
	

	KCELT Director
	
	Date:
	


To be signed upon completion/at the end of probation.

	Instructor:
	
	Date:
	

	Dean:
	
	Date:
	

	VP Instruction:
	
	Date:
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